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1 Getting started

To start using the new SIRE operator access login to https://www.ocimf-sire.org.

2 Home Page

The Home page contains any open task messages and actions as well as access to other

useful pages.

A PSClnspections  DataMining  MTIS Terminals  Ine

Home
The 2019 TMSA Subscription Pricing has been finalised Please click here for further details

The fourth edition of the Mooring Equipment Guidslines (WEG4) is now available - Mooring Eguipment Guidelines is an industry publication for the safe mooring of tankers and gas carriers at terminals. The publication provides clear and concise guidance for ship and
terminal designers, ship operators and mooring line manufacturers on safe mooring system design, with an emphasis on the safety of ship and terminal personne
MEG# can be purchased here

Inspections Pending Operator Gomments @@ Inspection Bookings @)

Ship Name Inspacting Company Inspaction Date Auto-Publication Date European Explorer o1 may 2020

Mauntain Chmb TEST SUBMITTERS 14 Jan 2020 28 Jan 2020 SHELL INTERNATIONAL SHIPPING

Mauntain Chmb TEST SUBMITTERS 18 Dec 2019 24 Jan 2020 [+ ] WebServices_Vessel_1 26 uar2020
PETRONAS

Unprocessed Inspections @B WebServices_Vessel_1 26 mar 202

PETRONAS
Ship Name Inspecting Company Inspection Date

Dodge Ram 19 war 2
Test Vessel 2020 SHELL INTERNATIONAL SHIPPING 27 Feb 2020 PETRONAS

2.1 Inspections Pending Operating Comments

This panel lists all the ship inspections for an operator’s fleet which are currently

pending operator comments.
An ‘Auto-Publication Date’ column is set 14 days after the Member’'s Submission date.

To provide comments for an inspection click on the blue arrow button to the right side
of the row to start the report comments process. The comments entry process is

explained later in this document.

2.2 Unprocessed Inspections

This area lists those inspections yet to be processed by the submitting company, i.e. the
inspector has submitted the inspection to SIRE but the submitting member(inspecting

\
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company) has not yet processed/validated the inspection and made it available to the
ship operator for comments.

There is no action for the ship operator in respect to these inspections as the inspecting
company must validate before comments can be entered.

2.3 Inspection bookings

This area provides a list of all inspection bookings made by inspecting companies within
SIRE for the operator’s fleet. A ship operator should not consider this to be an
exhaustive list of all pending inspections planned by inspecting companies, but rather
those which have already been registered within SIRE. The inspecting company has no
obligation within SIRE to provide a certain notice period of an inspection booking.

There is no action for the ship operator in relation to inspection bookings, however,
clicking on the vessel's name will redirect to the vessel's details page. From the details
page the operator can access further details about booked inspections as per the

screenshot below.

Inspection Booked for Test Vessel 1 ivo 563753 [IJ

Operator Commissioning Member Planned Inspection Date

South Sea Shipping Submitting Member A 04 Feb 2020

Booking Status

ocation, Country
Mr Alan Test, 10/02/2020 09.49.24 1, Afghanistan

Last Inspection
Company Date Report Name
TEST SUBMITTERS 290c12019 BGHC-1702-4800-5723

2.4 Quick Links

The quick links panel provides access to help documents and other resources including
programme software and documentation.

Quick Links

News
& Resources

E CQuestionnaire Feedback
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The News feed provides useful system updates.

Home = News

News

SIRE Operator Data Mining
19Feb 2019

From 19 February 2019, the SIRE Vessel Operator Data Mining application was relaunched with updated analytics which provide a greater emphasis on the qualitative aspects of the VIQ, rather than quantitative statistics

Full details of the new functionality are in the SIRE vessel operator quick start guide, available from the Resources area of your SIRE account

Release of North American BIQ5 v3 (Template 2207)
11Feb2019

The North American Inland and Coastal Barge Focus Group (NAICBFG) have finalised the question set for the SIRE North American Barge Inspection Questionnaire (BIQS) version 3.

The new template, North American BIQ5 v3 (2207 v5.3.00), is currently available within the OCIMF Staging Environment and will be released to the OCIMF Production environment upon 13 May 2019

Extension of TMSA to non-OCIMF Member SIRE Recipients
14.Jan 2019

From 14 January 2019, access to TMSA reports has been extended to non-OCIMF bers who are regi: as SIRE
SIRE vessel operator organisations continue to have full control over who is able to view/download a published TMSA report. Vessel operators are able to choose whether to make a TMSA report available to:
i) All SIRE recipient members, including both OCIMF members and non-OCIMF members,

ii) OCIMF members enly,
iii) Selected companies only.

Full details of the new functionality are in the SIRE vessel operator quick start guide, available from the Resources area of your SIRE account
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3 Operator Comments

3.1 Operator comments managed directly within SIRE

The home page has a list of inspections that require operator comments.

There has been a corresponding change to the report cover sheet PDF which is issued
to a ship operator at the point of validation by the inspecting company, i.e. the point at
which an operator can start to provide operator comments.

3.2 SIRE Comments Grid

When a ship operator now logs into SIRE, they will see an area called ‘Inspections
Pending Operator Comments’ on the home page. As previously described, any vessels
that appear in this area will have inspections against them ready for Operator

Comments.

Home

The 2019 TMSA Subscriplion Pricing has been finalised. Please click here for further details.

The fourth edition of the Mooring Equipment Guidelines (MEGA) is now available - Mooring Equipment Guidelines is an industry publication for the safe mooring of tankers and gas carmiers at terminals. The publication provides clear and concise guidance for ship and
terminal designers, ship operators and mooring line manufacturers on safe mooring system design, with an emphasis on the safety of ship and terminal personnel.
MEG4 can be purchased here

Inspections Pending Operalor Comments @ Inspection Bookings €
Ship Name Inspecting Company Inspection Date Auto-Publication Date Vessel 1A 06 apr 2020

Submiting Member A

Mountain Climb TEST SUBMITTERS 14 Jan 2020 28 Jan 2020

Clicking on the blue arrow to the right of the inspection date takes the user to the

comments area.




Step 1 - Inspection Details scor-8974-7832-5766

This report has now been published and made available to SIRE recipients on Fri 24 Jan 2020

In the following pages you may enter your comments in response o each of the inspector's observations or advise of any follow up 1o the inspectar’s observations. Your comments will be saved as they are entered

After you have completed entering any additional comments they will be appended to the inspection report which will then be made available to SIRE recipients

To cantinue, please enter your name and email address in the spaces provided below.

Name

Mountain Climb

Flag
BENIN

DWT
12

Close

Mo
0378328

Reg Number

Unknown

USGG VIN Number

Unknown

Name

Caplain NIKOLAOS ICANNOU
Email Address

tesi@example com
Language

Please Select

Report Status

Pending Operator Comments.
Tanker Operator

Nunc a nulla turpis

Method Report Sent

Manual

4 SIRE Organisation Manager

4.1 New Role —SIRE Organisation Manager

Date of Inspection
18 Dec 2019

Date Report Sent to Operator
10 Jan 2020

Probable Date of Receipt
10 Jan 2020

The new role ‘'SIRE Organisation Manager’ enables the Operator to manage the

Organisation details.

SIRE Operator Restrictions (BP Shipping)

SO Sire Organisation Manager

This role locks down the vessel profile page to allow only crew matrix access - requested by BP Shipping

Allows the user to modify and validate organisation details.

x Toggle Membership

Toggle Membership

To check if you have been assigned this role, go to User Profile page, Roles grid.

Roles

Role Description

User is SIRE Administrator

User is Organisation Manager

User Can Edit Inspection Comments
User Can Manage TMSA

User Can Manage Vessel Particulars

User Can Manage Vessel Crew

User has Role?

Yes

Yes

Yes

Yes

@ Yes

Yes




4.2 Quarterly Review

To ensure the correct data is in the OCIMF programmes, vessel operators with the role
‘Organisation Manager’ will do a quarterly review of Company details, Fleet and Users.
The user has the option to ‘Skip’ or ‘Confirm’ on each page. The skip counter updates
each time the pages are skipped.

A banner displays on the home page about the review, select ‘Click Here".

W SIRE  Vessels Incidents TMSA PSC ons  Data Mining  MTIS Terminals  Inspecii

User Profile

Your Profile

Your rganisation has not venified their details for this quarter.

Click Here to verify your organisation defails

If you select to ‘Skip’ on any of the pages the details will not be saved and the banner
will be displayed on the home page.

4.2.1 Verify Organisation Details page
The operator reviews Company Name, external company ID and contact address.

= Mr Test Operat

Verify Organisation Details

¥ and confirm your org
ne skip counter your nave

Your organisation has Skipped 11 Umes

Organisation Name Organisation Type MO Numoer
Test company Gperator 4651467
Address Line 1 County Or Stale
Address 1 Tes! County
Agoress Line 2 Post Code / Zip Code:
Agdress 2 Test Post code
Adaress Line 3 Country
Agdress 3 United States v
Phone Number Mobile Number
12345678
Fax Numper Wen Agaress
Primary Email Secondary Email
test@company.com secondary@ecompany.com

| confirm the above detals are corect ¥

EUl continue

4.2.2 Validate Organisation Users
The operator reviews list of Organisation Users.




Q
Q)
=
s

Validate Organisation Users

Please verify and confirm your organisalion's defais.
if any detalls are Incorrect, please Sk and update e detals on e relevant page:
The skip count displayed untl your org i i

‘Your organisation has skipped 12 times.

users @

First Name: Last Name

Login Title First Name Last Name
24100162 e Test Operator
Granamest or Granam Test

Login

Email
testng@company co uk

tesigtest com

I confirm thaf the: above sers are wilhin my crganisation, and heir details are comect. &

4.2.3 Validate Organisation Vessels

The operator confirms the vessel index.

Hide Search

Email Address

Last Login Admin
03 Aprl 2020 1322 Sves

Yes

Validate Organisation Vessels

Please verify and confirm your organisation's defails
If any cetalls are INCOMTect, please: 40D a1 UPAAE the etalls on the felevant page
The skap counter will be dispiayed until your organisation details have been confirmed.

Your organisation has skipped 12 times.

Vessels @
Fiiter Search Text

Al ~ SACA
Ship Name + dentifer ociE D Fiag
SACA Inland Tug REG 84956431 A100-047-842 CHILE

owWT Last Crew Edit Date.

6999

I confirm that my organisation is the technical aperator for al the above vessels, and their detais are comec. b

4.2.4 Validate Organisation Documents of Compliance

Last VPQ Publication Date

Hide Search | Dovwnioad as Excel

Last Inspection Date

18 Aug 2017

On the Organisation Documents of Compliance page, the Operator can upload their
DOC (if applicable). This page will not be reviewed, it can be used for a spot check.

Validate Organisation Document of Compliance

Please verify and confirm your organisation's detais.
The skip counter wil be dispiayed unlil your organisation detalls have been confrmes,

‘Your organisation has skipped 12 tmes.

Document of Compliance

Document Title

Testd

Uploaded On Valid From *

2020-04-06 202004-06

I confirm that the relevant Document of Compiiance is uploaded to OCIMF. [
| confirm that my Organisation does not require a Document of Compliance. m}

Valid To

2020-10-06 &

Click ‘Add’ to add a DOC. The ‘Add Document of Compliance’ page displays. Enter details

and upload a file.




OCIMF

Add Document Of Compliance
Document Title
Test1

Valid From

06/04/2020

Valid Until
06/10/2020

CAOCIFM testing\Test Fil_Browse... |

Supported file types: pdf, jpeg, bmp, gif, png. Maximum file size 3MB

Add Close

There is an option to confirm Documents of Compliance or confirm a Document of
Compliance is not required.

4.2.5 Operator Review PDF

The Operator Review is then displayed on the ‘Operator Review Confirmation’ page as a
PDF. The PDF can be downloaded.

Operator Review Confirmation

‘Your SIRE Operator Review has now been completed
You may of ing the button below.

Operator Review Report

Signed By Captain John Smith

Captain. Fohn S

O N

Download Operator Review POF “




5 Vessel - Add Vessel

5.1 Vessel Index

After selecting the ‘Vessels' tab, the Vessel Index page displays.

NEW: All vessels are now assigned a unique reference called OCIMF-ID. This can be

viewed on the Vessel Index page or Vessel Details page.

329 Messages ~ & Captain John Smith ~

& SIRE ressels Jownloads @ Contact Support } Resource
Vessel Index m

Hide Search | Download as Excel

Vessels @)
Filter Search Text
Al v Euro
Ship Name = Identifier OCIMF ID Flag owT Last Crew Edit Date Last VPQ Publication Date Last Inspection Date
EuroBarge 005 ENI 54584504 A-100-035-104 Wales 14998 12 Jul 2018 BPQS - 2210212018 [+]
EuroBarge 005 ENI 546846584 A-100-035-104 Wales 14598 12 Jul 2018 BPQS - In Progress.

5.2 Vessel Registration

Select to ‘Add Vessel', the Add Vessel page displays. When a ‘Vessel Type' is selected the
Primary Identifiers and Additional Identifiers display.

Primary Identifiers are mandatory, Additional Identifiers are non-mandatory.

There is guidance text about the required format for each identifier.

& 0Downloads P Contact Support & es 329 Messages - & Captain John Smith «

Wi SIRE  Vessels Incidents TMSA  Data Mining

Add Vessel

Vessel Details

Vessel Name

Test Vessel

Deadvweight Tonnage

20

Flag
CANADA v

Vessel Type

Tanker

North American Barge
South American Barge
European Barge

©2012 01l Companias International Marina Fo Dvelopment by Marine Informatiof  Other




5.2.1 Tanker
For Tankers, the Primary Identifier field displayed is IMO.

Add Vessel

Vessel Details

Vessel Mame
Test Vessel

Deadweight Tonnage
0

Flag

AFGHANISTAN v

Vessel Type

Primary Identifiers

Primary Identifiers are mandatory. Please fill in all identifier(s)

Tha IMO Number is 2 unique seven digh identifisr assignad to ocean going vessals by th Intemational Maritime Orgarisation, in the format nnnnnn, for
‘example 1234567, where n is a number (0-9) - please enter the numeric values only.

5.2.2 North American Barge
For North American Barge, the Primary Identifier VIN and Additional Identifiers IMO are

displayed.

CANADA -
Vessel Type
North American Barge -
Primary Identifiers
Primary Identifiers are mandatory. Please filin all identifier(s)
VIN

VIN is a unique Vessel Identificalion Number assigned by the US Coast Guard to all fuel carrying vessels operating within the United States. The
3 VN are 6 to 8 charactars long and may contain all digits, or bagin with 1 or 2 letters (A-Z) followad by 6 or T digits. For example, CG123456 o
576, Please enter the full dentifier

Additional Identifiers

Additional Identifiers are optional. Please fillin any identifier(s) if they are available.

MO

The IMO Number s a unique seven digit idenlifier assigned Lo ocean going vessels by the Infemational Maritime Org:

example 1234567, whera n is a number

nnnnnn, for

- plaase enter the numeric values only.




5.2.3 South American Barge

When South American barge is selected the Primary Identifier displays a ‘Registry’
dropdown list.

Argentina Registry
Brazil Registry
Colombia Registry
Panama Registry

Paraguay Registry

Peru Registry

Uruguay Registry
Add Vessel

VesslDeats

Deadweight Tonnage:

20

Flag

CANADA ~
Vessel Type

South American Barge -

Primary Identifiers

Frimary Identifiers are mandatory. Please fll n all identieris).

Pen Registry

Uruguay Registry

On selecting one of the South American barges the Primary Identifiers update with the
countries Registry field e.g. Argentina Registry, Argentina Registry field displays.




Vessel Type

‘South American Barge ~
Primary Identifiers
Primary |dentifiers are mandatory. Please il in all identifier(s)
Registry
Argentina Registry ~

Argentina Registry
631

Barges registered in Argentina are assignad an identifier between 1 and 9999, For example, 1234

Additional Identifiers

Additional Identifiers are optional. Please fill in any identifier(s) If they are available.

Mo

9521115 x

The IMO Number is a unique se.

git idertfer assigned to ocean going vessels by the Intemakional Maritime Organisation, in the format nnannnn, for
example 1234567, where n is a number (0-9) - please enter the numeric vi

iy,

-

5.2.4 European Barge

a0

CANADA v

Vessel Type

European Barge v

Primary Identifiers

Primary |dentiiers are mandatory. Please fill n all identifier(s).

ENI

24147788

The European Number of Idenification i a unique sight digit idenlilier assigned to vessels capable of navigating upon the inland waterways of Europe, in the

format nnnnnnan, where 0 is @ number (0-9) - plaase enter the full numberic value.

Additional Identifiers

Additional Identifiers are oplional. Please fil in any identifier(s) if they are available

IMO

9652111 x
The IMO Number is a nique seven Ggl identifier assigned
example 1234557, where n s a number {

0 ocean going vessels by the Intemational Mariime Organisation, in the format

- please enter the numeric values orly.

When ‘European Barge' is selected, Primary Identifier ‘ENI’ and Additional Identifier IMO’
are displayed.




5.2.5 Other
On selecting ‘Other’ the Primary Identifiers Registered Number is mandatory.

Edit Vessel Test Vessel 25

Vessel Details

Vessel Name

Test Vessel 25

Deadweight Tonnage

10
Flag

CANADA ~
Vessel Type

Other v

Primary Identifiers

Primary |dentifiers are mandatory. Please fll in all idenifier(s).

Registered Number

2451444

Plgase onlor your local regiciry idantifor in s spacied format

When the details are saved, an OCIMF ID is generated for the vessel. This is displayed on
the ‘Vessel Details’ page and on the Vessel index page.
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6 Vessel - Adopt Vessel

When adding a vessel if the Identifier is for an existing vessel the ‘Adopt Vessel' page
displays.

If the vessel is assigned to an Operator the details will show and the Operator will not
have the option to adopt the vessel.

Adopt Vessel

You are unable to ad this vessel as all of the vessel(s) matching your identifiers are aiready assigned to an Operator

Ship Name MO Reg USCG VIN ENI Flag Current Operator

EuoBarge 002 8842911 88842911 451422 GERMANY ‘South Sea Shipping

If the vessel is not assigned to the Operator the option to Adopt is available. Select the
blue arrow. The vessel will be added to your fleet and display on the Vessel Index page.

U SIRE  Vessels  Incidents  TMSA  DataMining oumioats €3 Contact Support tes 326 Messages & Captain Jonn Smitn

Adopt Vessel

We have ound vessel(s) which may be the vessel which you would ike 16 agd.
Please a00pT 0ne of e vessels Delow.

Ship Name Mo Reg USCEVIN EN Flag Current Operator

DownTown Biues 8767850 France None: a




7 Vessel - Edit Vessel

When editing a vessel, Primary and Secondary Identifiers for the Vessel Type will be
read only and cannot be edited. A different Vessel Type can be selected, and further
identifiers can be added.

GANADA v
Vessel Type
North Amesican Barge v
Primary Identifiers
Primary Identifiers are mandatory. Please fill in all identifier(s)
VIN

Additional Identifiers

Adsiitional Identifiers are opional. Please fill in any identfier(s) if they are available:

MO

9821550

y he Intemational Marftime: Organisation, In the format nnnnnnn, for

Example: This vessel South American Barge - Argentina Registry is being edited. The
Argentina Registry and IMO are read only.

sels  Incidents TMSA  Data Mining 8c uppo § Resources es ~ & Captain John Smith +f

Vessel Type

South American Barge v
Registry
Argentina Registry v

Argentina Registry

1234

Barges reglstered in Argentina are assigned an identifier between 1 and 9999, For example, 1234,

Additional Identifiers

Acitional Identifiers are optional. Piease fillin any identifier(s) if they are available.

MO

8521464

els by the Intemational Maritime Organisafion, in the format nnnnann, for

only

Select ‘European Barge’, the ENI field displays, and IMO field is read only.

\




8 Vessel Details

The vessel details page provides access to view and manage all information relating to a
vessel. The OCIMF-ID is displayed alongside the vessel name and identifier.

Vossols | Voss
Test Vessel 25 M0 9821550 | OCIMEF-ID A-100-064-510 # Edit

Vassel Details Toggle Detais

Vessel Particulars Online Crew Matrix Incidents E==
Not yet published Last updated Far Vessel (0]
# Create # Create o
[® View PDF [ View PDF o
& Add to Downloads [ View XML Fleet @

B View Audit History

Inspections

There are ne inspections for this vessel

Inspections are only valid and displayed if they are less than 12 months old

Here is a summary of each section of the vessel details page. Further details are
provided in later sections.

8.1 Vessel Particulars

The ship operator can create, view and edit their vessel particulars.

Vessel Particulars

Last published: 24 Jun 2019
# Edit
View PDF

& Add to Downloads
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8.2 Vessel Certificates

The ship operator can upload, edit, and view history of the Vessel Certificates. If no
certificates have been uploaded the vessel certificate grid is displayed as follows:

Vessel Certificates

Last Updated: =Mever=

# Upload

Vessel Certificates for Mondays test vessel

Certificates and Inspection Documents are uploaded voluntarily by Operators fo the Certificates and Inspection Documents Repositories. These certificates and inspection documents will be used solely for the purposes of facilitating Remote inspections under OCIMF programmes
Once uploaded, the Certificates and Inspection Documents il only be accessed by the Submitting Company and the Inspector that are involved in the inspection. OCIMF will maint access totf and al certificates and documents contained in them
Certificates and Inspection Documents uploaded will not be shared with any third parties

By uploading certficates and inspection documents ta the repositones, the Operator confirms that they are authorised to upload all documents, The Operator also confirms that none of the documents contain personal data

OCIMF has the nght to delete inappropriate or 0ut of date documents uploaded 10 either repository.

Warning:
1. Please ensure that all documents, certificates or photographs being uploaded are free of all forms of encryption. They must not have any form of password protection applied to them
Files with any form of encryption or password protection will not be uploaded.
2. Al files uploaded wil be encrypted and protected from download, copying and panting.
3. Uploads are limited to the following file types: docx, jpeg, .png, pdf, xisx and 1o a file size of 10MB

File
Process
Certificate Type Issue Date Expiry Date Last Annual L Date of Upload Date Version Status

Civil Liability Convention (1892) Certificate | | 01/11/2020 0111172021 0211172020 0311172020 05/01/2021 Choose file | PDF test file pdf

If certificates have already been uploaded, then the grid displays:

e Last Updated - When the Certificates were last updated
e Edit - Upload new certificates
e History of uploads - All versions of uploaded certificates

Vessel Certificates

Last Updated: 08 July 2020

# Edit

@ History
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8.3 Crew Matrix

The ship operator can create, view and edit their current crew matrix. In addition, the
operator can download the crew matrix in XML for use in third party crew management
tools and can also view an audit history of previous versions of their crew matrix.

Online Crew Matrix

Last Updated: 06/04/2020
# Edit

View PDF

[& View XML

B View Audit History

8.4 Incidents

The ship operator can create new incidents and view details of previously created
incidents. The four items in this area provide a count of the number of incidents reports
in the following categories:

e Incidents recorded for this vessel
¢ Incidents recorded for this vessel under the management of the current ship
operator
¢ Incidents recorded for this vessel under the management of a previous ship
operator
¢ Incidents recorded for the whole of the ship operator’s fleet
Clicking on each numeric counter takes the user to a list of those specific incidents.

Incidents €@
For Vessel (3 ]
Current operator ©
Previous operator 0
Fleet [ 27 ]

\
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8.5 Removing a vessel from the fleet

If a ship operator is no longer providing technical management of a vessel (e.g. it has
been sold, demolished or technical management has been transferred) the vessel
should be released from the current ship operator’s fleet by selecting the “Remove
Vessel” icon at the top right of the page.

You can then select to either ‘Detach’ or ‘Decommission’ the Vessel.
1) Detach - If the vessel is being transferred to another SIRE Vessel Operator

2) Decommission - If the vessel is being decommissioned or scrapped, and is NOT being
transferred to another SIRE Vessel Operator

Vessels  Vessel Details [

Remove Vessel Lois Ann Moran vin 1220084

Vessel Name Internal Number IMO Number REG Number
Lois Ann Moran A-100-015-046 9415777
USCG VIN Number ENI Number
1220984
Deadweight Tonnage Flag
0 United States of America

f the vessel is being transferred to another SIRE Vessel Operator, use the ‘Detach’link to the right 3Detach

If the vessel is being decommissioned or scrapped, and is NOT being transferred to ancther SIRE Vessel Operator, use the ‘Decommission’ link to the right

8.6 Change key identifiers and particulars

To change the high level details, e.g. Vessel Name, DWT or Flag, select the “Edit” button.
See chapter 6 ‘Vessel - Edit Vessel' for further details.
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9 Vessel Particulars Tankers and Barges

Vessel Particulars can be created for Tankers and Barges.

Barge Particulars cover vessel types; North American Barges, South American Barges
and European Barge or Tug.

Harmonised Vessel Particular Questionnaires (HVPQ) cover Tanker vessels.

Vessel Particulars functionality is on the left part of the Vessel Details page.

Vessel Particulars

Mot yet published

# Create
View PDF

& Add to Downloads

9.1 Creating a particulars document

Click the “Create” button to start editing particulars for the vessel. On initial creation of
particulars for a vessel the user will be prompted for the type of particulars document
to create. The primary choice is between the HVPQ document designed for tankers and
the BPQ document designed for tugs and barges. There will be a HVPQ5 and HVPQ6
document (with variants for oil, chemical, LPG and LNG), and multiple BPQ documents
for difference circumstances. If the latter document type is selected the user will then
be asked to select the specific type of BPQ document required.
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9.2 Creating HVPQ and HVPQ6 Particulars

HVPQ6 is being implemented in SIRE on 04 July 2022. Operators will then have six
months from the launch of HVPQ6 to migrate from HVPQ5 to HVPQ6.

From the 09 January 2023, any remaining published HVPQ5 documents will be
automatically migrated to the HVPQ6 format as a draft document.

Operators can upgrade Vessels with an existing HVYPQ5 document to a draft HVPQ6.
Once the vessel is upgraded it cannot be changed back to HVPQ5. Questions with a
defined HVPQ mapping will be migrated.

When an Operator creates a new vessel there will be the option to either Create HVPQ5
or Create HVPQG6.

< DataMining MTIS Terminals  Inspection Requests

Create HVPQ Document

No HVPQ document exists for this Vessel. Choase from one of the options below.

Vessel Name MO Number REG Number USCG VIN Number
Test Vessel B 9565281
ENI Number Summer DWT Flag

50 UNITED STATES

Select the required HVPQ.

Vessels | Vessel Details | Create HVPOS

Create HVPQS5 Document

No HVPQS document exists for this Vessel. Click the button below to create a HVPQS document. Once this has been done, you will be able to either edit the Document using the Online Editor, or check out the HVPQS XML and wark offine using the Desktop Editar.

Vessel Name MO Number REG Number USCG VIN Number
Test Vessel B 9569281
ENI Number Summer DWT Flag
50 UNITED STATES
Variant
Chemical




The HVPQ5 details page then shows the option to Edit HVPQ Online or upgrade the
vessel to HVPQ6.

Vessels | Vessel Details

Details

HVPQS5 Detalls for Test Vessel B

Vessel Name

Test Vessel B

ENI Number

Last Edited

27 Jun 2022 09:2257

CI,"L(hlGnMne

Launch the online edilor, allowing you to edit the HYPQ5
document online in reakime.

© Edit HYPQ Online

IMO Number

8568281
Summer DWT

50

ast Published

A Upgrade to HYPQ6
Upgrade your HVPQS to a draft HVPQE document. Questions with
a defined HVPQE mapping will be migrated.

© Upgrade to HVPQB

REG Number

Flag

UNITED STATES

-
Download the deskiop edilor which can be used to edit HVPQS
documents using desktop software (requires Adobe AIR)

& Download the Deskiop Editor
&8 Download HVPQ for use in Desktop Editor

&3 Uplead HVPQ from Deskiop Editor

USCG VIN Number

W) Publish

Publish the current version of the HYPQS document

Existing vessels with a HVPQ5 will have the option to Edit HVPQ Online or Upgrade to
HVPQ6.

Vessels | Vessel Details

HVPOS Detalls for Test Vessel A

Test Vessel A

ENI Number

15 Mar 2022 15:30:51

>~ 0O -
& Edit Online
Launch the online editor, allowing you to edit the HYPQS5
document online in real-time.

© Edit HYPQ Online

IMO Number
8735431
Summer DWT
500
Last Published

15 Mar 2022 15:31:32

A Upgrade to HYPQ6
Upgrade your HVPQS ta a draft HVPQS document Questions with
a defined HVPQS mapping will be migrated,

© Upgrade 1o HVPQS

Flag
AUSTRALIA

&, Edit Offline

Download the deskiop editor which can be used to edit HVPQS
documents using desktop software (requires Adobe AIR)

& Download the Deskiop Editor
& Download HVPQ for use in Desktop Editor

&3 Upload HVPQ from Desktop Editor

USCG VIN Number

0 Publish

Publish the current version of the HVPQS document
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9.3 Creating Barge particulars

When creating particulars for a barge there are several options listed on the Particulars
Version dropdown list.

North American Barge.

aMining  MTIS Ter

Vessels  Vessel Details
Create BPQ5 Document

No BPQS5 document exists for this Vessel Click the button below to create a BPQS document Once this has been done. you will be able to either edit the Document using the Online Editor, or check out the BPQS5 XML and work offiine using the Desktop Editor

Vessel Name 1MO Number REG Nunmb USCG VIN Number
Test Barge A 2412541
ENI Number Summer DWT Flag

50 UNITED STATES

Particulars Version

Inland Tug Pa
A Offshore Barge Particulars Ques
SA Offshore Tug Particulars Questonnaire

Is Incidents TMSA P data Mining M s Inspection Requests < & Captain Tes

Vessels | Vessel Dotails

Create BPQ5 Document

No BPQS document exists for this Vessel Click the button below o create a BPQS document. Once this has been done, you will be able to either edit the Document using the Online Editor, or check out the BPQS XML and work offine using the Desktop Editor

Vessel Name IMO Number REG Number USGG VIN Number
Test Barge B 2416488
ENI Number Summer D\ Flag
30 CANADA

Particulars Version

sica Inland SP Barge Parbculars Questionnaire
g Particulars Questionnaire

European Barge or Tug

Vessels  Vessel Detalls
Create BPQ5 Document

No BPQS document exists for this Vessel. Click the button below 1o create a BPQS document. Once this has been done, you will be able 1o either edit the Document using the Online Editor, or check out the BPQS XML and wark offine using the Desktop Editor

Vessel Name IMO Number REG Number USGG VIN Number
Test Barge C

ENI Nurmber Flag

32658748 35 UNITED STATES

Particulars Version

Eurcpean Barge Particulars Que:

European Barge Particulars Questionnaire
Barge Particulars Questionnaire, Rest of the World

Cancel m
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9.3.1 Ebis data import

Technical operators of barges whom have entered fleets’ technical information into the
EBIS database using the EBIS v8 Technical Information questionnaire, can import the
data directly into SIRE.

Upon selecting the European BPQ5 template, the option to import EBIS Technical
Information becomes available.

Select ‘Import EBIS Tl for this Barge - Browse for file locally’ from the bottom of the
Particulars page, to import a Tl document from your local machine. From the Upload
EBIS Tl page, select ‘Browse’ to select a file to upload. Select ‘Upload’ from the bottom of
the page once the correct file has been selected. This will upload the EBIS data for the
barge.

Vessels / Vessel Details | BPOS Datais

BPQS Details for EBIS TI Example Back

Your organisation has not verified their details for this quarter.
Click Here to verify your organisation detaiis.

Vessel Name M0 Number REG Number USCG VIN Number
EBIS TI Example

ENI Number Summer DWT Flag
02321254 49999 GREECE
Last Edited Last Published Particulars Version
04 May 2021 13:34:589 European Barge Particulars Questionnaire
> ) )
(& online Editor X Edit Offline ) Publish

Launch the online editor, allowing you to edit the BPQS document online in real-time. Dovlozd the Desktop Editor, which can be used to edit BPQS documents using desktop  Publish the cumrent version of the BP(Q5 document
software (requires Adcbe AIR).

Edit BPQ online © Publish BPGS Documen

& Download Desktop Editor

&8 Downlozd BPQ for use in Desktop Editor
&8 Uplozd BPQ from Desktop Editor

2. Import EBIS Tl for this Barge - Browse for file locally

9.4 Editing a particulars document online

The SIRE system has a fully featured online particulars editor which requires no
software to be installed. Click the “Edit Online” button to launch the online editor and
start completing vessel particulars.

Any changes made to the particulars document are automatically saved, however, the
document must be published before it is available to the SIRE members. Likewise,

\
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following initial publication the ship operator can continue to make further
modifications which will not be available to SIRE members until a subsequent
publication.

9.4.1 Editing a particulars document offline

The SIRE system provides a fully featured offline particulars editor which can be
downloaded and installed by the ship operator. This software allows collection of vessel
particulars without an internet connection.

This area provides three features:

e Download the desktop editor for installation offline
e Download the current particulars document for editing within the offline editor
Upload an updated particulars document edited using the offline editor
Once a particulars document has been uploaded it can be further modified using the
SIRE online editor. As with the online editor modifications to particulars documents are
not available to SIRE members until the document has been published.

9.4.2 HVPQ5 — updating Remote Inspections
Within the HVPQ5 Question 2.1.4, date information can be entered for 10 certificate
types.

214 Certificate dates

Date issued Date expires Last annual Last intermediate Date of endorsement

Safety equipment certificate | 01/10/2010 x| 01/102010 x| 01/102010 ® | 01/10/2010 % 01/10/2010 x

Safety radio certificate | 01/10/2010 x| 01/10/2010 x| 01/10/2010 * | 01/10/2010 x| 01/10/2010 x

Safety construction certificate | 01/10/2010 x| 01/10/2010 x| 01/10/2010 x| 01/110/2010 x| 01/10/2010 x

Loadline certificate | 01/10/2010 x| 01/10/2010 x  01/10/2010 x| 01/10/2010 X 01/10/2010 x

International Oil Pollution Prevention | 01/10/2010 x| 01/10/2010 x  01/10/2010 ® | 01/110/2010 % 01/10/2010 x
Certificate (IOPPC)

Safety management certificate (SMC) | 01/10/2010 x| 01/10/2010 x| 01/10/2010 x| 01110/2010 x| 01/10/2010 x

Decument of compliance (DOC) | 01/10/2010 x| 0171012010 x| 0171012010 ®x | 0110/2010 x| 01/10/2010 x

International ship security certificate | 01/10/2010 x| 01/10/2010 x| 01/10/2010 ® 1 01/10/2010 x  01/10/2010 x®

USCG letter of compliance | 01/10/2010 x| 01/10/2010 x| 01/10/2010 * | 01/10/2010 x| 01/10/2010 x

USCG certificate of compliance | 01/10/2010 x| 01/10/2010 x| 01/10/2010 x| 01/10/2010 x| 01/10/2010 x
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Within the HVPQ6 Question 2.1.5, date information can be entered for 23 certificate
types.

215 Certificate dates

Date Issued Date Expires Last Annual Last Intermediate Date of endorsement
Safety Equipment Certificate | DDMMIYYYY DDIMMIYYYY DDIMMYYYY DDMMAYYYY DDMMAYYY
Safety Radio Certificate | DD/MM/YYYY DDMMIYYYY DIMMYYYY DDMMYYYY DDMMAYYY
Safety Construction Certificate | DD/MM/YYYY DDMMIYYYY DDIMMYYYY DDMMAYYYY DDMMAYYY
Loadiine Certificate | DD/MM/YYYY DDIMMIYYYY DDIMMYYYY DDMMAYYYY DDMMAYYY
International Oil Pollution Prevention Cerificate (IOPPC) | DDMM/YYYY DDMMIYYYY DDMMYYYY DDMMAYYY DDMMAYYY
International Ballast Water Management Certificate (IBWMC) | DDMM/YYYY DDMMYYYY DDIMMNYYYY DDMMAYYY DDMMAYYY
Safety Management Certiicate (SMC) | DD/MM/YYYY DDIMMIYYYY DDIMMYYYY DDMMAYYYY DDMMAYYY
Document of Compliance (DOC) | DDMM/YYYY DDIMMIYYYY DDIMMYYYY DDMMAYYY DDMMAYYY
Intemational Ship Security Certificate | DDMM/YYYY DDIMMIYYYY DDIMMYYYY DDMMAYYYY
USCG Certficate of Compliance | DDMMIYYYY DDMMIYYYY DDIMMYYYY DDMMYYYY
Minimum safe manning document | DDMM/YYYY DDMMYYYY DDIMMYYYY DDMMYYYY DDMMAYYYY
Civil Liability Certificates | DDMMNYYYY DDMMYYYY DDMMYYYY DDMMAYYYY DDMMAYYY
Civil Liability Convention Certificate (1992) - Oil | DDMM/YYYY' DDMMIYYYY DDMMYYYY DDMMAYYY DDMMAYYY
Civil Liability Convention 2001 (CLC) Certificate - Bunker | DOMM/YYYY DDMMYYYY DDIMMNYYYY DDMMAYYY DDMMAYYY
Wreck removal Convention Certificate | DDMMIYYYY DDIMMIYYYY DDIMMYYYY DDMMAYYYY DDMMAYYY
U.S. Certificate of Financial Respensibilty - Expiry Date | DDMMIYYYY DDIMMIYYYY DDIMMYYYY DDMMAYYY DDMMAYYY
Vessel General Permit Issue date | DDMM/YYYY DDIMMIYYYY DDIMMYYYY DDMMAYYYY DDMMAYYY
Certificate of Fitness (Expiry Dates) - Chemicals | DD/MM/YYYY DDMMYYYY DDIMMYYYY DDMMYYYY
Certificate of Fitness (Expiry Dates) - Gas | DDMM/YYYY DDMMYYYY DDIMMYYYY DDMMYYYY DDMMAYYYY
Noxious Liguids Certiicate (Expiry Date) | DDMM/YYYY DDMMYYYY DDMMYYYY DDMMAYYYY DDMMAYYY
Date of issue of the Unattended Machinery Space (UMS) | DDMMIYYYY DDMMIYYYY DDMMYYYY DDMMAYYY DDMMAYYY
Certificate
Date of issue of the Infemational Tonnage Certificate | DDMMNYYYY DDMMYYYY DDIMMNYYYY DDMMAYYY DDMMAYYY
Class Certificate | DDMMIYYYY DDIMMIYYYY DDIMMYYYY DDMMAYYYY DDMMAYYY

9.5 Publishing a particulars document

Following any modification of a particulars document, whether this be using the online
or the offline editor, the ship operator must publish the document before it is available
to SIRE members.

€ Details View Draft ~ & Publish

1. GENERAL INFORMATION

1. General Information

2. Environmental Information
3. Ownership and Operation
4. Builder

5. Classification

6. Dimensions

7. Tonnages

8. Loadline Information

9. Recent Operational History




10 Incidents

Vessel incidents can be accessed one of two ways:

1. Click the “Incidents” tab at the top of the page to view all incidents registered for
the ship operator’s fleet
2. For a specific vessel choose one of the incident counts as described in “Vessel
Details” section above
The incident grid will be displayed as above.

Incidents for Test Operator

Incxents @
Search Text From Date To Date

Test
Incident Ret ™o Vessel Name At Incident Incident Name Operator at Incident Incicent Date * Date Created Date Published Incident location Incident Type Primary
20050282001 0563874 Judges Chamier sdf ‘South Sea Shipping 07 Aug 2018 o7 Aug 2018 OF Aug 2018 tester Personal Injury u
20050269001 aT1121 tester = South Sea Shipping 23 Jan 2018 23 Jan 2018 23 Jan 2018 tesler Criminal Act m
20049265001 Snow Viessel tesier Seuih Sea Shipping 16 Jan 2018 16 Jan 2018 16 Jan 2018 fester Flocding n
200462441001 TestBarge: st ‘Soulh Sea Shipping 8 01 2017 18 0ct 2017 18 0ct 2017 teser Fatairy m

Click the blue arrow to the right of the incident's row to show the incident details page.

SA PSClnspactions  DataMining  MTIS Terminals  Inspection Requests

Incident test
Vessel Details

IMO Number Ship Narmee Opesaor Year
Unknown Rainy Day Test Operator Unknoun

Incident Details 20046244001

Vessel Type Incident Date: Incident Location Primary Emall Address
0l & Chemical 18 Oct 2017 tester tesi@you.com
Aty At Incident Incident Location Type Primary Incident Type Secondary Email Address
Personnel transfer at sea Rivers and Canals Fatalty test1 @test.com
Fatalty Count
6
Incident Description
test
& Stage Inital Notifcation (DStage Incident Investigation (OStage Root Cause (0 Stage Comeciive Action

S S— [T =

Blackout 1 4]
Inihal ottt » 18 Oct 2017
Wan Overboard

Mocring braskout

Within this incident area the ship operator can perform the following functions:

e Create a new incident
e Edit the incident information page

\
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e Edit the secondary consequences
¢ Add documents
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11 Vessel Certificates

The vessel certificate repository is available through the vessel details page as described
in the “Vessel Details” section above.

YVessel Certificates

Last Updated: 08 July 2020

# Edit

@ Histary

11.1 Uploading a Certificate

Selecting Edit from the Vessel Certificates Grid on the Vessel Details screen opens the
Certificate upload page.

This area allows the operator to maintain a record of certificates that are associated to
the vessel.

Selecting Edit on the Vessel Certificates grid will open the Vessel certificates page. This
page will display all the latest uploaded certificates, the version of certificate and any
dates associated to the certificate.

Vessel Certificates for Test Vessel

Warning:

The Certificate Types that can be uploaded to the repository are as follows:

Civil Liability Convention (1992) certificate

Safety Equipment Certificate - supplemented by Form E
U.S. Coastguard Certificate of Compliance

Noxious Liquid Substances (NLS) Certificate

U.S. Coastguard Certificate of Documentation

IOPP Certificate - supplemented by Form A or B
Document of Compliance - (DOCQ)

Safety Construction Certificate

\
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U.S. Coastguard Letter of Compliance

Certificate of Fitness for the Carriage of Chemicals or Gas
Safety Radio Certificate - supplemented by Form R
Maritime Labour Convention (2006)

Certificate of Registry

Continuous Synopsis Record

Ballast Water Management Certificate

Statement of Compliance supplement

Safety Management Certificate

U.S. Coastguard Certificate of Inspection

International Ship Security Certificate

Towing Safety Management System (TTMS) Certificate
Minimum Safe Manning Document

Loadline Certificate

Other

The options displayed when adding a certificate to the repository are as follows:

e Certificate Type - dropdown list matching options available in the particulars

e Issue Date - optional date entry

e Expiry Date - optional date entry

e Last Annual - optional date entry

e Last Intermediate - optional date entry

¢ Date of Endorsement - optional date entry

¢ Upload Date - Timestamp created when document is uploaded

e Version - increments given by how many documents of the same name have

been uploaded

e File Process Status - Displays as a tick once the document has been encrypted

Upon selecting ‘Upload’ the grid is automatically updated to display the next revision of

the certificate.

xmi S|IRE Vessels  Incidents TMSA  PSClnspections Data Mining  MTIS Terminals  Inspection Requests

Vessel Certificates for Test Vessel #001

Date of
Certificate Type Issue Date Expiry Date Last Annual Last Intermediate Endorsement

Safety Equipment Certificate 01 Jan 2020 01 Jan 2021 01 Feb 2020 12 Feb 2020 17 Jan 2020

\

Download

(o]

Browse... | No file selected
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11.1.1 Update a Certificate

To update a certificate, the user must upload a new certificate of the same type, the grid
will then increment the version number in the version column. When adding a
certificate to the grid a warning message is shown to state the certificate will be
overwritten if that type already exists within the grid.

Upload Certificate

This will overwrite any existing certificate

of this type.
Upload

11.1.2 ‘Other’ Certificates

If the Operator needs to upload a certificate that is not on the predetermined
dropdown list then they can use the ‘Other’ option. When selected the ‘other’ option has
the same options as a predefined certificate, with the added option of a free text
Description. The description will become the certificate type once the certificate has
been uploaded.

Cortficateype  issseDaw ExpiryDate  LastAnnesl Last Intormediate. Dote of Endorsement Upload Dote Version  File Process Status

e it Carteste o1 220 o1 anaozt iz sz v 13002020 134325 T =
- r—

11.1.2.1 Deleting Certificates

The option to delete a certificate is available for ‘Other’ Certificates, this is due to
versioning being unavailable. To remove an ‘other’ document from the certificate

repository select the Delete button , once confirmed the certificate will be

removed.

11.1.2.2 Edit Certificate

The option to Edit the certificate will be available for the ‘Other’ type certificates. Once
Edit is selected a new page will open that allows the operator to edit the description.

Edit Certificate

Vessel Tyoe Descripton

Otner Centificale description 1.0

\
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11.2 Certificate History

The Certificate History page displays all versions of certificates that have been
uploaded.

Historical Vessel Certificates for WebServices_Vessel _1

Cartificats Type tssusOate  ExpiryDate  LastAnnual  Lastimtermediate  Dote of Endorsement  Upload Date Version  File Process Status

Document of Compliance DOC) 230772020 08:4628 1 v _
Loadine Certicate 230772020 095719 1 - _
et i faacibus tatr pul Waais infrchun atcu o 03.un 2021 02062020 094805 1 v e JNESN e |
‘Satety Construction Censicate 10 May 2021 2200502020 092534 v “
‘Satety Equipment Cenfcate 0201 2020 15062020 135038 3 - _
Salety Equipment Cerlicate 200y 2022 2605202009135 2 v _
Salety Equipment Cerlicate 23uay 2021 2052020092438 1 > _
Salety Radio Cerficate 08 Aug 2020 ZATR020 08 4813 1 _
.S, Coastguard Certicate of Compilance 26 Apr 2021 2200502020 09:25:00 1 - _

The version column will display the number of that certificate upload. A timestamp will
be displayed to show when the document was uploaded. All certificates can be viewed

Download

via the Download button
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12 Crew Matrices

Depending upon the vessel type selected, there are two types of Crew Matrix that can
be displayed. All vessels will have the standard ‘Online Crew Matrix’ automatically
applied unless they have a vessel type of ‘European Barge’ then an ‘EBIS Online Crew
Matrix’ will be applied.

The online crew matrix area is accessible through the vessel details page as described in
the “Vessel Details” section above.

Last Updated: 17/06/2021
Last Updated: 06/04/2020

# Edit
# Edit
View PDF
) View PDF
v [& View XML
() View XML B View Audit History
H View Audit History B External Admin

This area allows the operator to create and manage the crew record for their vessels.
Selecting the “edit” button from the screenshot above (or the “create” button on first
use of the crew matrix for a vessel) shows the crew matrix details page for the vessel.

If an External Crew Administrator has been assigned to manage the vessel crew,
‘External Admin’ will be displayed and clicking will display the Manage User screen.

12.1 Online Crew Matrix

The crew matrix screen separates officer and engineer crew on to two tabs as shown on
the screenshot below. When viewing details of either officer or engineer crew the
individual crew members are listed and an “Add new officer” or “Add new engineer”
button is shown accordingly.

\




Vessels  Vesssl Defails  Crew Msirix

Crew Matrix for Barnes Bridge IMO 8108731 [ View PDF | @ Guidlines for Completion
Officers  Engineers

Rank Nationality Certificate
Master Latvian Alien Class 1
Chief Officer Ukrainian Class 1

2nd Officer Ukrainian oow

gcpopR
EpDR

3rd Officer Latvian oow

General Comments

From this page the operator can:

e Add new officer and crew records using the ‘Add new......" buttons

e Edit existing officer and crew records using the pencil icon

e View a PDF of the completed crew matrix document using the ‘View PDF button

e View guidelines for appropriate completion of the crew matrix using the
‘Guidelines for Completion’ button

e Delete a crew member using the dustbin icon

12.1.1 Edit Online Crew Matrix

Information regarding the crew member can be added using the ‘Add new...." button or
amended using the pencil icon.

Each crew record will display the same editable fields, except ‘Rank’ which is dependent
upon whether you are accessing an ‘Officer’ or ‘Engineer’ crew member. In which case,
the associated ranks will be displayed.

Time spent fields will be automatically updated based on the date the crew record was
created and don't need to be updated manually.




Q
O
=
s

Rank

Chief Officer v
Nationality

Australian ~

Certificate of competency

Class 1 v

Issuing country

Australia v

Administration acceptance

Yes v

Tanker certification

Qil, Chemical and Gas v

Specialised tanker training

Advanced ~

Radio qualification

Yes v

‘Years with operator

26.7 &)

Years in rank

37

Years on this type of tanker (i.e. oil, chemical or gas)

137

Years as watchkeeping officer

137

Years on all types of tanker

267

Date joined this vessel

01/08/2017

English proficiency

Good v

Cancel (eI

12.2 EBIS Online Crew Matrix

For each EBIS Crew Member information relating to their qualifications, rank and
onboard status are displayed in the crew list.

Vessols | EBIS Crow Maix

EBIS Crew Matrix for EBIS F4 e 54712549 D ViewPDF || @ Gudelnes for Gompletion

o

Initials Rank ADN Certificate Rhine Certificate (km to km) Onboard
s Abie Boatman Chemical and Gas 8. Onboard [+ ]
Apprentice Chemical and Gas 8. Onboars =]
Boatman Normal Chemical and Gas 23to59 8. Onbowrd a
w8 Boatmaster Normal and Chemcat 231069 8- Onboard =]
Engineer Normal and Chemical - Onboard =]
ax Heimsman Normal Chemical and Gas 561099 Onboard a
Test Boatmaster N (Normal) 121017 (- Offboard o
Ax Hemsmman © (Chemical) O- oo 5]

Vessel's dally operation period

<

Red B

General Comments
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e Add new officer and crew records using the ‘Add new Officer’ button

o Edit existing officer and crew records using the pencil icon

e View a PDF of the completed crew matrix document using the ‘View PDF button

e View guidelines for appropriate completion of the crew matrix using the ‘Guidelines
for Completion’ button

e Delete a crew member using the dustbin icon

e Onboard - tick box to identify if the crew member is currently on or off board.
Selecting the ‘Onboard' tick box can quickly update the status of the crew member
to ‘onboard’ or ‘offboard’ in the crew record.

e Select the Vessel's daily operation period

e Add General Comments

12.2.1 Edit EBIS Online Crew Matrix

Information regarding the crew member can be added using the ‘Add new Officer’
button or amended using the pencil icon.

anguages (Hokd Cirl 10 select multiple languages|
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Each crew record will display the same editable fields. ‘Time spent’ fields will be
automatically updated based on the date the crew record was created and don't need
to be updated manually.

An ‘External Crew Administrator’ can be added to the SIRE system from the ‘Manage
User’ screen, using the ‘Create User’ dropdown item. This is only displayed if the
Operators fleet includes at least one European Barge. If the Operators fleet does not
include a European Barge, the existing functionality of ‘Add User’ will remain.

Users for South Sea Shipping = Create User -
User
External Crew Administrator

Users @

First Name Last Name Login Email Ad

Login Tive First Name Last Name + Email LastLogin Admin Crew Admin

Crewl02 Captain Crew 102 testi@test.com 26 August 2021 16:23 Oho 8 Yes - Expires 25 August 2022 a
CrewAdmini2 Mr Crew Admin 12 testitest com 03 September 2021 1040 1Mo ¥es - Expires 04 September 2021 (=]
Crewhaming e fro Adminz estg@test con 08 August 2021 1034 Ono @ves - oo
CrewAdmin20 Mr Crew Admin 20 testfijtest com 03 Seplember 2021 10:45 i @Yes o

Select ‘External Crew Administrator’ and a signed agreement screen will be displayed
where the Operator will agree to allocating this role to the selected user and the
responsibilities involved, by ticking they agree to the terms and conditions displayed.

When the agreement is saved, the front sheet will display information relating to the
individuals involved and dates.

Add Crew Admin User for South Sea Shipping

5d0bdab7-d145-40b1-bd11-66/61419a606
Owner - multiple vessels that are owned by the user can be assigned
Barge Master — only the vessel on which the user is the master can be assigned

Select Vessels to Manage Crew - Select the vessels that this Exteral Crew Administrator is
‘authorised to manage. Only these vessels will be available to the External Crew Administrator.

User Can Manage Vessel Crew Members — Select the ‘tick box' if this External Crow

Administrato is able 1o manage the Crew Members for each vessel. i.e. Add/EditDelete crew
records.

Declaration

1 confirm that | understand the role and permissions that can be assigned fo this Crew
Administrator and that all allocated permissions will apply 10 all selected vessels.

Select ‘Continue’ or select ‘Cancel’ to return to the ‘Manage User’ screen.

\




Email Address

test@test com

Mobile Number

Crew Admn Type
Select ‘Owner if the user being created is alsa the awner of the vessel's for which the user will manage the crew

Select Barge Master i the user being created is the master af the vessel. The user wil only be able to manage the crew maix on
that vessel only

Owner O Barge Master

Address Line 1
Add 1
Address Line 2
AgaZ
Gity
City
County/State
County
Posicose
PO5TCD
Cauntry

United Kingdom v

Send welcome e-mail?

Enter all mandatory address fields and select a ‘Crew Admin Type' of either,

e Owner - can be allocated to multiple vessels that are owned by the user
e Barge Master - can only be assigned to one vessel on which the user is the master

Select ‘Send welcome email’ to notify the user of their credentials or distribute the
information outside of the system.

Upon selecting ‘Save’ a Declaration popup up will be displayed to confirm that the
Operator understands the permissions that they are about to provide to the External
Crew Administrator. Select ‘Confirm’ to continue or ‘Cancel’ to return to the new user
screen.




Declaration

| am creating a new G irator.

| understand the permissions that | am granting this new Crew Administrator

The User Profile screen will be displayed, showing the data that has been provided so
far, as well as the Expiry date for the user.

Manage Users ~ View Profie

Profile
Title First Name Last Name
Captain Crew 0] 20
Email Address Mobile Number Login
test@test com 012456767 Crew20 @
Permissions
Status. Crew Admin Type

Expires - 07 September 2022

Select Owner if the user being created is aiso the owner of the vessel's for which the
user will manage the crew

‘Select ‘Barge Master if the user being created s the master of the vessel. The user
Wil only be able to manage the crew matfix on that vessel only

© Owner ® Barge Master

# Sclect Vessels to manage crew (0)

[ User Can Manage Vessel Grew Members

Contact Details
Address Line 1

Add 1
Address Line 2

Add2

Address Line 3

Phone Number

012458787

Post Code / Zip Code:
POSTCD

County Or State
County
Country

United Kingdom

Fax Number

Web Address.

‘Select Vessels to manage crew’ button to assign vessels from the fleet so that the user
can manage crew records onboard. Only European Barges will be displayed in the list.

\
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Using the ‘plus’ and ‘minus’ icons against a vessel, select if the user should have access
to each vessel. A grey plusicon * indicates that the vessel does not have an EBIS crew
document or for a Barge Master, the maximum number of vessels has been allocated.

Manage Users. | View Profils Viessels For L

Operator Vessel Index

Select only that vessel an which the user is the Master

Vesse's @) Hise Seorch
Search Text Viessel Link

Ship Name = Identifier OCIMF 1D Owner Vassel Admin

saIsF2 EN| 56354897 100114131 BEO TRADE COM SRL aves a

When a selection has been made, the list can be filtered using the ‘Vessel Link’ filter to
show the list of vessels that have been selected. Select the grey back icon at the top of
the screen to return to the User Profile page.

If a vessel changes ownership, any permissions assigned by the previous Ship Operator
will be removed from the user and the process must start again with the new Ship
Operator.

Manage Users | View Proflla | Soloc ¥

Operator Vessel Index

Select 3 vessel of vessels N3l are oaned by e USer far wivch Ihe User wil Manage the Crew Matrix

Vessels @) Hide Search
Search Text Vessel Link

ebist Linked
Ship Name = Igentifier ocmF I Qwner Vessel Admin
EBISF3 ENI B4578562 AA00-114-134 Owmer 1 @ves -]
EBISF4 ENI 54712549 AA100-14-152 Oumer 1 Gves [-]

If the ‘Crew Admin Type' of ‘Barge Master’ is selected, where more than one vessel has
been previously assigned, a message will be displayed to inform the Operator that too
many vessels are selected for the ‘Crew Admin Type’. The number of vessels should be
reduced to 1 before making this selection.

\
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Crew Admin Type # Select Vessels to manage crew (3)

Select ‘Owner if the user being created is also the owner of the vessel/s for which the

) [0 User Can Manage Vessel Crew Members
user will manage the crew

Select ‘Barge Master' if the user being created is the master of the vessel. The user
will enly be able to manage the crew matrix on that vessel only.

O Owner @ Barge Master

Only 1 vessel can be selected for Barge Master

When an External Crew Administrator is allocated to a vessel a new icon ‘External
Admin’ will display on the Crew Matrix grid on the Vessel Details screen. Selecting
‘External Admin’ will display the ‘Manage User’ screen.

EBIS Online Crew Matrix

Last Updated: 10/05/2021
# Edit

View PDF

[@ View XML

& View Audit History

& External Admin

The default ‘External Crew Administration’ role provides the following permissions for
the Crew Matrix.

e On/Off board indicator

e View Crew Matrix PDF

e Guidelines for Completion

e Vessel's daily operation period
e General comments

e Back and Save




Managa Usars. | Wiew Prafils

Profile

Last login. O September 2021 11.38

e First Name Last Name
Captan v | ciew m| [
Email Address Mobile Number Login
testi@test com 012458787 Crew20 &
Permissions

Status Crew Admin Type
Expires - 07 September 2022

# Select Viessels to marage crew (2)
Select Owner' ifthe user being crested is alsa the owner af the vessels for which the. au
user wil manage e crew

Select Barge Master if he user being created s the masier of the vessel. The user
will anly be able to manage the crew matrx on that vessel orly.

Vessel Crew Members

® Ouner O Barge Master

Contact Details

Address Line 1 Post Code | Zip Cade
Add1 FO5TCD
Address Line 2 County Or State
Add 2 County
Address Line 3 Country
United Kingdom v
Phone Humber Fax Number Web Addrass
012458787

If editing of crew members is required by the user, tick ‘User can manage vessel crew
members’ and additional fields will be displayed for the Crew Matrix.

e Add new officer
e Edit and Delete

Upon selecting this tick box, an additional Declaration will be displayed to confirm that
the Operator understands the permissions that will be allocated.

Declaration
Selecting this tick box will give the Crew Administrator permission to Add/Amend and
Delete crew records.

Piease confim

faneet m
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Select ‘Confirm’ to accept the permission allocation and ‘Save’ to save the user record.

12.2.2 External Crew Administrator

Upon first login, the External Crew Administrator will be asked to sign the SIRE EULA,
Data Submitter Agreement, followed by the External Crew Administration Role Signed
Agreements.

0il Companies International Marine Forum

Tick agreement of the terms displayed and select ‘Next'. The Data Submitter Terms and
Conditions will be displayed.




0Oil Companies International Marine Forum

Data Submitter Terms and Conditions
OCIMF
Introduction

1. The Oil Companies Marine Forum ("OCIMF") is a company limited by guarantee and
incorporated in Bermuda, maintaining a branch office in London. OCIMF is a voluntary
association of oil companies that promote a vison of a global marine industry that causes

nment. It represents its membership before

no ham to people or the

1 heveby confiem that | have read and understood the terms and condions

Tick agreement of the terms displayed and select ‘Next’ to move to the Crew
Administrator Terms and Conditions.

Signed Agreement

5l 4c-badD a0 S4oc-w0fBaT1664d4.
allocated o me.

As an Extemal Crew Administrator, | can only see he vessels thal have been allocaled and can
pertorm the following tasks

The dafault ‘External Craw Administration’ role providas tha following permissions.

= ON/Of board indicator
= View Crew Matrix PDF

- Guidelines for Completion

« Vessels daily operation period
« General comments

« Back and Save

If the abilty 1o manage crew members has been selected, you will also have the abilty to
Add/Amand/Delete Grew members

this role.

B hereby confirm that | have read and understood the tenms and conditions

Tick agreement of the Terms displayed and select ‘Confirm’ to accept.

Upon completion of the signed agreements and successful login, the External Crew
Administrator will be taken to the Vessel Index screen. This screen will only display the
vessels that have been allocated by the Operator. If no vessels have been allocated, this
list will be blank.

\




Vessel Index

Vesssls @) Hide Search

Filler Search Text

A v

Ship Name * Identifier oCIMF ID Owner Last Crew Edit Date Last VPQ Publication Date Last Inspection Date Last Inspection Type
EBISF3 ENI 84978562 AA00-114-134 Owmer 1 25 Aug 2021 BPOS - 27/1112020 06 Nov 2020 EBISY
EBIS F4 ENI 54712548 A100-114-152 Owmer 1 25hug 2021 BPOS - 08106/2021 16 Dec 2020 EBISY

Selecting the blue arrow icon against a vessel will display the Crew Matrix with the
selected access permissions for the user.

The default External Crew Administrator permissions allow the updating of
‘On/Offboard’ indicator, ‘Vessel's daily operation period’ and ‘General Comments’ only.

Vessals | EE
EBIS Crew Matrix for EBIS F4 eni54712549 [2 ViewPOF | © Guideiines for Compieion
Officers
Initials Rank ADN Certificate Rhine Certificate (km to km)
AMB AbeBoaman  Chem
2108
LB Soatmaster Nomnal and Chemical 2305
Normal and Chemical
Normal Chemical and Gas 561098
121017

If the additional ‘User Can Manage Vessel Crew Members' permission has been
allocated, the additional fields for Add/Edit/Delete crew members will be displayed.




—
— e
B

OCIM

ry

for EBIS F4 tnissr12549 D ViewPDF || @ Gudeles for Completion

——
ocers ]
Initials Rank ADN Certificate Rhine Certficate (km to km) Onboard
as Able Boatman Chemcal and Gas 8. Onboard a

Apprense Chemical and Gas Onboars [s]
Bostman Normal Ghenical and Gas Bl on a
e Boatmaster Normal and Chermcat 21050 8- Onboara o
Engineer Normal and Chemi Onboard =]
~ [r— Normal Chercal and Gas 501090 Onboard oo
Test Boatmaster N (Normal) 2o 17 (- Ooara o
ax Heimsmar C (Chemical) - Offboars & ]
Vessefs dally operation period

|

Red B

General Comments

Access to ‘Guidelines for Completion’ and ‘View PDF are available to all and if the
External Crew Administrator downloads a copy of the Crew Matrix, their details will be
watermarked across the page, so that it is visible that it was not the Operator that
generated the download.

Crew Qualifications - EBIS F4

Vessel ENI 54712549

OCIMF 1d A-100-114-152

Vessel name EBIS F4

Vessel flag PORTUGAL

Operator South Sea Shipping

ADN Type NO without flame arrestors (Normal Open)

Length Overall 90.00

Vessel's daily operation period Red B

Printed 26 Aug 2021

Last updated by operator 25 Aug 2021
DISCLAIMER

OCIMF DOES NOT WARRANT OPERATOR IDENTITY AND IS NOT RESPONSIBLE FOR THE CHOICE OF SHIPS INSPECTED, THE INSPECTORS.

CHOSEN, THE PERFORMANCE OF THE INSPECTIONS OR THE CONTENT OF THE REPORTS, OPERATOR COMMENTS AND/OR VESSEL _—
PARTICULAR QUESTIONNAIRE OR CREW MATRIX RESPONSES DISTRIBUTED UNDER THE REVISED PROGRAMME. OCIMF IS INVOLVED OCIMF
ONLY IN THE RECEIPT, ORGANISATION AND DISTRIBUTION OF THE FOREGOING PROGRAMME OUTPUT. OCIMF DOES NOT REVIEW OR

EVALUATE SUCH OUTPUT AND EXPRESSES NO OPINION CONCERNING ITS ACCURACY. WHILE OCIMF MAKES EVERY EFFORT TO ENSURE e
THAT SIRE CREW MATRIX ARE RECEIVED, ORGANISED AND DISTRIBUTED IN ACCORDANCE WITH THE SIRE COMPOSITE GUIDELINES,

OCIMF ACCEPTS NG LIABILITY FOR FAILURE TO DO $0. Oil Companies International Marine Forum
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12.2.3 Transfer EBIS Crew between Vessels

Selecting the edit icon against a Crew Member in the Crew List, displays the crew record
as shown above. The ability to transfer a crew member between vessels is available to
the Operator or an External Crew Administrator with more than one vessel and the
ability to manage vessel crew members.

ADN certificate

Chemical and Gas.

Navigation certificate
Yes v

Riine Gerificate (km to km}

231050

VHF certificate
Yes v

LNG Statement

Yes

Languages (Hold Cir to select multiple languages)
Dutch
English
French
German

Selecting the ‘Transfer’ button will display a list of operators’ vessels that are available.
Only one vessel may be selected from the list using the blue arrow and the entire crew
record will be moved to the selected vessel.

g Inspection Requests 1Message = Mrs Lou Bawen

Operator Vessel Index

Vessels @

Ship Name + Identifier OCIMF ID
EBIS Barge ENI 17854163 A-100-085-700
EBIS Crew 1 ENI 04700360 A-100-085.088
EBIS Example Vessel ENI 02326530 A-100-085-556

EBIS Tl Example ENI 02321254 A-100-085-994

a8

EBIS Vessel 12 ENI 04809040 A-100-085-T18

If transferring the crew member to the new vessel with an 'onboard' status will exceed
the maximum numbers onboard (7), a message is displayed to inform the operator that
they need to change the board status to 'offboard' and amend the crew record against
the new vessel. Select the back button to return to the crew record to make the

necessary adjustments.

\
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Operator Vessel Index

Transferring this crew member to the chosen vessel will exceed the maximum number of crew onboard. Please either amend the Crew Document for that vessel first, or select 'offboard' for this
crew member and amend the Crew Document after the transfer has completed.

Vessels @

If this limit is not exceeded, the ‘Edit Crew Record’ screen will be displayed for the details
to be checked, particularly ‘Sailing time on this barge’ and ‘Experience on this tanker
barge’. All dates will continue to accrue as they do now. Selecting Save will display the
crew record against the new vessel.

12.2.4 External Crew Administrator Role Expiry

When an External Crew Administrator is created, an automatic expiry date for the user
will be applied that lasts for 12 months. The expiry date for the user will be displayed
on the ‘Manage User' list screen. Even if no vessels have been associated with the
External Crew Administrator user or if they are removed during the 12 month period,
the user will remain in the system until deletion or expiry. If no vessels are associated,
the user will not be able to see any vessels when they login.

Users for South Sea Shipping

Usos @

Login Title First Name Last Name + Email Last Login Admin

CrewAdmin? w Crew Admin7 test@test com 11 August 2021 07 50

The Operator will be notified 30 days before the user's expiry date. This notification will
go to any user with ‘Organisation Manager’ or ‘Sire Administrator’ permission and will be
issued through the Message Centre within SIRE.

Message Centre - Messages
Any messages aver 30 days ud, ead or urvead, el be found in the Archived section

Messages @) S Set Al Messages As Read Curent  ~

Summary Published Date

Crew Admin Expiry 08 August 2021 16:25

\




oovk S|RE Vessels  Incidents TMSA  PSC Inspections

% Data Mining

MTIS Terminals  Inspection Requests

Message Centre /| Communication Message Details

Communication Message Details

Crew Admin Expiry

Crew admin users that require renewal
Please review the below crew admin users as they are due to expire
Full Name Expires

Mr Crew Admin 7

) Set Message As Unread

09 Aug 2021 15:25

08 September 2021

The Operator will be able to renew the user in the system by checking the existing user
details and selecting the ‘Save and Renew’ button on the User Profile.

Title Frst Name

Mobile Number

Contact Details

Ads

Address Line 3

Phone Number Fax Number

012456787

wmer of the vessel's for which the B Userc

master of the vessel. The user
that vessel anly.

Upon saving the user details, a new signed agreement will be displayed for the Operator
and upon signing, the user will be extended in the system for 12 months from the

current date.

\




Renew Crew Admin User Captain Crew 20

= 5d0bdab7-d1d5-40b1-bdf1-66(61419a60b

Tick agreement of the Terms displayed and select ‘Confirm’ to accept.

When the External Crew Administrator user logs in for the first time following the
renewal, they will also be asked to sign a new agreement before accessing their
allocated vessels again.

Signed Agreement

5d0fc14c-bad40-40a9-8dec-c0fBaT1664d4

Tick agreement of the Terms displayed and select ‘Confirm’ to accept.

1 understand that we as the operalor, bear full responsibity for the actions of the External Crew
Administrator when assigning the following permissions.

Crow Admin Type

Owner — multiple vessels that are owned by the user can be assigned
Barge Master — only the vessel on which the user is the master can be assigned

Select Vessels to Manage Crew - Select the vessels that this External Crew Administrator is
authorised 1o manage. Only these vessels will be available to the External Crew Administrator.

User Can Manage Vessel Crew Members — Select the ‘tick bax if this Extemal Crew

Administrator Is able to manage the Crew Members for each vessel, i.e. AJ/EdiUDelete crew
records.

Declaration

| confirm that | understand the role and permissions that can be assigned o this Crew
Administrator and that all allocated permissions will apply to all selected vessels.

agree to the terms above

allocated to me.

As an External Crew Administrator, | can only see the vessels that have been allocated and can
perform the following tasks.

The default ‘Extemal Crew Administration’ role provides the following permissions.

« On/Off board indicator
* View Crew Matrix PDF

* Guidelines for Completion

« Vessefs daily operation period
« General comments

« Backand Save

If the abiity to manage crow membors has been selected, you wil aiso have the abilty to
Add/Amend/Delete crew members.

Declaration

1 confim that | understand the role and responsibiities that are associated with this role.

1 horeby confem that | have read and understood the terms and condtions
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The user will be suspended automatically if not renewed after 3 months and will be
removed from any search lists. The user can be deleted by the Operator at any time
using the delete icon on the ‘Manage User’ screen.

First Name Last Name Login FEmail Address

Login Title First Name Last Name + Email Last Login Admin Crew Admin

Crew101 Mr Crew Role test@test com 25 August 2021 09.10 ONe 13 Yes - Expires 25 August 2022 o

12.2.5 Signed Agreements

There are several signed agreements created during the creation of an External Crew
Administrator.

e SIRE Operator External Crew Administrator Agreement
e SIRE External Crew Administrator Agreement
e Signed SIRE Data Submitter Annual Agreement

Email notifications will be sent for each signed agreement with a link to confirm that the
agreement has been received and understood.

All users can view copies of their completed Signed Agreements from the SIRE Menu, by
clicking their name on the toolbar.

Signed Agreements

Signed Agresments @ Show Ssarch

Signed Agreement Type Signed On *
External Crew Administrator 07 September 2021 11:13 [+]
Operator Extamal Crew Administrator 07 September 2021 11:08 [+]

SIRE Data Submitter 07 September 2021 1022

After signature, these signed agreements will display a front cover which will detail who
the agreement has been signed by and when it will expire.




Signed Agreement Details

Signed On Signed User Signed Organisation

07 September 2021 11:08 John Smith South Sea Shipping

Ip Address Web Us

94188185 234 " yws NT 10,0, WinGd, x64) AppIeWeDIIUS 37 36 (KHTMIL, bice Gecko) )

Operator External Crew Administrator

Signed By John Smith

Fohn Smith

On O September 2021 1108
Expies 07 Septombar 2022 11:08

Signed Agreement Details

Signed On Signed User Signed Organisation
07 September 2021 1113 Crew 20 South Sea Shipping
Ip Address GeoLocation Country

94.198.185.234 Nindaws NT 10.0; Win64; x54) AppleWebKit’537 36 (KHTML, like Gecko) GB
»®

ChiomeS3 0 4577 63 Safar/537

= Bool3ce-063c48c0-a504 T1bbeal 27311

External Crew Administrator

Signed By Crew20

Crew 20

On 07 Saptamber 2021 11:13
Expices 07 Septomber 2022 11:08

Soth o Shpping
pE

12.2.6 Email Notifications

Notification of a new Crew Member

When an External Crew Administrator creates a new Crew Member record, an email
notification will be sent to the Primary email address registered for the Operator
Organisation for information.

The email will contain the following information.

\
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e The Vessel the crew member was added to

¢ Who added the crew member?
e The identification of the crew member from the ‘Initials’ field of the crew record

SIRE

=

OC

Dear South Sea Shipping
Anew crew record has been added to EBIS Tl import
This crew record was added by Mr Crew Admin 30

The Crew Initials for the new record are AK

This is an automated e-mail, any responses to this e-mail will not be received or read
For support please e-mail SIRE Support

THIS EMAIL IS CONFIDENTIAL. IF IT IS RECEIVED IN ERROR PLEASE DELETE IT AND INFORM THE SENDER IMMEDIATELY.

Notification that Crew data has not been updated in the last 14 days

When crew data for a vessel has not been updated by the 15™ day, a notification will be
sent to the Barge Master or Owner to prompt them to update with any changes.

The email will list all vessels that need to be reviewed and the date of the last review for

each one.

ocC SIRE

3

Dear Captain Crew 103

The Crew Matrix for the below vessels that you have the permission to update, has not been updated during the last 14 days

Please can you review and make sure they are correct.
Vessel Name Crew Matrix Last Updated

EBIS WS Crew 3 30 March 2021

BLUE CRYSTAL 16 June 2021

This is an automated e-mail, any responses to this e-mail will not be received or read
For support please e-mail SIRE Support
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13Vessel Inspection Documentation Repository

Once an Inspection Booking has been created by a SIRE Submitting Company, vessel
operators are able to upload documentation for Remote Review by the assigned Vessel
Inspector. When a vessel has an active SIRE inspection booking the ‘Upload Inspection
Documents’ button will be active from upon the Inspection Bookings page.

Wir Taufiq Ben Sari, 02/02/2021 08:57.52

13.1 Upload Inspection Documents

To facilitate the Remote Review of documents, Vessel Operators must upload
documents to allow them to be reviewed by the Inspector in advance of the physical
inspection. Certificates and documents that are variable and specific to the inspection
must be uploaded each time that an inspection is commissioned.

Once an Inspection has been commissioned and a booking code issued, the Operator
will be able to upload the required documents, certificates, and photos. This will be
accomplished by using the Inspection Documents Repository.

The top of the page shows guidance notes about the Remote Inspection process.
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Upload Documents for Remote Inspections

Cerificates and Inspection Documents are uploaded voluntarity by Operators to the Certificates and Inspection Dacuments Repasitories. These certificates and inspection documents will be used salely for the purpases of facilitating Remate Inspections under OCIMF
prog
Once uploaded, the Certificates and Inspection Documents will only be accessed by the Submiing Gompany and the Inspector thal are invalved in e inspection. OGIMF will maintain adminisiralive access to the repesitories and al certificates and documents contained in

them
Certificates and Inspection Documents uploaded will not be shared with any third parties.
By uploading certificales and inspection documents Lo the repositories, the Operator confirms that they are authorised to upload all documents. The Operator also confirms that none of the documents contain personal data

OCIMF has the right 1o delete inappropriate or out of date documents uploaded 1o either repository.

Please compiete the Question Reference as a comma st of question numbers. For example 1.1, 12,13

Please edit one row at a time and ensure that you Save each row once any amendments are complete.

Warning
1. Please ensure that all documents, certficates or pholographs being uploaded are free of all forms of encryption. They must not have any form of passward prolection applied to them
Files with any form of encryption or password protection will not be uploaded.
2. Al files uploaded will be encrypled and protected from download, copying and printing
3. Uploads are imited o the folloving file types: .docx, joeg, .png, .pdf, xisx and to a file size of 10MB

Certification and Documentation Togge Detalls
Document Name Question Reference File Process Status

@2 30 - Copy of latest Class Centificate - v + Update

@2 31 - Inspector to record basis above submitted Class Certificate 231 - @ Update

@2.38 - Copy of USCG 835 deficiencies report if any e v @ Update

@241 - Copy of USCG approval for carriage of USC( Sub-chapter O andior D cargoes. 241 v  Update

Q2 45 and Q254 - Class latest survey status report [Ehoose file | No file chosen E

The document list will be presented to the Operator structured in three columns with a
row for each of the documents required to be uploaded as follows:

Certification and Documentation Toggls Dstats
Document Name Question Reference File Process Status

Q2,16 Copy of vessel sailing hour record baok (ships log) for the last voyage [[Choose File | Mo file chasen m
2,20 Document or certificate of P&l Insurance | Chaose File | No file chasen m
Q2.21 Gopy of lalest Class Cerlificate Chaose File | No file chosen
Q2.22 and Q2.23 Last Special Survey Document | Choose File | Mo file chasen m
VR e VY DA Pl bbb wmmimt LSy PP R, EE———

The Inspection Document Repository is divided into sections to accommodate different
document types. Operators can upload any number of documents and, for each upload
will be required to specify the question number from the inspection questionnaire to
which the document relates.

13.2 View Operator Data Submission

The Online Editor can be accessed from the Operator Data Submission for Remote
Inspections page by selecting the ‘Online Editor’ button.

y PETRONAS

led date of the inspe

on 05 Feb 2021

Booking' page

This directs to the following site:

https://editor.ocimf.org/



https://editor.ocimf.org/

Oil Companies International
7~ Marine Forum

Inspection Questionnaire
Online Editors

The inspection questionnaire online editor is a tool that allows vessel
inspectors to carry out vessel inspections using the web browser.

© Access SIRE VIQ Online © Access OVID OVIQ Online

When the Operator Data Submission for Remote Inspections is signed, an
acknowledgement email will be sent to the Operator.

| confirm that the information listed on this page is accurate and complete to the best of my knowledge.

OCIME SIRE

Dear Mr John Smith,
Submitting Company Epsilon commissioned a VIQT - Petroleum Remote inspection on the vessel Wallwin Tanker 1 on 01 Feb 2021.

The SIRE Inspector has been notified that the Vessel Operator Data Submission Declaration has been made.

Yours Sincerely,
OCIMF

The Editor has been modified to include a PDF Download version of the Remote
Inspection template for a commissioned Inspection on the Vessel.
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Wallwin Tanker 1

IMO 4544171

4 v
Edit Submit
=)

Remove

Download Template

Name QPFV-0073-6709-6122

If a non-remote inspection booking type is entered an error message displays:

An error has occurred, please contact
technical support with the following

information: The booking code is not
valid

Error Ticket: 1118341

14Inspection Requests

SIRE Vessel Operators can now request an inspection upon vessels in their fleet directly
from within their SIRE account using the SIRE Inspection Request functionality.

The process flow below describes the steps required by a SIRE Vessel Operator to
request an Inspection via the SIRE Inspection Request functionality:




SIRE Inspection Request

Submitting Member Next Submitting Member in
Vessel Operator s . .
(First in Preference List) Preference List
Inspection Request Inspection Request
. .| sent only to the first | sentto the next
Requlr;lTe::t::; a SIRE " Submitting Member in | Submitting Member
P the preference list in the preference list
REJECT REJECT
A 4 v v
Log into SIRE account .and Inspection Request Inspection Request
create Vessel Inspection notification received via notification received via
Request the OCIMF message the OCIMF message
centre centre
Enter vessel and voyage
specific information
Request Request

reviewed reviewed

\ 4

Select one or more
Submitting Members in ACCEPT ACCEPT
order of preference i l
Inspection Inspection
A 4 booking screen booking screen
Agree to any displayed with displayed with
Submitting Member booking details booking details
specific agreements / pre-filled pre-filled
declarations

\ 4 \ 4

SIRE Inspection SIRE Inspection
booking created booking created ‘

Phase

The SIRE Inspection Request functionality has been developed to enable Vessel
Operators to provide Submitting Members with all necessary information to initiate a
SIRE Inspection booking in a standardised and consistent format.

SIRE Inspection Request affords efficiency savings for Vessel Operators through
automating data capture and providing a standardised request format in a centralised
location, and for Submitting Members by preventing Operators from mailing a request
to multiple Submitting Members simultaneously.

\
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Operators select up to five SIRE Submitting Members who will sequentially receive the
request until an inspection booking is created or the request has been rejected by all
Members.

Once submitted, the Inspection Request requires a SIRE Submitting Member to accept
the request and proceed with the creation of a standard SIRE Inspection booking.

14.1 Initiating a SIRE Inspection Request

From the SIRE Vessel Details page, a Vessel Operator can request an inspection be
performed upon a vessel within their fleet by selecting the icon.

Ocean Test 1 MO 1112458 | QCIMFID A-100-064-633 # Edt
vessel Details Toggia Oatats
Vessel Parbculars Online Crew Matrix noidents @ [ 00 e | 25C Inspections @ [p——

Last published: 05 Nov 2019 Last updated: 05 Nov 2019 For Vessel o For Vessel [}
2Em 7 Eat Current operator o Current operalor o
3 view FDF 8 View FDF Frevious operator o Previous operator [}
& Add o Downioads BB View XL e e Current Operators Fleel o

B View Audit History

Report ame pe. Nome t nspecon Opersor st nspecton Inspecting company wopowe pon Operston Db, D
BCXW-6665-58T5-5760 @ OceanTest 1 ‘esse. dolor bianditirs ipsam Submilling Member C 1 Dec 2019 Nam Incididunt quam ea Debatasting 11Dec 2019
HCDT-7540-3345-5730 A OceanTest 1 Operator A Submilling Member B 06 Nov 2019 Argentina Ypf Puerio La Plata [ARLPG) Loading 06 Nov 2019

Once selected the inspection request wizard will open, guiding the vessel operator
through the five-stage process.




Stage 1: Voyage

When the required fields are completed click ‘Next' to move to the next step. To move
back to a previous step, select the step number.

5. Request Summary

The first step within the SIRE Inspection Request wizard, captures information relating
to the inspection type and details of the location that the inspection is requested to take
place:

New Inspection Request for test

1 Voyage

Inspection Request Details
Type of Inspection Required

VIQ7 Petroleum

Date Request Created

11 Feb 2000

Miobile Number
0 016465

Inspection Details

‘Country of Inspection Port of Inspection

Bosnia And Herzegovina, - - Please Select -

Estimaed Departure Date
£ | 15022020

Mieans of Access

Any Giner Additional Specific Inspection Requirements

Test notes arded here

Contact Name:

Captain Test Operator

Landing Number
&

Estmated Arval Date
& 13022020

Operation
- Please Select -

Length of Time at Berth (hours)

Email Address

@  operatoremaitest@example. com

Estimated Local Time of Berthing (if known)
o
Cargo

.t an Oplion

Wil the inspector require boatiaunch transpostation at any time during this inspection”
Please Select v

Selecting a Port of Inspection:

The Port of Inspection may be selected directly from the dropdown list of ports. The list
of ports will filter to display only those that contain the entered text.

Inspection Details

Please Select . Please Seledt o o
. o a N
s
Means of Access MIS Tost Part §

Wil e inspector require boatiaunch iransportation at any time during this inspectan?

Please Seleat ~

If the required port is not available within the list, pressing ‘Enter’ will add the entered

free text.

Inspection Details

Country of Inspection

Fort of Inspection

| -Please Select-

Estimated Departure Date

(m|

\

-Please Select-

|Elarringt0n Bay

Press Enter to add port: Barrington Bay




Stage 2: Vessel

Stage 2 displays a review of the Vessel Details:

oo SIRE Vessels Incidents TMSA  PSC Inspections Data Mining  Inspection Requests & 0 Downloads 2Messages = Captain Oliver Test

New Inspection Request for Ocean Test 5

2. Vessel
Vessel Details
Vessel Name
Ocean Test 5
Vessel Identifier Type Vessel Identifier Last Inspection Date
ENI 00123332 No inspection found
Type of Vessel Type of Hull Date Vessel Delivered

European Barge

The Invoice Company Details can be entered for the organisation that will be paying for
the Inspection. The details are pre-filled with the Invoice Billing Details that the vessel
operator has registered, however, can be edited if required.

Purchase Order Reference is mandatory if the Submitting Members selected at step 3
require this information.

At step 3 when the Submitting Member is selected a validation message will indicate if
this fields needs to be completed, the Operator will return to step 2 to update this field.

Invoice Company Details
Company Name:

South Sea Shipping

Phone Email
Address Line 1 Address Line 2 City
151 roads9 testering Line 301
State Postcode Country
Durban DT105TR33 Somalia

Any other Additional Specific Invoicing requirements

Purchase Order Reference

PO- 1234

@ Back © Next




Stage 3: Submitting Member

Stage 3 allows the vessel operator to pre-select Submitting Members that they wish to
be contacted to commission the inspection. This list will be filtered by default to display
only those Submitting Companies who have at least one inspector able to undertake the
inspection type requested. This tick box can be removed to display a full list of available
Submitting Companies.

els Incidents TMSA % Data Mining  Inspection Requests L 0Messages = Mrs Ebis Test Operator 3

New Inspection Request for EBIS Vessel 4

3 Submitting Member

Select Submitting Members
EBIS Test Member 1 | | EBIS Test Member 2 x| [EBIS Test Member 3 x
Please select up to 5 submitting members

Filter to submitting members who have at least one inspector able to undertake this inspection type

Selected Submitting Members

(Kl EBIS Test Member 1 o=

[E) EBIS Test Member 2 o=

[E) EBIS Test Member 3 o=
S M : ordered by chcking and dragging the = icon at th Aol th

-

The Submitting members can be selected via a dropdown which appears when the
Select Submitting Member field is clicked. Alternatively, if the user starts typing in the
select submitting member field then it will filter the member list accordingly.

Select Submitting Members

[ Submitting Member A | Sub)

Submitting Member B
Submitting Member C

(£} Submitting Member A

Submitting Members can be re-ordered by clicking and dragging the = icon at the end of the item row.

The selected Submitting Members then appear in the list.

Selected Submitting Members

[ED Submitting Member A

| submitting Member B

o 0o o
1]

{E) Submitting Member C

Submitting Members can be re-orderad by clicking and dragging the = icon at the end of the item row.

The Members can be removed from the list by selecting the cross icon.

\
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The Submitting Members’ order within the list can also be changed by dragging and
dropping the member in the new position.

To drag and drop a member the three-line icon must be used.

If the Submitting Member requires a Purchase Order reference a validation message
will display when ‘Next' is clicked. Go back to step 2 to enter the Purchase Order
reference.

1. Voyage 2. Vessel 3. Submitting Member 4. Member Agreements

Please Fix Validation Errors:
* One or more of the selected Members require a Purchase Order Reference before submitting an Inspection Request. Please return to Step 2 - Vessel and provide one in the Purchase Order Reference field.

Stage 4: Member Agreements

If any of the selected Submitting Member organisations require the vessel operator to
agree to a declaration or agreement before the inspection request can be submitted,
these can be reviewed within the Member Agreements page.

In order to agree to the declaration, the user can click on the slider to change disagree
to agree. The documents can be opened and read by selecting the pdf links above the
agreement slider.

Agreement for Submitting Member B

Member B - Operator Compliance Declaration
In order to do business with Member B, you must read and agree to the terms within this Declaration
Operator Ethics Agreement.pdf

Disagree

Stage 5: Request Summary

Stage 5 displays a summary of all the information entered over the previous 4 steps.

\




New Inspection Request for Big Blue

5 Request Summary

Inspection Request Details

Type of Inspection Requred Date Request Crested

4401

Emal Address

testBexample com 0545 978 9708 08548 7805458,

Inspection Details

Country of Inspection Fort of Inspection Estimated Arival Date
Beigum Ajsccio 23 Jan 2020

Estimaled Local Time of Berthig if known) Estmaled Departure Dale Operation

1015 28 Jan 2020 STS discharging

argo Heans o Access Lengin of Time 21 Bextn (hours)
Petroleum Ganguay 800

Willthe inspector require boatlaunch transportation at any time during i inspection?

Selecting ‘Next’ will submit the Inspection Request to the first Submitting Member upon
the order list.
14.2 Tracking Inspection Requests

A summary of all submitted SIRE Inspection Requests is available by selecting the
‘Inspection Requests’ tab from the top menu bar:

X SIRE Vessels  Incidents TMSA  PSC Inspections  Data Mining  Inspection Requests & 0 Downloads 2Messages = Captain Oliver Test

Inspection Requests
In Definition @) In Progress @  Accepted @ Not Accepted )

Inspection Requests for Operator Ae

Request Date Vessel Name Inspection Type Current Status
21 Nov 2019 Ocean Test 5 VIQY - Petroleum Submitting Member A - Reviswing Request since 21 Nov 2019
21 Nov 2019 Ocean Test 2 WVIQT - Petroleum Submitting Member A - Reviewing Request since 21 Nov 2019
21 Nov 2018 My New Boat BIQS5 - USA V2.0 Submitting Member A - Reviewing Request since 21 Nov 2019
19 Nov 2019 My New Boat BIQS5 - Europe Submitting Member D - Reviewing Request since 19 Nov 2018
Submitting Member A - Rejected Request on 19 Nov 2019

15 Nov 2019 O Test 5 WIQT - Petrol

o cean fes 87~ {FeEnm Submitting Member B - Reviewing Request since 19 Nov 2018
08 Nov 2019 Ocean Test 3 BIQS - International Submitting Member C - Reviewing Request since 08 Nov 2019

2019 Oil Gompanies International Marine Forum  Dievelopment by Marin Information Solutions

The Inspection Requests page contains the following four tabs:

¢ In Definition - Inspection requests that are currently being created are
displayed within the ‘In Definition’ tab - selecting the Edit Request ( )
icon will re-open the in definition Inspection Request. An Inspection Request can

be deleted via the Delete (u Jicon
¢ In Progress - Inspection requests that have been proposed to a Submitting
Member and are under review will be listed within the ‘In Progress’ tab, requests

\
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that have been rejected by one or more Members will include the dates of
rejection in the Current Status column.

e Accepted - Inspection requests that have been accepted by a Submitting
Member are listed within the ‘Accepted’ tab.

¢ Not Accepted - Any Inspection request that has been rejected by all Submitting
Members are listed in the ‘Not Accepted’ tab.

If the ‘Estimated Departure Date’ for any Inspection Request that is ‘In Definition’ or ‘In

Progress’ passes, the request will automatically move to the ‘Not Accepted’ tab and the
operator will be notified.
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14.3 Inspection Request Notifications:

SIRE Vessel Operators will be notified via the OCIMF Messaging Centre when Inspection
Requests are Rejected and Accepted by Submitting Member organisations.

TMSA Data Mining

Message Centre - Messages

Messages @@ © Set All Messages As Read Al v
Summary Published Date

Inspection Request Rejected 21 November 2019 10:15
Inspection Request Accepted 21 November 2019 10:08
Inspection Request Rejected 19 November 2019 16:40
Inspection Request Acceptad 19 November 2019 16:40

Inspection Request Accepted 19 Nov 2019 16:40

OCIMF SIRE

Dear Operator A,
Submitting Member C has accepted your Inspection Request for vessel Ocean Test 3.

Yours Sinceraly,
QCIMF

This is an automated e-mail, any responses to this e-mail will not be received or read.
For suppert please e-mail SIRE Support

THIS EMAIL IS CONFIDENTIAL. IF IT IS REGEIVED IN ERROR PLEASE DELETE IT AND INFORM THE SENDER IMMEDIATELY.

ANY ADVICE OR INFORMATION IN THIS EMAIL IS INTENDED TO BE USED AT THE USER'S OWN RISK. NO WARRANTIES OR REPRESENTATIONS ARE GIVEN NOR IS ANY DUTY OF CARE OR LIABILITY ACCEPTED WITH RESPECT TO THE
AGCURACY OF ANY INFORMATION OR ADVIGE OR ANY OMISSION, OR FOR ANY GONSEQUENCE WHATSOEVER

y . 11 Feb 202010-19
Inspection Request Declined 2 2020 10:19

Dear South Sea Shigping

Your Inspection Request for vessed Blank Demonstrator 12 has been cancelied.
All chosen members have declined the request.

Yours Sincerely,
OCIMF

This is an automated e-mail, any responses to this e-mai il not e received or read
For support please e-mail SIRE Support

“THIS EMAIL IS COMFIDENTIAL IF IT IS RECEIVED IN ERROR PLEASE DELETE IT AND INFORM THE SENDER IMMEDIATELY.

ANY ADVICE OR INFORMATION IN THES EMAIL IS INTENDED TO BE USED AT REFR NOR IS AY LABILITY ACCEF TO THE ADCURACY OF ANY ADVICE OR. ANY OMISSION, OR FOR ANY CONSEQUENCE
WHATSOEVER.
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14.4 Email Configuration

The Organisation Profile page includes an Email Configuration menu option where up to
5 email addresses can be added.

The email addresses entered within the configuration page and the email address
specified as the contact within the Inspection Request will receive notifications when
Inspection Requests are Accepted and Declined.

L% Inspection Requests -

£4 Email Configuration

Email Configuration

This screen allows you to which email add within your organisation will receive notifications upon the progress of SIRE Inspection Requests issued to OGIMF Member organisations.

Email Address 1 Email Address 2

test1@example.com test2@example.com

Email Address 3 Email Address 4

test3@example.com testd@example.com

Email Address 5

testS@example.com
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15 Administrative Functions

Selecting the user's name in the top right corner of the page provides an administrative
dropdown with the following features:

= Captain Test Operato

& Captain Test Operator
E Organisation Profile
& Manage Users

= Signed Agreements

& Contact Support

& Resources

= Log out

e User profile: provides the ability for the user to manage their own profile and
settings including address, email and password

e Organisation profile: if provided with appropriate permissions within the account
the user can manage the organisation profile and settings including address

e Manage users: if provided with appropriate permissions within the account the
user can manage the other users in the account including creating, editing and
deleting users

o Signed Agreements: Signed Agreements, Licence Agreements and Operator
Review Agreements can be viewed here

15.1 User Profile

Selecting the user name from the dropdown menu provides the ability for the user to
manage their own profile and settings including address, email and passwords.

Dependent upon which roles are allocated to the user, the list of roles will be editable or
read only.

GDPR Email preferences can also be updated, by selecting whether to receive emails
from the SIRE system.

\
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User Profile

Your Profile

Last login: 28 September 2021 12:55

Stay in Touch: GDPR Update
The GCIMF Privacy Policy can be reviewed here.

By using SIRE you will receive system generated email nofifications to the email address specified within your profile relating to the business process you are engaged in.

User email preferences

Your Message Gentre has repiaced some of the emails you woukd normally receive, they are now called ‘Messages' and are aff stored in SIRE

These would include messages related to Inspections and changes to waiched vesseis
You can choose to cany on receiving these amails as before.

| want to receive non-communication alert emails.

You ean choose o receive 2n email alert when a Message is sent. The email aiert wil provide 8 Summary of the message and & fink to SIRE to view the full detail
These would include OCIME general communications about new lemplates or produchion server maintenance

| want to receive summary communication alert emails.
Title First Name Last Name
Mrs ~
Email Address Mobile Number Login
test@test com 0124589 -
Roles
Role Description User has Role?
User i1s SIRE Administrator
User 1s Organisation Manager
User Can Edit Inspection Comments.
User Can Manage TMSA
User Can View TMSA
User Can Manage Vessel Particulars
User Can Manage Vessel Crew
User Can Manage PSG Inspections
User Can Manage Remote Inspections
Contact Details
Address Line 1 Post Code / Zip Code
Add 1 POSTCD
Address Line 2 County Or State
Add 2 County
Address Line 3 Country
United Kingdom -
Phane Number Fax Number Web Address.
012199665544 web.com

Cancel

mpanies Intemational Maring Foru Development by Marine Informa

15.2 Organisation Profile

If provided with appropriate permissions within the account the user can manage the
organisation profile and settings including address.

Selecting ‘Organisation Profile’ from the dropdown menu will display the ‘Manage
Organisation’ screen. This will allow access to the following areas.




OCIMF

15.2.1 Inspection Requests — Email Configuration

This screen allows the Operator to configure which email addresses within their
organisation will receive notifications upon the progress of SIRE Inspection Requests
issued to OCIMF Member organisations. Up to 5 email addresses can be entered.

15.2.2 Vessel Photos — Notification Configuration

This screen allows the Operator to configure which users within their organisation will
receive notifications upon the expiry of vessel photographs. Up to 3 users can be
selected from the Organisation user dropdown list.

15.2.3 API Access Request
This screen allows the Operator to request Web Services Authentication Access.

The access created can only be used by the requesting Operator for client-side software
developments of their own creation.

All fields are mandatory unless stated otherwise and once the request has been made
the coloured banner at the top of the screen will display the current status of the
request.

The Vessel Operator Terms and Conditions will be displayed and the Operator should
tick that they confirm the acceptance of these Terms and Conditions and select the
‘Agree’ button to continue with the request.

A Read Only copy of the application will display on screen and a message informing the
Operator that a copy has been sent to their email address will be displayed.

A copy of the Terms and Conditions have been sent to your email address.

Please read and confirm that you agree to these terms before your request can be processed.

The email contains a link to confirm that a copy of the Terms and Conditions Agreement
has been received.

OCIMF SIRE

Please find enclosed your signed Online API Access Request Terms and Conditions Agreement.
To confirm email agreement received click here

Yours sincerely,
OCIMF Administration

This is an automated e-mail, any responses to this e-mail will not be received or read
For support please e-mail SIRE Support.

THIS EMAIL IS CONFIDENTIAL. IF IT IS RECEIVED IN ERROR PLEASE DELETE IT AND INFORM THE SENDER IMMEDIATELY.

ANY ADVICE OR INFORMATION IN THIS EMAIL IS INTENDED TO BE USED AT THE USER'S OWN RISK. NO WARRANTIES OR REPRESENTATIONS ARE GIVEN NOR IS ANY DUTY OF CARE OR LIABILITY ACCEPTED WITH RESPECT TO THE ACCURACY OF
ANY INFORMATION OR ADVICE OR ANY OMISSION, OR FOR ANY CONSEQUENCE WHATSOEVER.

\
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Selecting the link will display the confirmation screen in SIRE. The Operator should tick
the confirmation statement and select the ‘Confirm’ button to continue.

= Captain John Smith

Confirm Signed Agreement Email

Please confirm you have received the Online APl Access Terms and Conditions signed agreement email

I confirm that | have received my Signed Agreement

Confirm Signed Agreement Email

Your Online APl Access Terms and Conditions signed agreement email has been confirmed

The Operator can return to the SIRE system, by selecting ‘Leave administration area’
from the menu displayed by clicking their name.

The API Request screen will now display a message to say that the request has been
sent to OCIMF for review.

This request is currently Waiting for OCIMF Review
It accepted, this request will be sent to the Helpdesk to process.

As the request moves through the process the current status will be displayed in the
coloured banner at the top of the screen, accompanied by email notifications when
action is required.

When the request has been accepted, an email notification will be sent to the applicant
containing the token information and the coloured banner will display green.

P ing of this APl Request is C
The AP Request was Accepted and the token has been created. Any further changes should be made through the Helpdesk

When a token has expired an email notification will be sent to the Operator and the
information bar at the top of the screen will display red informing the Operator that the
token has expired.

Processing of this APl Request is Complete and the issued token has now expired

\
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15.2.4 Billing — Update Billing Details
This screen displays billing and accounting information for the Organisation.

15.3 Manage Users

The '‘Manage Users’ screen will display a list of existing users and provide the ability to
add a new user or External Crew Administrator (see section 12.2.1 Edit EBIS Online Crew
Matrix).

Select ‘Create User’ to add a new user to the organisation or the blue arrow icon to edit
an existing user.

Users can be deleted from the organisation using the delete icon.

15.4 Signed Agreements

The ‘Signed Agreements’ screen will display a list of existing signed agreements that
have been created within the system for the organisation. Selecting the blue arrow icon
will display the full signed agreement.
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16 TMSA

16.71Introduction

All functionality required to create, manage and publish an Operators TMSA document
is available from within the SIRE application only.

Key Behaviours for a ship operator include:

e Complete a managerial self-assessment questionnaire (TMSA Document)

¢ Maintain a historical archive of TMSA Documents

e Share Document(s) with OCIMF Members, controlled via a request work-flow
mechanism

e View Analytics / Bl Reports on TMSA Documents

TMSA access is controlled by Operators with the SIRE Admin role. The User Profile page
will show if you have access to TMSA, the role ‘User Can Manage TMSA’ will be ‘Yes/, if
you have access.

16.1.1 TMSA3

As a tool for driving up safety standards, the TMSA has rapidly gained international
credibility and acceptance and today, some 90% of operators use the programme,
including the oil majors.

16.1.1.1 TMSA Document Contents

The TMSA Document is comprised of a series of Elements, which in turn are composed
of 1 or more KPIs (effectively questions).

The whole of the TMSA document is optional; an author can complete any part of the
document in any order and publish at any point in time. The TMSA concept is based
upon continuous improvement processes, e.g. it is encouraging the author to improve
over time and release ever better TMSA documents to the OCIMF members.

The TMSA question is referred to as a Key Performance Indicator (KPI).

All KPIs have associated Best Practice Guidance (BPG) in the same way as other OCIMF
applications have guidance to assist the author. Every KPI has a simple Yes/No response
and an optional comments memo.

\




OCIMF

Every element is broken down into 4 stages. KPIs in stage 1 are easier to answer yes
than KPIs in stage 4. All the KPIs over the 4 stages point in the same direction but have
different strengths of meaning, e.g.

- Example stage 1 KPI: “Management commitment is clearly defined in documentation
that includes mission and vision statements, policies and procedures.”

- Example stage 4 KPI: “All vessel and shore personnel demonstrate their commitment
to safety and environmental excellence.”

The theory is over time an author will be able to answer more stage 4 KPIs yes and this
provides the continuous improvement angle.

16.1.1.2 TMSA Document Processing

When a TMSA document is created it receives a unique report number that can be
tracked. The vessel operator completes the document to whatever stage they wish and
then publishes it. They may only have one published document at any one time.

At the point of publication, appropriate members are notified via email.
The operator can no longer edit that document and must start a new one.

When the operator starts a new document, they can choose to clone their current
existing document or start from scratch. This new document is a separate entity and
receives a new unique report number. This is because a recipient will score a document
and need to see the improvement over time. For this reason, the published document
must remain static. In order to publish a document, the operator must first archive their
current published document

16.1.1.3 Distribution Policy

TMSA Reports can now be made available to Recipient Members selected in the
‘Distribution Policy'.

If your Distribution Policy previously had the option ‘Visible to All" this will now show as
Visible to OCIMF Members'.

When you select ‘Visible to All" your Distribution Policy will include OCIMF Members and
non-OCIMF Members.

Operators elect whether Documents can be viewed by:
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1. Visible to OCIMF Members - this list shows OCIMF Members only

2. Visible to Only Certain Members - selected OCIMF Members and non-OCIMF
Members

3. Visible to All - this list includes OCIMF Members and non-OCIMF Members

At any time, the current rules are known as the current Distribution Policy and apply to
the currently published Document (if any).

At the point of publication, all members added in the Email Configuration page are
notified of the newly released Document.

At the point of archiving a Document, a ‘snapshot’ of the Distribution Policy is taken.

Members can only see a Document if they were in the distribution policy at the time of
Archiving.

16.2 Overview of Key Workflows

16.2.1 Changing the Distribution Policy
The Distribution Policy for TMSA Reports can be changed by an Operator in a number of
ways:

e C(licking add / remove within the Distribution Policy page;
e Changing the policy between ‘Visible to all’and ‘Visible to certain members’
within the Distribution Policy page;
e Processing a pending request.
As soon as the Distribution Policy is changed, all Members who are included (either
explicitly or implicitly) in the current Distribution Policy will have access to the Current
Published Document.

If a new Member is added to the TMSA system after a Report has been published, they
will be able to access all historic TMSA Reports that were available to all Members.

Note that if a Member is removed from the distribution policy of an Operator whilst a
Published Report is available, that Report will be removed from the Publication Log of
the Member.
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There are security mechanisms in place to ensure Report access is secure and restricted
only to those who have been given permission.

Key events related to Distribution Policy changes are logged to the Operator Audit Log:

e Whenever access is changed between ‘Visible to all’ and ‘Visible only to certain
members’, an entry is logged.

e Whenever access is explicitly granted to (or removed from) a Member, an entry is
logged.
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16.3 Workflow Behaviour - Create Subscription

Log onto SIRE and select TMSA from the top menu. The Subscription period runs for 12
months from January to January the following year.

Incidents TMSA  PSC Inspections ~ DataMining  MTIS Terminals  Inspection Requests

0 0Messages = Mr Test Operator

Operator TMSA Subscription for Test Company

The 2020 TMSA Subscription is now due, please press the ‘Create Subscription’ bution below fo purchase your 2020 Subscription and access TMSA.
Please Note: A TMSA Subscription is only valid for the current calendar year.

[ Create Subscription
If you do not have a TMSA account you can create a subscription by clicking the ‘Creale Subscription” bullon below.

Create Subscription

Ship operators in the UK will be charged VAT at UK standard rate. Ship operators in the
EU and outside the EU will have their VAT Exemption validated by an OCIMF
Administrator when they save their billing details.

VAT will be charged at UK Standard Rate until a decision is made by the OCIMF
Administrator.

The ship operator has the option to request a time extension to use TMSA for 72 hours.
If payment is not made after the extension period has expired the account will be
suspended.

TMSA | View Subscription

Operator TMSA Subscription for Test Company

Your company nas nat paid for access 1o TMSA fof The curent SUbScrplion period
Please click ‘make payment: below. Payment can be made by charge of credit carg
Please nole at SUDSETIPHon Peniods are based on e calencar Year and your SUDSenpoon wil start 01 Jan 2020

Temporary Entry Allowance
“You are entitied to use TMSA for 72 hours during which fime you need to make payment using crediticharge cand. Please nole there i no extension ta the period and If payment hias not been concuded your account will be Suspended

Subscription Detalls

Start Date End Date Cost
01 Jan 2020 01 Jan 2021

Payment Stalus
£75.00 Subscription Payment Not Found

Biling/invoicing Details # Edit Biling Detals

Adress
Line 1
une 2
une 3
Statet
2Fo

Country
Angola

VAT Status

“You will be charged VAT al UK standard rate on subscriplions

When Billing Details have been completed the ‘Make Payment’ button will be available
on the ‘View Subscription’ page.
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If your Company has an IMO Number, this is entered in the ‘Company IMO Details’
section’. If your Company does not have an IMO Number, select the checkbox
confirming this and select ‘Make Payment'.

Billing/invoicing Details # Eo1 8iing Detas
Address

Line 1
Line 2
Line 3
state1
zZPo
Courtry
Angoia
VAT Stalus.

You Will be charged VAT 3t UK standard rate on subscriptions

CGompany IMO Details

As part of the TMSA biling process, SIRE Vessel Operators must verify the Company IMO number that is held within the SIRE database, shown below:
4851487

Iryour company does not hold an IMO Number under the IMO Gompany Numbering Scheme, please tick here 1o proceed

[]

When the Payment has been made the ‘View Subscription’ page will show the
‘Subscription Details’ Start Date and End Date.

TMSA | View Subseriplion

Operator TMSA Subscription for Test Company
Your subscrpion i vai uni 31 Dec 2020

Subscription Detalls

Start Date End Date Cost

Payment Status
1 Jan 2020 01 Jan 2021

£9000 Payment Made

Biling/Invaicing Detalls

# Eit Biing Details

Address

une 1
Une2
Line:3.
Statet
7Fo

Country
Angola
VAT Status

/AT al UK.
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16.4 Creating a new TMSA Document

When the TMSA account is set up for the Operator the TMSA Home page will look as
below:

TMSA for OCIMF Test Vessel Operator ocivein &-100-06s-938 = THiSA Actions -
Opesstor Name # Archived Dacuments
OCIMF Tes! Vessel Operator 5

OCIMF are pleased o anacunce the publication of “Tanker Management and Self-Assessment — A Best Practice Guide”, 3ud Edition 2017. From the 10 Apeil 27 SIRE Vessel Operators may publish TMSA documents in the updated TMSAS format. Please see the “TMSA FAQs™ and “TMSA Fast Facts™ documents wilhin the Resources area for
fusther dataits of he changes that have been infroduced.
Plsase visit wwa: purchase a papar capy of the “Tanker Managemant and Sef-Assessment — A Best Practios Guide’, 3nd Edition 2017.

Current Published Document APUN-1665-8548-5126 Current Dacument In Progress

Trpa TMSA v3 (5002) D

ished TMSA Dacument
Creals TMSA Document

These ks no document curentl in defintion

A8 TMSA Documents  Cumrent Acoess

A8 TMSA Documents )

All TMSA Documents and Current Access tabs display at the bottom of the page.

ANTMSA Documents | Current Access

ANTMSA Documents @)

Document Status

Status Report Natme Document Type % Compiete Publication Date Archive Date

Pubiished APUN-1665-8548 5126 TMSA V3 (5002) 2070 21 Dec 2018 o B (@ |
Acnived INXA-4180-6542-7687 THSAVA (5002) 18.05 27 Now 2018 21Dec2018 o B (@ %
chiven WRXT-9362-8521-1024 TMSA ¥3 (5002) 18.80 04 Ju1 2018 27 Nov 2018 o B (@ = %
uchived RPG-3232-5088-0994 TMSA 3 (5002) 1842 14 Mar 2018 04 Jui 2018 o @ -
Auchived BFRE-2853-6340-7082 TMSA 3 (5002) 15.04 15 Feb 2018 14 Mar 2018 o @ o

H:::55705n

Clicking upon the ‘Create TMSA Document’ icon will open the ‘Create TMSA Document’

page.
Create TMSA Document

weA - crase comment
Create TMSA for OCIMF Test Vessel Operator
00 you wish 0 clone the mest recent Published Report

ves
No

TWISA¥3 (5002)

‘Graabon Notes (for intemal uss cnly)

Vessel Operators can create a TMSA3(5002) template document. There is an option to
select Yes or No to clone the most recent Published Report.

Clicking the ‘Create TMSA Document’ button will generate a new TMSA document:
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The TMSA Document Editor will then open.

Show Elements 1. Management, Leadership and Accountability Toggle KPI Layout Hide AIM

AIM Through visible and effective leadership, management promotes HSSE excellence at all levels in the company.

ert s clty
that ~oa Management commitment is clearly defined in documentation that includes mission statements, policies and procedures.

1.2 Senior management demonsirates ® Yes O Ne Clear Response
@ clear commitment fo
implemeniing the SM5
Comments

1.3 HSSE srcellence is 1l
undersicod an

2.2 Managemen stmves 10 mprove
satety s enviranmental
pertarmance at il levess

2.3 Vessel and snare-tased

managementleams promale HSSE 5000 characters remaining
wrcelence i
Guidance
21 Shuns mansgement sstabishas
tanget relate o HSSE Misslon Statemests contain the high-evel and long-term goals and aspirations.
perimants and concurts
e The company defines what HSSE excelence means and aims to achieve this through continual improvement
3.2 The sleps required Io HSSE Long-1erm goals and aspirations may incude:
wxcallonce al each level af e
T  Zera spils or releases to the environment

- Zero incidents.

P e e « Reduction in permitled emissions.
scissed, o last quanery, st
wanagement enboard

42 HSSE parformance fargels are
continualy monored aganst KFis
4.3 Al vessel and snore-based

personnel demonsirale et v
commitment 1o HSSE axcellance

0% Complete I

16.5 Cloning from the most recent published TMSA document

The ship operator may choose to create a new TMSA document by cloning from the
most recent published one. If a previously archived document exists when the ‘Create
TMSA Document’ button is clicked, the user is redirected to the TMSA Document
Creation page. The user is prompted if they wish to clone from the most recent
published document.

weA - crase comment
Create TMSA for OCIMF Test Vessel Operator
00 you wish 0 clone the mest recent Published Report

ves
No

TWISA¥3 (5002)

‘Graabon Notes (for intemal uss cnly)

The Cloned Document will be the same Document Type as the most recent Published
Report. If the ship operator selects ‘Yes' to ‘Clone’, the most recent Published Report is
shown in the grid. Select the ‘Clone TMSA" icon.




TMSA | Cre

Create TMSA for OCIMF Test Vessel Operator

This screen enables you o clone the mast recent Published Report. The current distribution palicy will be copied to the new document

Do you wish 1o clone the most recent Published Report

Yes

Please select the Organisation whose last Published Report should be cloned @)

Operator Name Repert Available Report Name Date

ge Complete

OCIMF Test Vessel Operator Yes - Report Available EOMF-4985 6064 5206 07 Apr 2020

The ship operator can select ‘No' at this point and will be returned to the TMSA
Document Editor.

16.6 Using the TMSA Document Editor

The ship operator is automatically redirected into the Document Editor when first
creating a document, but for all future editing sessions the Document Editor can be

accessed by clicking the ‘Edit TMSA Document’ button on the ship operator's homepage
at TMSA > Home:

TMSA

TMSA for Continental Marine Services

=TMSA Actions ~

Operator Name # Archived Documents.
Continental Marine Services 4

Current Published Document Current Document In Progress GKDJ-6605-7135-3338

ast Ecited On 23 Jan 2017
Document Type TMSA v3 (5002)
Publish TMSA Document
There is o currently published TMSA document

Edit TMSA Document
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The main Document Editor page consists of the following features:

10

= Hide Elements 1. 1 Management, leaers! tabiity B Toggle KPI Layout £ Hide AIM [ view FOF £ Cise

1.1 Managerme
and accountabilty

* Yes No 2 Clear Responzs

Guidance

Mission and vision statements contain the high-level and long-term goals and aspirations of the company. such s zero incidents and zero spills. The company aims o reach these goals through continuous
improvement

o
omote sately and
envirnmental excellence.

43 All vessel and shore personast
demunstrale heir commiment io
safaly and enveonmental excellence

11

1. Title bar displaying currently edited element.

2. ‘Show/Hide Elements' button to control visibility of Elements list (see 8).
3. ‘Toggle KPI layout’ to change layout of KPI's to show in Stages 1 to 4.

4. 'Show/Hide Aim'’to control visibility of AIM bar (see 7).

5. View PDF button to view / download a PDF rendition of the currently edited
document.

6. ‘Close’ Editor button closes the Document Editor and returns to the ship
operator's TMSA homepage.

7. AIM bar displays the aim of the current Element.
8. Elements list displays list of Elements in the TMSA document.
9. KPI list displays KPIs in the current/all stages for the current document Element.

10. Question area displays current question text, response and comments areas and
any guidance for the current question. The ‘Clear Response’ button allows the
user to quickly completely clear the response for the current KPRl
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11. Percentage complete bar, when hovered over also displays completion

information on each Stage within an Element. An Element may also be clicked on
the popup to navigate to that specific Element.

The TMSA document is automatically saved at the following points:

e Whilst navigating between KPIs

e When exiting the Editor

16.7 Publishing a TMSA Document

When a ship operator wishes to publish their current in-definition document they

should do the following on the TMSA > Home page, after first archiving the current
published document if necessary.

™A

TMSA for Test Operator oo 6100064525

=TmsA Actions
Operator Name # Aachived Documanls
Test Operator 169
OCIMF are pleased 1 announce ion of "Tanker and Self. ~ A Best Practice Guide”, 3rd Ediion 2017, From the 10 April 2017 SIRE Vessel Operators may publish TWSA documents in the updated TMSA3 format. Please see the "TMSA FAGs™ and "TMSA Fast Facts™ documents
within the Resources area for furiher detalls of the: changes tha have been inlioduced

3 htmi to purchase a paper capy of the “Tanker Management and Self-Assessment - A Best Practice Guide”, 3rd Ediion 2017.

Current Published Document CANL-4151-5529-5717
Published On 10 Jul 2019

Document Type TMSA v3 (5002) D
Aschive Published THSA Document

There is no document currently in definifon
Creale TMSA Dacument

Current Document In Progress

A TMSA Documents  Current Access

Al TMSA Documents B

Daocument Status

e - =
. — — — — -

Published CANL-4151-5529-5T17 TMSA v3 (5002) 59.40 10 Jul 2019

o @ [»

Click the ‘Publish TMSA Document’ button, which will then redirect to the ‘Publish
Document’ page:




TMSA ' Publish Document
Publish TMSA for Test Operator

Report Name Percentage Complete

%

XIIJ-5644-0121-3461

Cumrent Distribution Policy Members 1o be nofified of Publication
Visible To Only Certain Members

Are you sure you wish to publish this Report?

Yes

Publication Notes (for internal use only)

[ES N Publish TMSA Document

This page displays key data on the document and its distribution, including a list of all
members in the current distribution policy. At this stage you are also asked to confirm
that you wish to publish the document and you may also enter any publication notes to
be stored against the document. Click the ‘Publish TMSA Document’ button to complete
the Publication process and be redirected back to the ship operator homepage. An e-
mail will be sent to all Members included in the current Distribution Policy with details
of the newly published document and a download link, provided the Member has

indicated they wish to receive notification of published reports and has supplied the
relevant email addresses.

Once publication is complete, the TMSA document cannot be re-edited.

16.8 Archiving a TMSA Document

If a ship operator wishes to publish a current in-definition TMSA document, they must

first archive their current published document if applicable. To do this, they must do the
following on the TMSA > Home page:

TMSA

TMSA for Test Operator ocivr o & 100 064 525 =TMSA Actions ~

Operator Name # Archived Documents
Test Operator 170

OCIMF are pleased to announce the publication of "Tankes and Self-
FAQs" and "TMSA Fast Facts” documents wilhin the Re:

r A Best Practice Guide”, 3rd Edition 2017. From the 10 April 2017 SIRE Vessel Operators may publish TMSA documents in the updaled TMSAZ format. Please see the "TMSA
sources area for further details of the changes that have been introduced
Please visit d-

D 3-msad.him o purchase a paper copy of the “Tanker Management and Self-Assessment — A Best Practice Guide", 3rd Ediion 2017

Current Published Document XI1J-5644-0121-3461 Current Document In Progress
Fublished On 07 Apr 2020

Document Type TMSA v3 (6002} D
Archive Published TMSA Document
There is no document currently in definiion

Click the ‘Archive Published Document’ button, which will then redirect to the Archive
Document page:
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TMSA  Archive Document
Archive TMSA for Test Operator

Report Name: Percentage Complets Publication Date

X11)-5644-0121-3451 % 07 Apr 2020

Are you sure you wish to archive this Report?

Yes

Archive Notes (for intemal use only)

At this stage you are asked to confirm that you wish to archive the document and you
may also enter any archive notes to be stored against the document. Click the ‘Archive
TMSA Document’ button to complete the Archive process and be redirected back to the

Operator homepage.

The newly archived Report will be available in the list of all TMSA Documents on the
Operator's Home page, and its PDF can still be downloaded.

Al TMSA Documents  Gument Access
All TMSA Documents

Clear

Archive Date

Status Report Name Decument Typs % Complete Publication Date

Archived X11J-6644-0121-3461 TMSA v3 (5002) 000 07 Apr 2020 07 Apr 2020 o B o w %

Archived CANL-4151-5520-5717 TIMSA v3 (5002) 59.40 10 Jul 2019 0T Apr 2020 o B @ W @

16.9 Creating a Document Distribution Policy

The Operator’s current Distribution Policy page can be accessed by selecting from the
TMSA Actions dropdown list > Distribution Policy page. The page allows the user to
select via a dropdown list whether the distribution policy should be:

1. Visible to OCIMF Member Companies only

2. Visible to only certain Members / OCIMF Non Members - displays OCIMF Members
and OCIMF Non Member companies from the ‘Organisation Name' grid

3. Visible to all - visible to all OCIMF Members and non-OCIMF Member companies

To allow a specific member access to the TMSA document, the user should click the
green plus button ‘Add Member to Policy’, similarly clicking the red minus button
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‘Remove Member from Policy’ will do the opposite. To view the Member Request
History, select the ‘Pending Requests’ button.

16.10 Dealing with Member Requests for TMSA Document Access

If a Member has specifically requested access to an Operator's TMSA document, the
Operator should receive an email notification and a link titled TMSA Notification -
‘Member’ has requested access to your publications’ is shown alongside details of when
the request was sent.

Clicking the ‘Process Pending Request’ link in the email will take the user to the TMSA log
in page. After logging in, the TMSA tab at the top of the page will show the number of
Document Access requests made.

TMSA | Member Request History

Member Request History for PETRONAS

Document Access Request History o

Request Date Operator Name: Member Name Status Decision Date

30 Jan 2017 A. P. Moller - Maersk A/S (Maersk Tankers) PETRONAS Request Granted 30 Jan 2017

Process Request for TEST SUBMITTERS

Request Date
07 Apr 2020
Member Request Message (i provided)

test

Do you wish to allow access?

Response Noles (optional - will be seen by Member)

Details of the Member making the request, and their request message are displayed.
The user should select whether they wish to allow access from the Yes/No dropdown
list, and optionally include any Response notes which will be seen by the Member.
When the ‘Make Decision’ button is clicked the Operator Distribution Policy will be
updated accordingly, notification email(s) are sent to the Member, and the user is
redirected back to the Distribution Policy page. If the decision was taken to grant access,
the Member will now be able to view a PDF rendition of the Operator’s current TMSA
document (if any), and will be notified of all future publications.
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On the Distribution Policy page, the user will notice that the Request History value has
been updated for the Member in question:

Members Meeting Your Criteria @)

Pending Access Request? In Distribution Policy? Member Type?
Show All Members. v Show All Members v Show All Members v
Search Text

Test Submitlers

[E Q Search

Organisation Name Total Requests

TEST SUBMITTERS 1 =

Back | S

When the ‘Pending Request(s) button is clicked the user will be redirected to the
Member Request History page which lists all historic access requests and the decision
that was made:

Jata Mining  MTIS Terminals  Inspection Requests

TMSA | Member Request History

Member Request History for TEST SUBMITTERS

Document Access Request History @
Request Date Operator Name Member Name Status Decision Date

07 Apr 2020 Test Operator TEST SUBMITTERS Request Granted 07 Apr 2020

Back

idenls TMSA() PSC Inspeclions  DataMining  MTIS Terminals  Inspection Requests

Process Request for TEST SUBMITTERS
Request Date
07 Apr 2020
Member Request Message (if provided)
test
Do you wish o allow access?
Yes

Response Notes. (optional - will be seen by Member)

SERI Make Decision
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16.11 Viewing Document Analytics

An Operator may view Document Analytics for any of their documents from the TMSA >
Home page by clicking on the ‘View Analytics’ icon for the document in question:

All TMSA Documents  Current Member Access

All TMSA Documents @)

Document Status

All Documents vl Q Search Glear

Status Report Name Document Type % Complete Publication Date Archive Date

Published GGJL-6168-3782-9339 TMSA v2 (5001) 3592 30 Jan 2017 o B <& 24

This will take the user to the ‘Document Analytics’ page which shows summary
information and key analytics for the document in question. The analytics shown are all
focused on a per-element / stage basis, as shown below:

TMSA | Viow Analyics
Analytics for Report UXBC-4551-9607-6391

Report Status Last Updated Date Published (f applicable)
Archived 03 May 2019 03 May 2019

Date Archived (f applicable)
25 Jun 2019

Completion G

Completion - This indicator shaws which stages for have

‘whether the answer was “Yes" or “No". Green stages are 100% complete, orange stages show their proportional completeness.

Element

Management, Leadership and Accountability

A AR AR AR CTARE AAACR RS A RS CRW]
Deveoping nd ating  SHS MY RTE SRR TN W SRS AR RNY NSRS w
S e UTYNCEYN fANNTRNW
Recimentand Masagment f Vs Personnl AANTRNY) o NNV RNNVUNN\\N&RN\NY
T S— NN NY] [C o = S s S

y and (Critical [ e ] [ N S WS N S Y
avgatona Sy TN o ST vassViLvmeey
Catg, B, Tark Clesriog 2 Bunkerin Operatons A AR FA AT RE AR SRR RS ARSI W]
ooing st Ancern Operations (5o = S S S S e S R

Three views are provided:

e Completion - This indicator shows which stages for each Element have been
completed irrespective of whether the answer was “Yes” or “No”. Green stages
are 100% complete, orange stages show their proportional completeness.

e Cumulative Performance - This indicator shows which stages for each Element
have been answered “Yes". As the name “cumulative” indicates, in order to
include the results of a stage all preceding stages in the same Element must also
be fully answered “Yes". For example “Yes” answers in the fourth stage of an
Element will not be included if the third stage of the same Element are not fully
answered “Yes".
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¢ Raw Performance - This indicator shows which stages for each Element have
been answered “Yes". Unlike the “cumulative” indicator, “raw” performance
includes any “Yes” answer from each stage, irrespective of any other stage in the
same Element.

16.12 Viewing / Editing Notes

An Operator may view notes on any of their documents from the TMSA > Home page by
clicking on the ‘View Notes' icon for the document in question:

Al TMSA Documents  Current Access

Al TMSA Documents
Document Status.

Al Bocuments ¥ m Clear

Status Report Name Document Type % Complete Publication Date Archive Date

Archived XIL)-5644-0121-3481 TMSA v3 (5002) 0.00 07 Apr 2020 07 Apr 2020

o 2| @

Archived CANL-4151-6528-6717 TMSA v3 (5002) 5940 10 Jul 2018 07 Apr 2020 o e @

0D 0D ©
=

Archived UXBC-4661-9607-6301 TMSA v3 (5002) 5802 03 May 2019 25 Jun 2019

o || @

This pops up a window showing the notes captured against the relevant Document:

Document Notes
Report Name Report Status
CANL-4151-5529-5717 Archived

Creation Notes

Test notes

Publication Notes

Test notes

Archive Notes

Test notes

Close Edit Notes.

There are 3 kinds of notes - Creation, Publication and Archive, which are captured at the
point of performing the relevant action.

The pop-up window only shows the notes that have been captured thus far - so for a
Published document, only Creation and Publication notes would be shown, and so on.

Operators will be able to edit the available notes fields via the ‘Edit Notes’ button.
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Notes are entirely optional, are internal only and are not used in any work-flow
processes.

16.13 Viewing the Current Distribution Policy

The Operators current Distribution Policy can be viewed on the ‘Current Member
Access’ tab at TMSA > Home:

Al TMSA Documents  Current Member Access

Access Mode #Members allowed to view TMSA
Visible To Only Certain Members Restricted to 6 Submitting Member(s)

Members allowed to view TMSA @

Search Text

Clear
‘Organisation Name
ADMA-OPCO
AEGEAN SHIPPING MANAGEMENT SA
Agiity Logistics Selutions Lid
ATLANTIC LNG COMPANY OF TRINIDAD AND TOBAGO

BASF AKTIENGESELLSCHAFT

AR T S S Y

BG LNG SERVICES LLC

16.14 Viewing Archived Distribution Policies

An Operator may view the distribution policy for any of their archived documents from
the TMSA > Home page by clicking on the ‘View Archived Distribution Policy’ icon for the
document in question:

AlTMSA Documents  Current Member Access

All TMSA Documents €I

Document Status

All Documents ]
Status Repart Name % Complete Publication Date Archive Date
Draft CCGY-T508-4686-4203 a.00 o B
Published XKMO-7496-1745-6641 0.00 18 Apr 2016 o B =
Archived BCYI-7472-7584-4414 000 18 Apr 2016 18 Apr 2016 el B e W
Archived FEJN-372-3267-9665 0.00 18 Apr 2016 18 Apr 2016 o B e w

A popup window is then displayed showing the snapshot of the Distribution Policy that
was taken at the point of publication:

\
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TMSA | Archived Distribution Policy
Archived Distribution Policy for BCYI-7472-7594-4414

Date Archived

18 Apr 2016

Access Mode

Visible To Only Certain Members.

# Members allowed to view TMSA

Restricted to 2 Recipient Member(s)

Members allowed to view TMSA @

Search Text

Clear m

Organisation Name
CONOCOPHILLIPS MARINE

The window will indicate that either:
1. All Members were allowed to view the Report
2. An explicitly selected list of members was allowed to view the Report

The Distribution Policy will continue to be applied for this Report in terms of the
Members that are allowed to see it. So:

e If the Operator had selected ‘Visible to all’, then all Members - including
Members created after the Report was archived - will be able to view the PDF
Rendition of the Report.

e If the Operator had selected ‘Visible to Only Certain Members’, then only those

Members explicitly included in the list will be able to view the PDF Rendition of
the Report

16.15 Viewing the Operator Audit Log

The Operator’s Audit Log page can be accessed from the TMSA Actions dropdown list >
Operator Audit Log:




—
TMSA ' Operator Audit Log
Operator Audit Log
TMSA Event History
Event Search Text From Date To Date
All Event Types E
Date Event Type Description Performed By
30 Jan 2017 Document Archived Report 'GGJL-6168-3782-9338" has been archived Sally Page
30 Jan 2017 Document - Published Report 'GGJL-6168-3782-9339" has been published, Sally Page
30 Jan 2017 Document - Created New New blank report 'GGJL-6168-3782-9339' created Sally Page
30 Jan 2017 Distribution Pelicy - Mode Changed Distribution policy changed from Visible To Only Certain Members' to "Visible To Only Certain Members' Sally Page

This page shows a log of all TMSA activity events that have occurred for the Operator.

16.16 Configuring Notification Email Addresses

A user with appropriate permissions can specify up to 5 e-mail addresses that are used
for notifications related to TMSA Activity from the TMSA Actions dropdown list > E-mail
Configuration:

TMSA | Email Canfiguration

Email Configuration

This screen allows you to configure which e-mail recipient(s) within your Organisation will receive notifications related to TMSA
As an Operator, these nofifications will be limited to requests for access from Members

Please enter up to 5 e-mail addresses 1o receive TMSA notifications

Email Address #1 Email Address #2
testi @example.com test2@example com
Email Address #3 Email Address #4

Email Address #5

Back E

As an Operator, these notifications are limited to requests for access from Members.
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17 Operator Data Mining

The SIRE Data Mining applications available to both the SIRE Members and the SIRE
Operator user groups have historically provided anonymised key industry trends, with
Members able to view global information and Operators limited to a subset of data
bespoke to their fleet.

In December 2018 the SIRE Focus Group reported to OCIMF it felt that the statistics
being provided by the SIRE Data Mining applications were driving undesired behaviour
from vessel operators, with the use of raw observation counts per inspection being
used as a KPI.

To combat this behaviour, OCIMF requested that the SIRE Data Mining applications be
updated to no longer provide data that could be used within Observation Counting KPIs.

Operator Data Mining is available for Operators within SIRE. To access this the Operator
Data Mining Terms and Conditions must be signed.

oomE S|RE ; Incidents TMSA  PSC Inspections  Data Mining  MTIS Terminals

The document can be viewed as a pdf, select ‘Download as pdf button. Select to ‘Agree’
and ‘Next' to Agree to the terms.

Operator Data Mining Terms and Conditions

Please read the agreement below and confinm that you agree to the terms.
To agree to the terms, you must toggle the Disagree/Agree switch at the battom of the page and then click Next

SIRE Viessel Operator Data Mining Terms and Conditions - MAY 2017.pdf

0il Companies International Marine Forum

Vessel Operators using the OCIMF Data Mining tool must comply with the following:

L Vessel Operator

2. The Vessel Operator shall not share nor provide their SIRE log in details supplied by OCIMF to any third
parties.

B log in details.

4. Vessel Operators may only use the data received from OCIMF's data mining tool services for their own
internal purposes.

withany pmitted in

any way into any external systerms
6 Thed s v wrpose.

1agree to the tems above. Disagree

[ Downioad as POF

The Data viewed will be restricted to the contents of the Operator’s technical manager
fleet.

In addition to analysis of an operator’s own data, comparison will be provided with:

\




¢ The whole industry/database
¢ One or more custom groups to which an operator can choose to belong

pactions  DataNiming  MTIS Termina

Operator Dashboard

Please note:
= Slalistics are fepenerated on the first day of each manh.
- Siatistics are onfy avaable for the previous 24 monihs

Oparators. Incluge Tankers of Barges Date Range
Al Operators: ~ Tankers v From  0m042019 To | 0042020 5 Apply Date Fites

Tanker Vanan Type

Al -
= L
1.52 1.26%
Humber of inspactions per vessal Ot have ateast 3 inspections
Most Gammon Cbservations: T Recuring Observations D ow
s 2aim & . @

17.1 Operator Groups

There are multiple groups that the operator can optionally elect to be part of. A third-
party group administrator will anonymously manage allowable group membership.

Operators can elect to join any group where their operator IMO number has been
included in the full potential membership upload file provided by the third-party

administrator.

Select the ‘Manage Groups' button from the top right of the screen. Here you can select
to be in an Operators distribution Policy and view their data.

Data Mining | Manage Groups

Manage Data Mining Groups for V SHIPS LTD

Eligible Operator Groups @)
In Distribution Policy? Search Text

Show All Groups

[E22 8 Q search

Group Name

MIS Test Group

Select the Plus button alongside the Operator to ‘Activate group membership'.

\




Data Mining | Manage Groups

Manage Data Mining Groups for V SHIPS LTD

Eligible Operator Groups @)

In Distribution Policy? Search Text

Show Al Groups

<

[T Q Search

Group Name

MIS Test Group n

To ‘Deactivate group membership’ select the minus button.

Click ‘Save Changes' when any amendments have been made to the Distribution Policy.

17.2 Explanation of Charts

Charts are displayed in panels. For each Chart you can find further details by selecting
the icons in the top right corner of the panel.

e Select the grid icon to ‘View data'.
e Select the graph icon to ‘View comparison’ of data.

Operator Dashboard & Print Friendiy View | Manage Groups

Pleas:

regenerated on the first day of each mon th
nly available for the previous 24 months.

Operators Include Tankers or Barges Date Range
All Operators v Tankers v From = 08/0472019 To  08/04/2020 £ Apply Date Filter
Tanker Vanant Type
Al ~
® L [::
L
1.52 1.26%
Number of inspections per vessel Of fieet have at least 3 inspections

1) Number of inspections per vessel within the fleet

2) Percentage of the fleet that has greater than three inspections
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17.2.1 Most Common Observations

The top 10 Most Common Observations are displayed in a Pie Chart. Select a section of
the chart to view the Observation it refers to.

Most Common Observations :::) Ll

Q8 24 (5%)
Q9.18 (5%) Q3.6 (13%) ®

Q5.31 (8%)

3.6 : Are those officers who have immediate

Q8.48 (9%) responsibility for cargo transfer, in possession of
the Certificates of Specialized Training as
applicable to the type of cargo being carried? -
139

Q3.4 (9%,
R Q511 (13%)

Q7.1 (13%)

Q6.3 (13%)

Select the grey arrow icon to View Legend'.

Most Common Observations o [utsd

p . ®

9.26: If the vessel is equipped for mooring at single point moorings, does it meet the recommendations as applicable, contained in Mooring
Equipment Guidelines (3rd Edition)?

W 2.7: Is the vessel free of conditions of class or significant recommendations, memoranda or notations?

4.36: |s navigation equipment appropriate for the size of the vessel and in good order?

2.1: Are all the statutory certificates listed below, where applicable, valid and have the annual and intermediate surveys been carried out
within the required range dates?

12.6: Is the general condition of service pipework satisfactory and is it free from significant corrosion and pitting and soft patches or other
temporary repairs?

11.11: Does the operator subscribe to a fuel, lubricating and hydraulic oil testing programme, and is there a procedure in place to take into
account the results?

12.1: Is the general condition, visual appearance and cleanliness of the hull satisfactory?

M| 5.47: Are lifeboats, including their equipment and launching mechanisms, in good order?

M 3.3: Do all personnel maintain hours of rest records and are the hours of rest in compliance with ILO or STCW requirements?

6.1: Are the Engine Room (Part 1) and Cargo (Part Il) Oil Record Books (ORBs) correctly completed?
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17.2.2 Recurring Observations

The top 10 Most Common Recurring Observations are displayed in a Pie Chart. Select a
section of the chart to view the Observation it refers to.

Recurring Observations B |l

Q8.24 (4%) E
Q018 (490) Q3.6 (14%)

Q511 (14%)

Q38 48 (6%)

Q8.4 (8%)

Q5.31 (9%)

Q7.1 (14%)

Q6.3 (14%)

17.2.3 Inspection Operations

The distribution of ‘operation at time of inspection’ are displayed in the Inspection
Operations graph.

Inspection Operations

STS loading
Repairs afleat

Loading

In transit

17.3 Filters

The Filter options are at the top of the page. A Date Range ‘From and ‘To’ can be
entered.

A specific Operator can be selected or ‘All Operators'. Click ‘Apply Filter’ to apply the
changes.




Data Mining

Operator Dashboard

Please note:
« Stalistics ave regenerated on the first day of each month.
+ Stausics are only avalapie 1o e PIEVIUS 24 monms
Gperaors

My Crganisation [South Sea Shipping]

1.85

NumBer of Inspections per vessel

B Print Friendly View | Manage Groups

Include Tankers or Barges Cate Range
Tankers . From | 19/02/2018 T 19022019 2 Apply Date Filter
Tanker Vanant Type

Al .

o

Chemical =

[ 0%

Of fieet nave > 3 Inspections
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18 SIRE Message Centre

All emails will now display as messages in the Message Centre in the SIRE Ul. Emails will
continue to be sent out.

You have the option to switch off emails and only receive messages. Your ‘User email
preferences’ can be changed on your User Profile page.

Vessels Incidents TMSA  PSCInspections DataMining MTIS Terminals  Inspection Requests 27 Messages = Caplain Test Operal|

User Profile

Your Profile
Last login: 07 April 2020 12:33

Stay in Touch: GDPR Update

The OGIMF Privacy Policy can be reviewed here.

By using SIRE you will receive system generated email notifications to the email address specified within your profile relaling to the business process you are engaged in
User email preferences

Your Message Centre has replaced some of the emails you wauld normally receive, they are now called Messages' and are all stored in SIRE
These wouid include messages related to Inspections and changes to watched vessels.
You can choase fo carry on receiving these emails as before.

[~ I want to receive non-communication alert emails

You ean choose fo receive an email alert when a Message is sent. The email alert will provide a summary of the message and a fink to SIRE to view the full detail
These would include OCIMF general communications about new templates or production server maintenance.

= I want to receive summary communication alert emalls.

The Message Centre can be accessed from the Toolbar in the SIRE Ul. There is an Alert
symbol and the number of Unread messages is displayed.

There are two types of messages:

27 Messages = Captain Test Operat

E4 0 Unread Messages
S\ 15 Unread Alerts

18.1 Messages Centre - Messages

Communication Messages are sent by OCIMF and include OCIMF general
communications about new templates or production server maintenance.

A PSC Inspections  Data Mining  MTIS Terminals  Inspection Requests

Message Centre - Messages

Messages @ (2 Set All Messages As Read Al v
Summary Published Date
Sire Operator 05 November 2019 08:48

o@

Test of account id removal 15 February 2019 14.05

\
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The message displays with attachments. When it has been opened it will then show as
‘Read’ in the Messages grid. To keep the messages showing as ‘Unread’, select ‘Set
Message As Unread'.

s TMSA  PSCinspecions  Data Mining  MTIS Terminals  Inspection Requests 27 Messages = Caplain Tes! Operator

Message Centre | Com sage Detalls

Communication Message Details Set blessage As Unread

Sire Operator

durabitur vehicula nibh faucibus tortor pulvinar non malesuada est fermentum. Mauris interdum arcu lectus. Proin ut nith felis. Pellentesque et consequat nisi. Nullam id turpis vel augue pulvinar malesuada. Gras a tortor massa.2

Messages can be filtered to show ‘All', ‘Unread’ and ‘Archived'.

B SIRE  Vesses Incidents TMSA PSClinspections DataMining MTIS Terminals  Inspection Requests 27 Messages = Captain Test Operator

Message Centre - Messages

Massages @ ) Set All Messages As Read ﬁ
Unread
Archived
Summary Published Date

Sire Operator 05 November 2019 0848

18.2 Message Centre — Alerts
Operators will receive message alerts related to Inspection Workflows.

They could receive an alert for one of the following steps:
o Booking created
o Inspection submitted

o Inspection validated (potentially limited to only the operator to receive this
alert)

o Inspection published (with or without operator comments)

o Subsequent comments added

o Inspection amended (Resubmission)

o Inspection withdrawn

DataMining ~ MTIS Terminals  Inspectic sts. = Caplain Tesl Operator|

Message Centre - Alerts

Inspection Alerts @B £ Set All Alerts As Read Al

v
Details Vessel Created Date

Inspection Withdrawn New Test Vessel 1 03 April 2020 14:08 [+ ]
Report HCJG-7990-1896-5547

Inspection Booking Created European Navigator 26 March 2020 09:33 [+ ]
Inspection Booking Created WebServices_Vessel_{ 26 March 2020 09:33
Inspection Booking Created WebServices_Vessel_1 26 March 2020 09:32
Inspection Booking Created WebServices_Vessel_1 26 March 2020 09:28 a8

-2345678910
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19 Port State Control Inspections

SIRE Vessel Operators can record details of Port State Control (PSC) inspections directly
within their SIRE account via the following screens:

e Vessel Operator PSC Inspections Summary screen - vessel operators with the
correct privileges can review PSC Inspections entered for their fleet.

e Vessel Operator ‘Add PSC Inspection’ screen - a data capture screen enables
operators to enter high level details of a PSC Inspection.

e Vessel Operator ‘View/Edit PSC Inspection’ screen - a data capture screen
enables operators to view / edit deficiencies plus add comments and
attachments to the PSC Inspection record.

e Vessel Details updates - the Vessel Details page has been updated to include a
summary of PSC Inspections entered for the vessel.

Access to all functionality related to PSC, i.e. to add, edit or view a record is controlled
by a new SIRE Vessel Operator role.

19.1 SIRE Vessel Operator — PSC Inspection Role

To access the new PSC functionality, users must either:

e be an administrator within the SIRE Vessel Operator account or;
e hold the ‘User Can Manage PSC Inspections’ role.

19.2PSC Inspections screen

If the currently logged on users possesses the ‘User Can Manage PSC Inspections' role,

then a new tab will be displayed on the top navigation bar.

The 2018 TMSA Subscription Pricing has been finalised. Please click hare for further details

The fourth edition of the Mooring Equipment Guidelines (MEG4) is now available - Mooring Equipment Guidelines is an industry publication for the safe mooring of fankers and gas camiers al tesminals. The publication provides clear and concise guidance for ship and
terminal designers, ship op and safe mooring system design, with an emphasis on the safety of ship and terminal personnel
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Clicking upon the tab will display the PSC Inspection summary screen. The PSC
Inspection screen will display a grid of recorded PSC Inspections with the following
column headers:

e PSCInspection Date

e Current Vessel Name

e Vessel Name at Inspection

e Inspection Type

e Authority

e Inspection Port

e Number of Deficiencies

e Vessel was Detained

e PSC Inspection Status

e Link through to View PSC Inspection Record

The grid is searchable by vessel name and date range.

SA  PSCInspections DataMining  MTIS Terminals  Inspecio

PSC Inspections

PSC Inspections

PSC Inspections @)

Search Text From Date To Date

Date Vessel Name Vessel Name at Inspection Inspection Type Authority Port # Deficiencies Vessel was Detained Status

15 Jan 2020 Ocean Dreams Ocean Dreams More Detailed Inspection AMSA Port St Mary 0 No [ Published ]
Selecting the ‘Add PSC Inspection’ button launches the ‘Add PSC Inspection’ screen.

19.3 Add PSC Inspection

A PSC Inspection must be associated to a SIRE Vessel record, if accessing the ‘Add PSC Inspection’
screen from the ‘PSC Inspection Summary Screen’ a dropdown will be displayed listing the Operators
current fleet:

nts  TMSA  PSCInspections  DataMining  MTIS Terminals  Inspection Requests.

PSC Inspostior

Add PSC Inspection

The PSC inspection Repasitory i an addition to the SIRE database lo provide a convenient way for ship operalors to disseminate details of PSC Inspect board their vessels.

Ship operators are invited to, on a voluntary basis, upload defails of PSC inspections that have occurred on board their vessels. Ship operators upload these documents.at their awn risk in the full knowledge that any OCIMF member, SIRE recipient member, members of registersd
port state entities who participate in the SIRE system can view download, save or print any or all of these documents.

Vessel Details

Vessel

Blank Demonstrator 12

- Figase seiec -
American Dream
BAHIA TRES

\
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Selecting the desired vessel will display the vessel details for review:

There is another path to the ‘Add PSC Inspection’ page directly from the Vessel Details
page which will pre-populate the PSC Record with the vessel details. See the section on
the SIRE Vessel Details Page updates for further information.

Vessel Details

Vessel

Blank Demonstrator 12

Vessel Name

Blank Demonstrator 12
Identifier

REG 55666544
Flag

ALAND ISLANDS

Classification Society

DWT

100
OCIMF ID

A-100-014-254

Please confirm your vessel details are correct before proceeding. If not, please cancel and either edit vessel details or update the
HVPQ

Cancel Confirm

The user must confirm the details are correct before proceeding, returning to the Vessel
Details page or HVPQ to update details if required.

Selecting ‘Confirm’ will allow entry of the PSC Inspection Details:

PSC Inspection Details

Inspection Type Authority Vessel was Detained?

Initial Inspection ~ AMSA v No v

Date of Initial PSCO visit Date of Final PSCO visit
0B/04/2020 080412020

Port Terminal Qperation

1 Test Terminal Loading

The following information is captured upon the PSC Inspection Details page.

e Type of inspection - [dropdown]
o Initial Inspection
o More Detailed Inspection
o Expanded Inspection
e Authority - [dropdown]
o List of PSC Authorities
e Vessel was Detained? - [Dropdown]
o Yes

\
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o No
e Number of Days Detained - [integer] - This is a conditional field and will only
display which a Yes response to the Vessel was detained dropdown.
¢ Date of initial PSCO visit - [date picker]
e Date of final PSCO visit - [date picker]
e Port - [dropdown]
o List of Ports derived from MTIS Port list
e Terminal - [Free Text]
e Operation - [Dropdown]
o VIQ Operations list

19.4 Disclaimer

A disclaimer is displayed that the Vessel Operator must agree to in order to create the
PSC Inspection record. The disclaimer states that the submission of PSC Inspection
information is purely voluntary, and that upload of information and documentation is

entirely at the Operators own risk.

As with SIRE Incident reporting, Operators will have the option to publish the PSC
Inspection record immediately or for the record to remain in a ‘Draft’ status for 24 hours
after initial creation.

Once published a PSC Inspection record may only be added to, it will not be possible to
edit or delete a record. PSC Inspection details may only be edited or deleted during the
initial 24 hours, whilst the record is in a ‘Draft’ status.

19.5 View PSC Inspection Details

The View PSC Inspection details screen summarises the Vessel Details at the time of
inspection, along with the PSC Inspection Details.




ining  MTIS Terminals  Inspection Requests

PSG Imspections

PSC Inspection for Blank Demonstrator 12 rec ssessses | 0CIMFID A-100-014-254

This Is & Draft PSC Inspection.
This Inspection wil be Published on 09 Aprl 2020 083805

Vessel Detalls At Time Of Inspection

PSC Inspection Delails

Inspaction Type Auorty
Infal Inspection AMSA

Date of Initial PSCO Visit

08 Apr2020 08 Apr 2020
Port Teminsl
1 Test Tenminal
Deticiencies @
Nodeficandios forthis inspoction

Operzior Comments & Documents @

Date of Final PSCO Visit

You dont have any Conments or Documents.

Backto Vessel

Edit Inspection

Publish Now

Vessel was not Detained
Toggi Detais
Vessel was Detained?
No
Operation
Loading
‘Add Defciency

The user can add Inspection Deficiencies within the 24hour draft period or until
published. Comments/Documents can be added to the PSC Inspection at any time.

19.6 Add Deficiency

PSC Inspection Deficiencies are added to the PSC Inspection record by selecting ‘Add

Deficiency’. Users will be able to select the ‘Area of Deficiency’ from a dropdown, which

in turn will determine the options available for the ‘Defective Item’ dropdown.

The 'Area of Deficiency’ and ‘Defective Item’ lists match the published of deficiency

codes Paris MoU.

SA  PSClinspecions  Data Mining  MTIS Terminals  Inspection Requests

PSC Inspecti PSC Inspection | Add Deficiency

Add Deficiency

Deficiency Details
Area of Deficiency
02 - Structural condition
Defective ltem
2104 - Information on the: AVA-max ralio (Rorofpass.only}
Nature of Defect
Inoperative

Detention
Yes
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The ‘Nature of the Defect’ and if the Deficiency led to the detention of the vessel are the
other fields required when adding a deficiency.

As deficiencies are added, they will be displayed within the Deficiencies grid upon the
‘View Inspection Details’ page- If the PSC Inspection is in 'Draft’ status then the
deficiency can be deleted if required.

Deficiencies @)
Area Defective ltem Nature of Defect Ground for Detention

181 - Minimum raguirements to work on a ship 18103 - Madical fitness Net as Required [ No ] n
02 - Structural condition 2108 - Electric equipment in general Lack of Familiarity o | B
05 - Radio communication 5111 - Satellite EPIRE 406MHz / 1.6 GHz Damaged m n
091 - Working and Living Conditions - Living conditions 9102 - Dirty, parasites Not as Required [ No ) n

Once the PSC Inspection record is published, deficiencies cannot be amended.

19.7 Add Document

jessels  Incidents TMSA  PSC Inspections  Data Mining

PSC Inspactions | PSC Inspaction | Add Dacument

Add Document

Document Title
Test Document 1
Category

Supporting Document v

Document Attachment
CAOCIFM testing\Test Fil_Browse
Supparted file types: Word, pdf, jpeg, b, gif, png. Maximum file size 3MB

[ Save Document

Documents can be added from the Operator Comments and Documents grid upon the
‘View Inspection Details' page.

Documents can be categorised as either:

e FormB
e Inspection Report
e Supporting Documentation

As Documents are added, they will be displayed upon the ‘View Inspection Details’ page
- If the PSC Inspection is in 'Draft’ status then documents can be deleted if required.

Date Title Category Added By
08 Apr 2020 Il Test Document 1 Supporting Document Test Operator | = [EY

\




19.8 Add Comment

The Comments entry screen allows entry of a Comment Title and a textual comment.

PSC Inspections ~ PSC Inspection ~ Add Comment
Add Comment
Comment Title
Test Comment

Comments

Notes added

PSSl Save Commen

As Comments are added, they will be displayed upon the ‘View Inspection Details’ page
- If the PSC Inspection is in ‘Draft’ status then Comments can be edited or deleted if
required.

19.9 SIRE Vessel Details page

The SIRE Operator Vessel Details page contains a display of the number of PSC
Inspections that have been recorded for the Vessel, broken down by the number
recorded for the current and any previous operators.

ncidents TMSA  PSCInspections ~ Data Mining  MTIS Terminals  Inspection Requests 27 M = Captain Test Operator

Vessels | Vessel Detalls

Test Vessel 1 1M05637858 | OCIMF-D A-100-014-569 PA=TR 55 Remove vessel
Vessel Details Toggle Details
Vessel Particulars Oniine Crew Marix PSC Inspections @ New PSC Inspection Incidents & [ e tncsoen |
Not yet published Last Updated: <Nevers e o For Vessel [0
# Create # Create Gurent operator (3] Gurrent operator Lo ]
[® View PDF [ View PDF Previous operator 0] Previous operator (0]
4 Add to Downloads B View XML Gurrent Operators Fleet a Fleet a

W View Audit History

The user can create a new PSC Inspection record directly from the Vessel Details Page.
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20 Remote Inspections

20.1 Remote Inspections Workflow

The Remote Inspection functionality allows an inspector to carry out an inspection
without the need to go onboard the vessel. Once a remote inspection is booked the
Operator must provide documentation to the Inspector. This includes the use of the
Inspection Documentation and Vessel Certification Repositories. The Operator also
provides responses to the Inspection questions for the Inspector to review, shown in
the flowchart below by the Operator Data Submission box. The workflow for the remote
inspection process is outlined below:

OOMF Remote Inspection

Technical Vessel Operator OCMF Submitting Company Vessel Inspector

= —
Requirement for a Curlt::nfu brwkiing [ Reguirement for a
Remote Vessel Inspectio E pony @i \Remote Vessel Inspectio
Inspection Request

" . Portal ¥ Reviews
Certificates /

‘ Commissions Remote

Inspection Inspection
Certificate Documents
Repository
> Operator Uploads .ocimf file
i Declaration to Editor
j Reviews Operator
Inspection ol
Document Data Submission
Repository |

Comments Validated Inspection

Operator Data .
Operator Inspection Completes
Submission pe! I - P

" Remote lnspectio:;‘
Published

Phae

20.2 Inspection Booking

Once a remote inspection has been booked by the Submitting Member, the Vessel
Operator will receive a system-generated email confirming details of the inspection

and this email will include a booking code. The booking code is required for the
Operator Data Submission Stage. Upon a remote inspection being booked the following
options become available to the operator:

e Inspection Document Repository ’
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e Operator Data Submission

CIM

®)
=

Dear Captain Oliver Test

A booking for a remate inspection on the vessel Mississippi Mudlark has been created by Submitting Member A.

Please click here or use the Mobile Remote Inspection Editor to complete the Operator Data Submission for this vessel inspection.
The booking code to be entered when creating the Operator Data Submission is ABF21F.

The Operator Data Submission for this vessel must be completed at the latest by 19 Jun 2020.

Regards,
OCIMF

The Inspection Document Repository and Certificate Repository will become available
to the Inspector commissioned to carry out the inspection as soon as a booking is
created. Documents uploaded to the repositories by the operator will be available to
the Inspector shortly after the documents are uploaded. The inspection and certificate
documentation will remain available to the inspector until the inspection report is
published.

20.3 Certificate Repository

Details about how to upload certificates to the certificate repository are available in the
chapter on Uploading a Certificate

20.4 Inspection Document Repository

Details about how to upload an inspection to the Inspection Document Repository are
available in the chapter on Upload Inspection Documents.

20.5 Operator Data Submission

The Operator provides answers to the inspection questions for the Inspector to review.
To view the question set the Operator can use the Online Inspection Editor using the
same login details as their Sire account. The Online Vessel Operator Data Submission
Editor can be accessed via the following link:

e https://editor.ocimf.org/svig-editor8/



https://editor.ocimf.org/sviq-editor8/
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20.5.1 Inspection Booking Code
To access the question set for the remote inspection within the online editor the
Operator will require the inspection booking code. The booking code can be found in 2

locations:

e Email received upon Remote Inspection Booking being created

OCIMF

=
Dear Captain Oliver Test
A booking for a remate inspection on the vessel Mississippi Mudlark has been oreated by Submitting Membaer A,
Fleade chok hird of use the Mobile Remabe Ingpection Editor 1o complete the Operator Data Submigsion for this vessal ingpection.
The booking code to be entered when creating the Operalor Datla Submission i
The Operator Data Submission for this vessel must be completed at the latest by 19 Jun 2020,

Regards,
QCIMF

e Inspection Booking Page within Sire.

Home | Vesssl Detsils | Inspection Bookings | Inspection

In S[JECU on Booked for Demo Bounty MO 5555555 m View Operator Data Submission Upload Inspection Documents.
Operator Commissioning Member Planned Inspection Date
South Sea Shipping Submiting Company Epsilon 07 May 2021
Booking Status Created By Location, Country
Live Mr Test Submitter, 26/04/2021 14:02:26 test, United Kingdom
Booking Code
7617CB
Last Inspection
Company Date Report Name
PETRONAS 16 Jun 2020 BCPR-5907-9956-5022

20.5.2 View Operator Data Submission — Variants
On the Operator Data Submission page, select Variants applicable from the Inspection
Variants grid and Save Variants.

Inspection Variants can be saved without selecting any Variants.
When Variants have been saved they cannot be changed. An error message explains

this when Save Variant is selected.

staging-sire.ocimf.biz says

Are you sure you wish to save these variants? I

Once saved variants cannot be changed.

n Cancel

\
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Select the Online Editor button and log on to access the Remote Inspection report.

If the Variants have not been selected an error occurs when trying to create the
inspection document in the Online Editor. Return to the Operator Data Submission page
and Save Variants.

VIQ Remote Inspection.

d by Submitting Company Epsilon
led date of the inspection 07 May 2021

Inspaction Variants Toggle Details

Please
Once

iants applicable for the inspection and then click ‘Update Variants'
ariants cannot be changed

Variant type

3 Combination tanker Inspection at 3 discharge Terminal [ Inspection at an affshore loading oilfild [ Shuttle tanker
Variant

B Crude oil washing Ice Operaticns Oinert Gas [JLNG Bunkering
O Pumproam (J Static accumulating €argo (n non iner tanks [CISTS of

Clear Selection

BIQ Remote Inspection.

nspections  DataMining ~ MTIS Terminals  Inspection Request

Online Editor

ssel Demo Barge commissioned by Submitting Company Epsilon
days before the scheduled date of the inspection 07 May 2021

Inspaction Variants Toggle Details

Please select the variants applicable for the inspection and then click ‘Update Variants'
Qnce saved, these variants cannot be changed,

BIQ Propulsion
Non Powered Sell-Propelled
BIQ Purpose

Chemical Gas Gil Packed
PushTug

BIQ Trading Waters

Inland Oftshore
BIQ Crew
Manned Unmanned

Clear Selection

20.5.3 Online Inspection Editor Process

The following steps go through how to enter and submit the Operator responses to the
Inspection Questions:

1. Open Online editor by using the following link
https://editor.ocimf.org/svig-editor8/

2. Loginto the Online Vessel Operator Data Submission Editor using your Sire

account number, username and password.

\



https://editor.ocimf.org/sviq-editor8/

F Tanker 27055 - IMO o F Tanker 14962 - IMO o F orth American ) ﬁ Tanker 55776 - IMO o
4957902 5882518 Barge or Tug 88377 - 6297320
0 ° 7 0 IMO 5795569 QHTD-6444-9321-5505 «
BCDH-9361-985

Tanker 14962 - IMO
5882518

QMNK-0106-8002-5886 «
- Petroleum Remote
2020 at

ated 5th Ma,

4. Enter the Inspection Booking Code provided and select ‘Create Document’

Qcean Test 3 - VIN
AB113361

3L-230:

Create Document

Beoking Code

ABF21F

Ocean Test 4 - IMO
4687731

Create Document Cancel |

Ocean Test 2 - IMO (1]
1321164

5. Questions from the commissioned Inspection Questionnaire requiring Vessel
Operator Data Submission are downloaded to the Editor. Selecting the Report,
opens the Inspection Questionnaire to allow Operator Data entry

A Mississippi Mudlark - Li] b Tanker 27055- IMO i A Tanker 14962 - IMO Li] A North American [i]
VIN CG134567 4957902 5882518 Barge or Tug 88377 -
(- Je—— () ] QZN 5998-5307 » (+] IMO 5795569
BCDH-9361.9853-5305 »

BIQS - US, 0 Remote

27th May 2020 at

A Tanker55776-IMO (] b Tanker 14962 - IMO (] A Ocean Test 3-VIN 3] b Ocean Test4-IMO (]
6297320 5882518 AB113361 4687791
° 321-5905 QMNK-0106-8002-5836 + o -5886

um Remote

ay 2020 at

leum Remote

ated Sth May 2020 at
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6. All questions requiring operator entry are listed within the left-hand pane,
selecting individual questions will open the question and response pane.

1. GENERAL PARTICULARS.

4,14. |s an operational search light provided?

L. General particulars ap
2. CERTIFICATION AN DOCUMENTATION 4.23. |5 an operational ARPA system provided?
L. Certification and documentation @

4.26. Is an operational automatic gyro pilot provided?
4. HAVIGATION AND COMMUNICATIONS

S.SAFETY MANAGEMENT

4, Operaticnal Safety

5. BOLLUTION BREVENTION

1. Pollution prevention

5. CARGO HANDUNG

1. General Cargo Handling

10 TOWING AN PUSHING VESSELS

1. Towing and pushing vessels

7. Respond to questions

6.18. Are receipts maintained for each dispo

ves  (OMe (O MHotSeen () Mot Applicable E‘
Comments
**VESSEL OPERATOR ENTERED TEXT** =

Receipts are pravided and uploaded to the Inspection Document Repository

Certificates may not always be provided where vessels are trading inland. However records should indicate the dates when dispesals occurred, and of the quantity and nature of the garbage disposed.

8. Upon completion of all questions, select ‘Submit’ to submit the questionnaire

1, GENERAL PARTICULARS
1. General particulars L
2. CERTIFICATION AND DOCUMENTATION

1. Certification and documentation L
4, NANIGATION AND COMMUNICATICNS.

1. Navigation and communications «
5. SAFETY MANAGEMENT

4. Dperational Safety L3
6, POLLUTION PREVENTION

1. Pollution prevention v
5. CARGO HANDLING

L General Carge Handling '

10, TOWING AND PUSHING VESSELS




—
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9. Enter your password at the prompt to submit. Submitting the question set
confirms that the questionnaire is complete. The inspection can only be
submitted once.

Submit Report For Mississippi Mudlark

You are submitting a BIQS - USA v3.0 Remote Report for
Yessel Mississippi Mudlark « VIN CG134567
with booking code ABF21F

caneel

20.5.4 Operator Declaration

Once the operator has completed and submitted their responses to the “operator data-
submission questions” the operator will be required to submit a declaration attesting that
the information they have provided is true and accurate.

Upon submission of the Operator Declaration, the vessel inspector is notified that all
necessary information has been uploaded and is available for review.

The process to sign the Operator declaration is as follows:
1. Navigate to the Inspection Booking page, and select ‘View Operator Data

Submission’

Home  Vessel Deials  Inspecton Doakings

View Operatr Data Submission [l Upioad Inspection Documents

Inspection Booked for Mississippi Mudlark vsce v ceizeser [

Operatar Planned Inspection Date

Operatar &

20 Jun 2020

Location, Country

Booking Status Create:
Lwa Nr Adan Test, 1HOBI020 18:04:57 Hauston, Linited States
Bosking Code

ABF21F




—
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2. Verify that all necessary Vessel Certificates and Inspection Documents has been
uploaded and that the Operator Data Submission is complete by selecting the
confirmation tick-box, followed by selecting ‘Submit Declaration’

Submitting Member &
ate af the inspection 20 Jun 2020

Toggla Ditails

Centificate Type Issue Date Expiry Date Last Annual Last Intermediate Date of Endorsement Upload Date Version  File Process Status
Dacument of Compliance (DOC) 30 Jun 2020 241062020 125723 1 v
Safsty Construction Certificate 01 May 2016 U6 Sep 2022 BB2020 174849 1 v
Safety Radi Gertficae 06 Apr 2018 06 Sep 2025 30 Apr 2020 1HOB020 17:49:34 1 v
U§ Cosstquard Cericate of Camgliance 20 Mar 2019 06 Apr 2022 06 Apr 2019 18082020 17-02:17 1 v
l | confinm that the nfarmation listed on this page |5 accurate and complete to the best of my knowlsdge. 0 l

Carncel

3. An automated email notification will be issued to the Vessel Inspector, example
below.

OCIMF SIRE

Dear Mr Johnson Aardvaark

You have previously been commissioned by Submitting Member A to carry out & BIQS - USA v3.0 Remote inspection on the vessel Mississippl Mudlark on 20 Jun 2020
The vessel Operator has now submitted the required information pertaining 1o this remote inspection.

Please click hera to review the information submitted by the vessel Operator.

‘You may also access this information via the relevant inspection booking page on the SIRE website

Regards,
OCIMF SIRE Administration




21 Contact Support

By selecting ‘Contact Support’ icon from the top menu an additional popup screen will
open at the bottom of the screen. Complete the required fields and Send. A support
ticket will be raised directly to the OCIMF SIRE Support Helpdesk.

i DataMining MTIS Terminals  Inspection Requests

g of SIRE logon detaits between m

e users is nol permitted. If you require further details upon the creation of users within your organisation,

in a SIRE account should access
sers’ section of the SIRE Quick S

The 2019 TMSA Subscription Pricing has been finalised. Please click hare for further details.

The fourth edition of the Mooring Equipment Guidelines (MEG4) is now available - Mooring Equipment Guidelines is an industry publication for the safe mooring of tankers and gas cariers at terminals. The publication provides clear and concise guidance for ship and
terminal designers, ship operators and maoring line manufacturers on safe moering system design, with an emphasis on the safety of ship and terminal personnel
MEGA can be purchased hers

Inspections Pending Operator Commants @) Inspection Bookings )
You don't have any inspections that require operator comments You don't have any active inspection bookings.
Unprocessed Inspactions () Quick Links
You don't have any inspections that are unprocessed News @ Contact Support
& Resources The OCIMF Self-Service Knowledge Base is
now available. Answers to many cuslomer
i Questionnaire Feedback requests can be found by visiting

hitps:/isupport.ocimf.arg, which is available
24-hours a day

Or, if you are unable to find an answer to your
issue, please feel free to raise a Support
Ticket and a Helpdesk Operative wil be in
touch as soon as possible.

Please provide as much information as possible including the task that you are
attempting to perform, the Vessel details and any error information that is displayed.

END OF DOCUMENT

For more information, visit www.ocimf.org or email enquiries@ocimf.org

Oil Companies International Marine Forum 29 Queen Anne's Gate, London,
SW1H 9BU, United Kingdom

T +44 (0) 20 7654 1200




