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1 Getting started

The Ship Inspection Report Programme (SIRE) system is a very large database of up-to-date
information about tankers and barges.

This document is written as a ‘How to’ guide to enable users within Submitting Company
organisations to user the SIRE user interface.

To start using SIRE login to https://www.ocimf-sire.org.

GCIME | SIRE LOGIN

If you've lost your password, please vist the

For SIRE information

i and announcements
Account 1D )
CEEE e

BISWOICS 29e CRse Sensive

& Login

For further information on use of the SIRE site please contact:

siresupport@ocimf.org

OCIMF Helpdesk +44 (0)20 3856 7880



https://www.ocimf-sire.org/
mailto:siresupport@ocimf.org
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2 Home Page

The Home page contains changes to watched Vessels, changes to inspections and recently
viewed vessels.
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Changes to Watched Vessels

This feature lists any notable changes that have occurred to a vessel that is currently upon the
Submitting Companies Vessel Watch List. The notable changes to a vessel recorded within this

grid are:

e An Inspection is Booked

e An Inspection is Submitted

e AnInspection is Published
e A new Crew Matrix is Published
e An HVPQ is Published
e AnIncident is Published
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To view the details page for the vessel, click upon the blue arrow to the right side of the row.

Changes to Watched Vessals @)
Ship Name Operating Company Change Date
B Inspoction Booked ATLANTIC BREEZE Marsma Managoment LLC 20 Now 2015
£ Inspection Booked Attactic Galaxy Pioneer Ship Management Services, LLC a0 Now 2015 [ + |
B  inspechon Booked ATLANTIC ROPE ANGLC EASTERN SHIPMANAGEMENT (SINGAPORE) PTELTD 30 Now 2015 n
Inspection Bookad Adartc Crown EXECUTIVE SHIP MANAGEMENT PTE 30 Now 2015 n
B Inspection Booked ATLANTIC OLIVE ANGLO EASTERN SHIPMANAGEMENT {SINGAPORE) PTELTD 30 Now 2015
- . 3 4 5 »
Changes to your inspections
This area displays any changes to Vessel inspections commissioned by the Submitting
Company. The following changes to Inspections will display when:
e An Inspection is Booked
e An Inspection is Submitted
e AnInspection is Purchased
e AnInspection is Published
e An Inspection Awaiting Comments
To view the Vessel, click upon the blue arrow to the right side of the row.
Changes %o your Inspactions €
Ship Name Operating Company Inspection Date Change Date
@ Imspecson Boocked  ATULANTIC BREEZE Mantime Managemerd LLC 22 Dec 2015 w201t [
f Inspecton Booked  Affantic Galury Ponoer Ship Management Servces, LG 16 Uex 2014 30 Now 7015
Irspection Booked ATLANTIC HOPE ANGLO EASTERN SHIFMANAGEMENT (SINGAPORE) PTE LTD 02 Dec 2015 30 Now 2016
Irepecticn Booked Atlantic Crown EXECUTIVE SHIP MANAGEMENT PTE 03 Dec 2015 30 Now 2015 n
8 Inspection Booked ATLANTIC OUIVE ANGLO EASTERN SHIFMANAGEMENT {(SINGAPORE) PTE LTD 30 Now 2015 30 Now 2015 -

|
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Recently Viewed Vessels

This area displays the ten most recently viewed vessels. To view the Vessel Details Page, click
upon the blue arrow to the right side of the row.

Recantly Viewsd Vesssis @)

Ship Name Operating Company

ATLANTIC EXPLORER  MOL TANKSHIP MANAGEMENT (Europe; LTD B2
AEGEAN HARMONY ARCADIA SHIPIANAGEMENT CO LTD [+ ]
RHONE ABCmaritime B
Battic Comparnicn TestOperatorOne B
Adriatic Wave EXECUTIVE SHIP MANAGEMENT PTE
Baitic Cutlaw TestOperatorOne
Adriatic Sea Tanker Paciic Management (Singapore) Pre Lid

Quick Links

The quick links panel provides access to help documents and other resources including
programme software and documentation.

Quick Links
News
E Resources

B Questionnaire Feedback

The News feed provides updates and announcements regarding useful system updates.

e -
News

SIRE Induntry Retatianshipn
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2.1 Confirmation of Details

Once a year we would like you to verify if your details are correct. This will ensure we have the
most up to date information. You have the option to either ‘Skip’ or ‘Confirm’ the ‘Verify your
Details’ page. There is a skip counter in the information panel at the top of the page that shows
how many times the page has been skipped.

Verify your Details
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If the user is a SIRE Administrator, the system will also request the user verify that the
Organisation Billing Details are correct.

Bifling Details Confirmation
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2.2 Terms and Conditions

Your Terms and Conditions need to be signed once a year. The banner will display at the top of
the page when this is due. All Administrator users within the Submitting Company will be
prompted to sign the Annual Terms and Conditions, until one Administrator from the account

has signed the agreement.
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When ‘Click Here' is selected the Wizard is presented. The process is explained in five steps
below:

1) Step 1 - Sign Annual Agreement. A PDF copy of the Agreement is displayed.

Sipn Annual Agreement

Submitting Member T&C Test 1




OCIMF

2) Step 2 - Sign Annual Agreement. Confirm your details and select the ‘Agree’ to Terms and
Conditions button.

Sign Annuad Agreement
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3) Step 3 - Sign Annual Agreement. A Confirmation page displays the signed document. The
signed Terms and Conditions are then emailed to you. The email has a link to ‘Confirm’ that you
have received them. When this is done the signing process is completed.

Sign Annual Agreement
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OCIMF

Click the ‘Finish’ button at the end of the page.
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4) An Email is sent with the Terms and Conditions attached. Select the text ‘click here’ to view
the ‘Confirm Signed Agreement Email'.

OCIMF SIRE
Flease find enclosed your signed SIRE Submitting Member Annual Agreement.

To confirm email agreement received click here

Yours sincerely,
OCIMF Administration

This is an automated e-mail, any responses to this e-mail will not be received or read.
For support please e-mail SIRE Support.

Please Note: until the Confirm Signed Agreement Email page has been Confirmed the Terms
and Conditions Agreement will not display in the ‘Signed Agreements’ menu.

5) Confirm Signed Agreement Email. Select ‘Agree’ to having received your Signed Agreement
and ‘Confirm’.

Confirm Signed Agreement Email

A confirmation page shows that the agreement email has been confirmed.

Confirm Signed Agreement Email

Your SIRE Submitting Member signed agreement email has been confirmed
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3 Administrative Functions

Selecting the user's name in the top right corner of the screen provides access to the account
administrative dropdown with the following features:

e User profile: provides the ability for the user to manage their own profile and settings
including address, email and password

e Organisation profile: if provided with appropriate permissions within the account, the
user can manage the organisation profile and settings including address and billing
information

¢ Manage users: if provided with appropriate permissions, the user can manage the
other users within the account including creating, editing and deleting users

e Signed Agreements: the user can view user level, and if provided with appropriate
permissions within the account, organisational level agreements.

e Sanctions: the user can manage their own and, if provided with appropriate
permissions, organisational level sanctions framework settings.

e Logout: ends the current session and returns the user to the SIRE Log in screen

ges = Mr Test Submitter

& Mr Test Submitter
@ Organisation Profile
& Manage Users

& Signed Agreements
&x Sanctions

® Contact Support

& Resources

= Log out
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3.1 Organisation Profile

Selecting Organisation Profile opens the Manage Organisation page. From here a user with
the appropriate account permissions can perform the following functionality:

Manage Organisation s ror ey
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e Manage Organisation: provides the user with the ability to update key address and
contact details for the organisation. The Current Balance is displayed at the top of the
page. The organisation may set up to three email addresses that will be notified in the
event that a purchased SIRE Inspection Report is withdrawn.

e Exclusions: The Exclusions functionality allows administrator users within the
Submitting Company to create a list of Vessel Operators, individual vessels and
Inspectors. SIRE will prevent entities which are present upon an exclusion list from

having Inspections created.

\
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@ _Exclusions -
B Vesszl operator exclusion list
& Inspector exclesion list

& Veszel exclusion list

SIRE Inspection bookings cannot be created for any vessel that is associated to a vessel operator
within your exclusions list.

Vamngs (pmen |yt | 5 S |0

Operatar Exclusion List [rs et |
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There is a delete option to remove Operators from the Exculsion list. They are then listed in the
lower grid.

Select ‘Add to Exclusion list’ button. Select ‘Operator’ and ‘Exclusion Reason’.
Marage Ogesxatan  Operats Pactasion Ll At e Opsrste Earianion L
Add to Operator Exclusion List

Operatey

Pesas Swmct

Eactuaion Reason

e

Inspector exclusion list page. Excluded Inspectors will not appear on the list of available
inspectors for your organisation. This will remove their ability to submit a SIRE Inspection for
your organisation.

You can add or delete Inspectors to exclude here.
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Vessel exclusion list page. SIRE Inspection bookings cannot be created by your organisation
upon any vessel within the list.

You can add or delete vessels to exclude here.

[ T R

Vessel Exclusion List m
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e Billing: from here the user can update information regarding the Accounting
Department of the organisation, including Billing addresses and VAT Details. The raise
invoice button will automatically raise an invoice; the current account balance is also

displayed.

e Billing: View Invoices. This page provides a list of Invoices Issued including the Gross
Amount and Payment Status. A PDF of the Invoice can be selected to view.




OCIMF

At Pyyvanm lianu

Dats Msiss Ser et T Grucs Aveusr Pagwasre Susas

e Aen Ty V———y

Wy 2008 Ty O (RO Ousmndoy

1 M 2000 rocitan R T R (]

e Report Purchase History: from here the user can generate a .pdf report detailing the
total number of reports requested by the organisation between two specified dates.
The Report provides details of the Vessel Name, the Date purchased, the Report Name,
which user requested the Report and the price paid.

e Manage Third Party Vetter Details: from here an Organisation that has requested to
use Third Party Vetters can Sign their TPV Declaration, register new Third Party Vetters
and administer their e-Signature.

e Manage Inspectors: from here the user can invite candidate Inspectors to register for
SIRE accreditation, Pay Inspector Subscriptions and view audit logs of previous
Inspector Subscription payments.

3.2 Third Party Vetter Registration

Organisations that have requested to use Third Party Vetting Contractors within in their
Vessel Vetting processes can register their TPVs through the TPV dropdown.

OIFY -

F Sign TPV Declaration
& Sign TPSC Declaration
¥ Manage TPV details

A ESignature Remindar




OCIMF

The TPV dropdown provides access to the following functionality:

3.2.1 Create e-Signature

An e-Signature is a unique identifier that is generated by the SIRE system to confirm the
credentials of the user administering Third Party Vetter functionality. The e-Signature must be
generated prior to signing the TPV Declaration and Registering to use Third Party Vetters.

To create an e-Signature, the user must select the Create e-Signature option. From the Create
e-Signature page, the user can set a Reminder Question which can be used to retrieve their e-
Signature. The e-Signature is generated upon acceptance of consent declarations. The system
will then email the e-Signature to your designated email account, this should be retained for

future reference.

Create E-Signature
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The e-Signature can be recovered at any time by answering your Reminder Question.

Recaover E-Signature

Mesas snewer yuer 3ecurtyy susesar: W0 x 48

Your dgnaman Wl e vent 13 e Sebuwing ool sddies




OCIMF

3.2.2 Sign TPV Declaration

Prior to assigning a Third-Party Vetter to your Organisation the TPV Declaration must be
signed using the e-Signature created above.

SR Prograseme Recipbent Messbers ~ Condinons for Lisng Phisd famy
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3.2.3 Register for TPV

& Manage TPV defails ;00 as

available. Selecting this icon allows the user to assign Third Party Vetting Contractors to their
Organisation.

Once the TPV Declaration has been signed, the




Manage TPV Contractors
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TPV Contractors are selected by ticking the tick box on the right hand side of the records and
then selecting Continue.

The TPV Declaration must be re-signed each time additional TPV Contractors are associated to
your Organisation.

Note: The list of Third-Party Vetting Organisations held within SIRE is not an exclusive list. If
you wish to use a new company please e-mail siresupport@ocimf.org, giving their contact

details. We will then issue instructions to your new Third-Party Vetting Contractor on how they
can join the SIRE programme as a TPV Contractor. Once their application is submitted and
approved, they will appear in the list of available TPV Contractors.
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3.3 Manage Users

If provided with appropriate permissions within the account, the user can manage other users
within the account including the creation, editing and deletion of users.

The SIRE Admin for an Organisation can assign Roles from the new Roles and Permissions
Framework. Any role may be applied to any user.

Select ‘Manage Users' from the top menu. Select ‘User Roles Excel Export’ button to view all

Users and their assigned roles.
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The roles have been split into two categories, Organisational Management and Inspection
Processing:

Organisational Management Roles

Role ID | Role Name Role Description

Manage Organisation Details, Organisational
Sanctions Preferences and Users

S-TPV TPV Contractor Supervisor Manage Third Party Vetting Contractors

S-0S Organisational Supervisor

S-OB Organisational Billing Manage Account Billing Details and Raise Invoice
S-IR Inspector Registrations Invite Inspector Candidates and Manage Inspectors
Can sign Organisational Level Agreements (T&Cs,

S-AS Authorised Signatory

TPVC Agreements)

Inspection Processing/Vetting Roles

\
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Role ID | Role Name Role Description
S-IC Inspection Consumer Purchase and Download Inspections
S-IM Inspection Moderator Withdraw Inspections
5.1 Inspection Publisher Create ?ookmgs and Manage Resubmission of
Inspections
S-1v Inspection Validator Validate Inspections
S-IRF Inspection Report Feedback | Provide Inspection Feedback
S-ID Incident Database View SIRE Incident Repository
S-DM Su.br‘mttmg Company Data Access OCIMF Data Mining
Mining
TMSA IMF
S-TMSA SA Consumer (OC Access Member TMSA

Members only)

Select ‘Add User’, the ‘Add User’ page displays with fields to enter the Users personal
information and then the option for ‘Quick Selection’ of Roles. You still have the option to

select the Roles individually.

When one of the roles is selected from ‘Roles - Quick Selection’ this will automatically select

the Roles from the matrix below.

e Organisational Administrator - Selects all Roles

e Inspection Administrator - Selects Inspection Consumer and TMSA Consumer
e Assessor - Selects Inspection Consumer, Inspection Report Feedback, Incident

Database, Submitting Company Data Mining and TMSA Consumer

e Ship Operations - Selects Inspection Consumer, Incident Database and TMSA

Consumer
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Hover over the Roles to view a description of what the Role is about. This is available on the
‘Add User’ and ‘Edit User’ pages.
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Role Name Role Description User has Role?
Organisational Supervisor Manage Organisation Details, Organisational Sanctions Preferences and Users |
TPV Contractor Supervisor Manage Third Party Vetting Contractors M
Qrganisational Billing Manage Account Billing Details ¥
Inspector Registrations Invite Inspector Candidates and Manage Inspectors O
Authorised Signatory Can Sign Organisational Level Agreements (T&Cs) M
Inspection Consumer Purchase and Download Inspections 1%
Inspection Moderator Withdraw Inspections O
Inspection Publisher Create Bookings and Manage Resubmission of Inspections O
Inspection Validator Validate Inspections [requires Inspection Consumer role] O
Inspection Report Feedback Provide Inspection Feedback [requires Inspection Consumer role] %]
Incident Database View SIRE Incident Repository Ml
Member Data Mining Access OCIMF Data Mining ¥
TMSA Consumer Access Member TMSA

[ Send welcome e-mail?

Cancel Save

The Orga tional Supervisor
role enab he user to edit the
organisations address and

contact deta

& 0Downloads @ Contact Support

O Inspection Administrator - Selects Inspection Consu

O Assessor - Selects Inspection Consumer, Inspection REEIGEEECEENELVRV GVl ase, Member Data Mining and TMSA Consumer
© Ship Operations - Selects Inspection Consumer, Incidg 0 mer
: tion. The current
of the organisation is
displayed upon the home page

Role Name Role Description for users with this role. User has Role?

Organisational Supervisor Manage Organisation Details, Organisational Sanctions Preferences and Users O
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When the Submitting Company logs on and selects their ‘User Profile’ they will be able to see
the Roles assigned to them.

Your Profile
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3.4 Manage Inspectors

The Inspectors dropdown provides access to functionality to invite both Category 1 (Tanker)
and Category 3 (Barge) candidate Inspectors to join the users’ Organisation, pay Inspector
subscriptions and to view audit logs of previous Inspector Subscription payments.

The Inspector Registration process, for CAT-1 Inspectors is detailed in Figure 1, below. An
invitation is sent to a candidate inspector who then completes the registration process using
the SIRE Registration Portal. The application will then undergo initial review by the requesting
SIRE Submitting Companies and then subsequently by OCIMF Administration.

At either review stage, further information may be requested from the prospective Inspector.
If the OCIMF administration team are satisfied with the submission, the inspector will then be
invited to attend relevant examinations. Upon successful completion of the relevant
examinations and the SIRE Inspector Audit process, the Inspector gains full accreditation.

SIRE Submitting

Member Invites
Candidate Inspector

\ 4

Candidate
| »  Completes
Registration

Request
Further
Information

\ 4
Request | SIRE Submitting
Further + Member Reviews 1
Information Candidate Registration

OCIMF Review Fails Review

i

A 4

Accreditation
Examination

\ 4

Inspector Accredited

Figure 1: CAT-1 Inspector Registration Process

\
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The Inspector Registration process, for CAT-3 Inspectors is detailed in Figure 2, below. For CAT-
3 Inspector Registrations, the SIRE Submitting Company is responsible for selecting the desired
regional CAT-3 Course. CAT-3 Inspector applications will also undergo an additional review step
performed by the Chairman, or nominated deputy, of the regional OCIMF Barge Focus Group.

The current CAT-3 Regional areas are:
e North America

e South America

e Europe
CAT-3 Candidate
identified
SIRE Member invites Candidate IOC-IMFC;;(.irrr;ir(]:istr;.t(;on
selecting region specific CAT-3 Course tes Siianciealy
\ 4
Candidate
Completes
Registration \ 4
| Request Candidate
Submit Further Completes I
+ Information Registration
SIRE Member
Fails Review Decline—————— Reviews Candidate 1
Registration Request
| Request Further
Approve Further Information
Information
Regional Chairman (or

Candidate Registration

nominated deputy) Reviews < |

| Request
Approve Furthe.r
Information
Decline: OCIMF Review
Approved

\ 4

. . Al ditati
Exam Re-sits Fail Exam ccre'| a.lon
Examination

Pass Exam

Status Set to
Awaiting Audit

CAT-3 Audit arranged
externally of Process

A

Audit Passed

CAT-3 Inspector
Accredited

Figure 2: CAT-3 Inspector Registration Process

\



3.4.1 Invite Candidate
Candidate Inspectors are invited from upon the Inspector Registrations screen. The

Submitting Company must select whether the Inspector is to be accredited as a Category 1
(Tanker) or Category 3 (Barge) Inspector.

Invite Candidate

Selecting Category 3 (Barges), will enable a further drop-down menu allowing the user to
select the desired Course upon which they wish the Inspector to attend.

3.4.2 Accompanied Inspections - Approval by Sponsoring Member

When the Candidate Inspector completes the SIRE Registration Portal, they have an option to
record any ‘Accompanied Inspections’ that they have undertaken prior to attending the SIRE
New Inspector Course.

When the Candidate Inspector records the details of an Accompanied Inspection to their
registration, an email will be triggered to the Sponsoring Member. The email requests that the
Sponsoring Member acknowledges the following:

1. The Accompanied Inspection was conducted alongside a fully accredited SIRE
Inspector

2. The Accompanied Inspection was conducted when a full routine SIRE Inspection was
being performed

\
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3. Written approval from either the vessel’'s Master or Vessel Operator was obtained by
the Sponsoring Member to allow the accompanied inspection to take place

The email has a link that will open the SIRE log in page and then the ‘Review Accompanied
Inspections’ page is displayed.
C
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If the user does not validate the Accompanied Inspection immediately, any user who
possesses the role of S-IR (SIRE - Inspection Registration) within the Submitting Company can
access the page by selecting the ‘Process Inspector’ icon from within the Inspector

Registrations page.

Ogevsssn impars g uistan
Inspector Registrations [ et Gt |
Intpector Regirtrations @ 00 Soarc
Creaton Stanus napector Caagory
A . Afry
Namw Calegory Satux Statux Last Changed * Emall Addresx
Louno Hackowy G Course Mocond 8 May 213 ot rest com
Jobtn Emih cant Ietea By Nesbet 07 May 2018 | smisirest oom G
e hockney Catt Irreted By Mot 0% Apr 2010 et fiont oom

Pt Lt Cut! At Al 0 Sxiftinst com

Fruck Bruro Cat Lom 28 Fees 2017 ank Bruro e com e

Geage Famm =1 Awmetreg A LY Jan 2018 GFommmngimet com
a
a
[+ ]

Fruskie Boyle Caty Law 2 e 2017 Sartom bupnBoeguuiiig com o




OCIMF

A list of all Accompanied Inspections will then be displayed.

To validate the Accompanied Inspection, tick the checkbox and click ‘Approve’. The ‘Validated’
column will then update to show the date and who validated the Inspection.

Review Accompanied Inspections for Mr Owen Smith
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3.4.3 Inspector Registrations

The SIRE Inspector Registration and Inspector Subscriptions payments processes are

administered through the ‘Inspectors’ dropdown, which is accessible from upon the Manage
Organisation page.

& Inspectors -

# Inspector Registrations

& Manage Inspectors
& Manage Inspector Employment
» Pay Inspector Subscriptions

‘D Inspector Subscription Awdit Logs

The number of Inspector Registrations that are awaiting review by the Member Organisation
is displayed adjacent to the Inspector Registrations button.

Selecting the Inspector Registrations option, displays a grid containing all Inspector
Registrations that are currently in process within the SIRE System for your organisation.




From the grid the user can select to view the current status of any Registration in addition to
processing those Registrations that require review.

Inspector Registrations m
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Selecting the blue arrow to the right side of the row, allows the user to View the Registration
record. The Registration record contains a summary of the Registration including:

e Registration Details

e Name and Contact Details of the Candidate Inspector

e Summary of Accreditation Information and Service History
e Details of any Accompanied Inspections

e Declaration

Selecting the ‘Process Registration’ icon displays the Process Inspection screen for the chosen
candidate inspector.

eman
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From the Process Registrations screen, the Member can review the submitted Registration

form, download and assess any of the supporting documentation and finally approve, reject
or request further information regarding the registration.

Decmsion Dedadn

There are three options available to the Submitting Company when Processing a Candidate
Registration:

Approve: Upon selecting ‘Approve’ the user is requested to agree to the declaration and
select whether the New SIRE Inspector Course is to be paid for by the Inspector or the
Organisation and to provide payment details if necessary.
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Upon Approval by the Submitting Company the Candidate Registration is forwarded to OCIMF
Administration for final review.

Ask for More Information: Selecting this option emails the Candidate requesting further
information regarding their registration application.
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Deleted: Selecting ‘Deleted’ will end the registration process. Please Note that the applicant is
not automatically notified of this decision.
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3.4.4 Manage Inspectors
Selecting ‘Manage Inspectors’ launches the Manage Inspectors page.

& Inspectors -

# Inspector Registrations

& Manags Inspectors

& Manage Inspector Employment
» Pay Inspector Subscriptions

‘D Inspector Subscription Awdit Logs

From the Manage Inspectors page, the Submitting Company can associate accredited, active
SIRE Inspectors to their Organisation. Inspector must be associated to the Submitting
Company before they can be selected to perform and submit SIRE inspections on behalf of
the Submitting Company.

The Manage Inspector page contains three sections:

1. Global Inspector Settings
2. Available Inspectors
3. Selected Inspectors

Orvgurwnitony At big

Manage Inspectors

Dusdle vt sulimason Uy specion 10 SIRE wabsle ADOW 00800 0003 PAPECHNE 13 MANINE DOCKNGS 0N yOur Deha! B0k Meirar Explopee Nepeciies POm nepecing on tetal of

O uhes Submittng Member Orgosisations

Aundatle nepecion @) @ Seincied Inmpoctors @ @

S Tt Sty Yoo Impecior Hagan Actnity b iter
Al
O Com Sejection | 4 Add Seiecion O Coen [ U Cour Eaection | « Vielfy Seiooied
Last Namo Firss Name Nominated Member LastName »  FinatName  mspecior Region  Lastinspecnon  Last Verifhed
Ascttenad hnacn o Aamant ot sttt 20 War 7070 -]
AT Anor o n Acoordan Cive Asa Sl 17 Feb 2012 30 Jan MO0 a
Ao Bernum o8 Acviees Jeboy Acstrodisie 27 M 2020 3 Jan 2000 n ﬂ
Acowean Corradt o0 Dartleyding Bk South Areres 31 Vw2020 31 M 2020 8

Ategan DAt 0 o Derkargs Rogor St Arwrca 14 Jon 2020 14 Jan 2020 =




OCIMF
Global Inspector Settings

The Global Inspector Settings allows the user to toggle the following settings:

e Disable direct submission by inspectors to the SIRE Website
o Whilst the ‘Disable direct submission’ option is selected, SIRE Inspectors must
export SIRE Inspections, in electronic format, from their Inspection Editor and
forward the file to the Submitting Company for review and submission to SIRE.
¢ Allow associated inspector to manage bookings on your behalf
o Whilst the ‘Allow Inspectors to Manage Bookings' option is selected, SIRE
Inspectors who hold a token to submit on behalf of the Submitting Company
are granted authorisation to create, edit and cancel their own inspection
bookings on behalf of the Submitting Company.
e Block Member Employee Inspectors from inspecting on behalf of other Submitting
Company Organisations
o Whilst the ‘Block Submitting Vc Employee Inspectors’ option is selected, SIRE
Inspectors who have indicated that they are directly employed by the
Submitting Company as either a Direct Company Employee or a Full-Time
Contractor solely contracted to the Submitting Company, will be unable to
undertake SIRE Inspections for any other Submitting Company.

Available Inspectors

The Available Inspector grid displays a list of all SIRE Inspectors who are currently not
assigned to the Submitting Company, in alphabetical order, including the SIRE Submitting
Company organisation that nominated them to become a SIRE Inspector.

Available Inspectors €

Saarch Text

[ O Clear Selection | 4 Add Selectad | O Claar

Last Name First Name Nominated Member

Aardvaark Johnson 1] n
Aaronson Arron 1) n
Abbotison Bartrum i) n
Accension Conrmd 1] n
Addingion Drukher O o
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Key Inspector details:

Primary Location: North America Hovering over the €% symbol, brings up the Key

Accreditation Category: Category 1( Qil ) |nSpeCt0r Details panel, which displays information

Member Employee: No upon the Inspectors primary work location, their
Auditor: No

Auditor Category: None

O o

Inspector Category, the accreditations they hold and
if they are a SIRE Auditor.

Inspector can be transferred from the ‘Available Inspectors’ grid to the ‘Selected Inspectors’
grid individually by selecting the symbol, or as a group using the multi-selector tick
boxes and then pressing ‘Add Selected'.

Whilst a SIRE Inspector is listed within the ‘Available Inspectors’ grid they will not appear in the
Inspection Booking available inspectors list, nor be able to submit an inspection on behalf of
the Submitting Company from their Editor to SIRE.

Selected Inspectors

The 'Selected Inspectors’ grid displays a list of SIRE Inspectors who can currently perform and
submit SIRE Inspections on behalf of the Submitting Company.

Selected Inspectors §)

Search Text Inspector Region Activity Filter

All v Active v

[3J Clear Selection | + Verify Selected © Clear

Last Name + First Name Inspector Region LastInspection Last Verified

Aardwolf John Not Set 30 Mar 2020 =
Accordian Clive Asia Pacific 17 Feb 2012 30 Jan 2020 (=
Arneta Jakey Australasia 27 Mar 2020 30 Jan 2020 n
Bentley-King  Bulk South America 31 Mar 2020 31 Mar 2020 :
Dorkings Roger South America 14 Jan 2020 14 Jan 2020 (= |
Inspector SIRE South America 07 Nov 2018 04 Mar 2020 =
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The ‘Selected Inspectors’ grid displays the following information:

e Last Name
o Theinspectors’' surname
e First Name
o Theinspectors’ forename
e Inspectors Region
o The geographic region that the inspector has set as their primary work location
within their profile
e Last Inspection
o The date of the last SIRE inspection performed by the inspector for the
Submitting Company
e Last Verified
o The date of the last verification of the Inspector by the Submitting Company,
Inspectors are verified upon each submission of a SIRE report on behalf of the
Submitting Company or can be manually verified by pressing the
icon.

The following Search options are available to filter the list of Selected Inspectors
Selected Inspectors @)

Search Text Inspector Region Activity Filter

Search Selected Inspectors. .. All v v

O Clear Selection | « Verify Selected © Clear

e Text Search

o Searches the Selected Inspectors list for matching string values
e Inspector Region
o Returns all Inspector with a matching Primary Region
e Activity Filter
o Can be set to either:
= Active
* [nactive




‘Active’ Inspectors are those with a last verified date within the last six months. An inspector is

verified, and their Last Verified date set to the current date by any of the following actions:

e Submitting a SIRE Inspection on behalf of the Submitting Company

e Entering SIRE as a new inspector with the Submitting Company as their Sponsoring
Member

e Being added to the Selected Inspectors list

Setting the Activity Filter to ‘Inactive’ will allow the Submitting Company to remove or verify all
inactive inspectors.

Selected Inspectors @)

Search Text Inspector Region Activity Filter
Search Selected Inspectors. .. All v Inactive v
O Clear Selection | = Remove Inactive | + Verify Selected © Clear

There are no Selected Inspectors to view.

3.4.5 Annual Verification of SIRE Inspectors

During November each year, Submitting Companies are required to confirm that they wish to
retain any Inspectors on their Selected Inspector List that have not submitted an Inspection
on their behalf for over six months.

The banner below is displayed to all users with the role ‘'S-IR Inspector Registrations’ directing
them to the Manage Inspectors page to review their Inactive Inspectors.
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Any Inspectors that remain in an Inactive state on the 01° December will be removed from
the Available Inspectors’ list by automatic process.
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3.4.6 Manage Inspector Employment

Selecting ‘Manage Inspector Employment’ icon allows the Submitting Company to View Sire
Inspectors that are verified as being employed by their company.

& Inspectors -
& Inspector Registrations

& Mansge Inspectors

# Manage Inspector Employment

» Pay Inspector Subscriptions

‘D Inspector Subscription Auwdit Logs

The Manage Inspector Employment Page allows the member to block the Inspector from
submitting for other members. Inspectors can be blocked from submitting inspection for other
members individually by selecting the checkbox in the ‘Allow Submission for Submitting Member
Only’ for the Inspector.

Allow Submission for Submitting Member only

[

Once the checkbox is selected the button confirms the change to the grid.

Once the Allow Submission for Submitting Member Only checkbox has been selected a timestamp
is added next to the checkbox to inform the member when the update was made.

-Se‘rtirlg last wpdated on 21 May 2020

If the Reset Selection button is selected, then the grid returns to the status of the inspectors when
the update button was last selected.

Once an update to the Allow Submission for Submitting Member Only checkbox has been created
then a message is sent to inform the other admin users within their member organisation. There is
then a 72 hour period to change the submission block for other members. Once the 72 hour period
has passed then the inspector can only submit for the one member organisation.
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The fields available on the Employed Inspectors grid are:

e Name — Split into First Name and Last Name

e Email Address

e Employment Status

e Inspector Region

e Home Country

e Home Port Location

e Inspector Category

e Last Inspection Submitted — last inspection submitted for member
e Allow Submission for Submitting Member Only

e View Inspector Profile

The Employed Inspectors Grid can be filter by the following fields:

e Search — Free Text

e Region — Continent Work Region

e Inspector Category — Catl/Cat3

e Allow Submission for Submitting Member Only — Yes/No

3.4.7 Pay Subscriptions
Selecting ‘Pay Inspector Subscriptions’ icon allows the Submitting Company to pay the SIRE
Inspector Subscriptions on behalf of Inspectors associated to their organisation.

& Inspectors -
# Inspector Registrations
& Manage Inspectors

& Manage Inspector Employment

[ » Pay Inspector Subscription 5]

‘D Inspector Subscription Awdit Logs

SIRE Inspector who have outstanding Subscription payments are displayed within the
‘Submitting Company Inspector Subscriptions’ grid.




Submitting Member Inspector Subscriptions
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Multiple inspectors can be selected by pressing using the icon next to their
names.

A summary of the total subscription fee for all selected Inspectors is displayed at the bottom
of the screen.
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Upon selecting ‘Next’, the Confirm Payments screen is displayed, upon which a Summary of
the Payment Details is displayed, and the Submitting Company can add a Note for the
attention of OCIMF Administration.

Submitting Member Inspector Subscriptions Payment
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Selecting ‘Confirm Payment’ triggers a notification to be sent to OCIMF Administration to raise
an Invoice for the selected Inspector Subscription payments.

The progress of the payment can then be tracked upon the ‘Inspector Subscription Audit Logs’
page
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3.4.8 Inspector Subscription Audit Logs

The Inspector Subscription Payment Audit Log allows the Member Organisation to track
Inspector Subscription payments.

& Inspeciors -

& Inspector Registrations

& Manage Inspectors

& Manage Inspector Employment

» Pay Inspector Subscriptions

|2 inspector Subscription Audit Logs |

The Inspection Subscription Payment Audit Log contains three tabs:

Payment Requests: This tab displays all payment requests and the current status of each
request. Further details of the request can be displayed by selecting the blue arrow.
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Payment Requests can be filtered by the following options:

e Any

e New

¢ Invoice Issued

e Payments Received
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T

Inspections Paid For This Year: This tab displays all Inspectors for whom subscriptions have
been paid this year.

Inspector Subscription Payment Audit Logs

The grid below shows all Inspectors for whom subscrptions have been purchased this year
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The display can be filtered using the Inspector Category

All Historic Subscription Payments: This tab displays all historic Inspector Subscription
payments.

Inspector Subscription Payment Audit Logs
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The grid below shaws ail histone Inspector Subsariplion payments
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4 SIRE Inspector Index

4.1 Inspector Index

The SIRE Inspector Index provides Submitting Companies with a searchable index of SIRE
Inspectors.

The SIRE Inspector Index is accessed from the mySIRE menu within the top menu bar:

@& mySIRE '™ 0 Basket 23 Messages = Mr Test Submitter

& My Inspections
4 Recent Bookings
[ % Inspector Index ]

Note: Only those Inspectors who have explicitly agreed for their details to be shared by indicating
‘Yes’ to the question ‘Contact Details Allowed to be Distributed’ on their personal details, are
included upon the Inspector Index.

vapecae Mame (e Prausy Lasston Voceve Pt Country ¥orme Pors Lacation wagecue Caiegary Cee3l adsens

The following search options are available to filter the list of inspectors:

e Search:

o Free text search upon the Inspector Name field, includes partial text matches.
e Inspector Category:

o Filters the inspector list by CAT1 / CAT3/ All
e Accreditation Type:

\
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o Filters the inspector list to those inspectors who hold Oil / Chemical / Gas / ADN /
BIQ Europe accreditation
e Employer:
o Filters the Inspectors by their employer
e Primary Location:
o Filters the list of inspectors by their self-declared primary geographic region of
business
e Home Port Country:
o Filters the list of inspectors by the country of their self-declared home port location
e Home Port Location:
o Filters the list of inspectors by their self-declared home port location, ports are
determined by the MTIS Ports/Terminals list.

Selecting the blue arrow upon the Inspector row will display the Inspector Details page.

4.2 Inspector Details

The SIRE Inspector Details page provides details of the Inspectors Sponsoring Members and the
number of inspections that the inspector has performed in the last 18 months broken down by

Inspection category and Submitting Company.
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5 Vessel Index

On selecting the ‘Vessels' tab the Vessel Index page will be displayed. The Vessel Index page
displays a list of all vessels currently active within the SIRE System.

The page has been updated to include the column OCIMF-ID for each vessel.
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5.1 Vessel Searches

The Vessels grid can be filtered to display only vessels with a Deadweight Tonnage of less than
or greater than 5000 DWT. In addition, searches can be performed using the Vessel Name,
IMO Number or VIN Number, searches using partial Vessel Names are permitted.

Vessel Index

- P
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Selecting the blue arrow to the right side of the row opens the Vessel Details page.

6 Vessel Details

The Vessel Details page provides access to view all information relating to a vessel.

The OCIMF-ID displays on this page, alongside the Vessel Name and primary identifier.
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The following is a brief summary of each section of the vessel details page:

6.1 Vessel Particulars

The Vessel Particulars document can be viewed in .pdf format or added to the Downloads list
for bulk download in .zip format

Vessel Particulars

Last edited: 01 May 2015

View PDF

X Add to Downloads
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OCIMF

Oil Companies International Marine Forum
SIRE Programme

Harmonised Vessel Particulars Questionnaire v5

ATLANTIC EXPLORER
IMOAR Number 9397212

The Particulars Documents can be saved for your own records. However, your attention is
drawn to the Terms and Conditions that were signed by your company regarding copyright
and distribution. If in doubt, please contact sire@ocimf.org



mailto:sire@ocimf.org
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6.2 Vessel Crew Matrix

By selecting View PDF, the current crew matrix is displayed. In addition, the user can
download the crew matrix in XML format for use within third party crew management tools
and can also view an audit history of previous versions of the vessels crew matrix.

Online Crew Matrix

Last updated: 05 May 2015
iew PDF
[# View XML

B View Audit History

6.3 Vessel Incidents

Incident information that has been recorded against a vessel can be accessed via the
Incidents panel. The four items in this area provide a count of the number of incident reports
in the following categories:

e Incidents recorded for this vessel

¢ Incidents recorded for this vessel under the management of the current ship operator
¢ Incidents recorded for this vessel under the management of a previous ship operator
¢ Incidents recorded for the whole of the ship operator’s fleet

Clicking on each numeric counter takes the user to a list of those specific incidents.

Incidents

For Vessel
Current operator

Previous operator

Fleet

\
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6.4 Purchase of Inspections - send to Third Party Vetter

Vessel Inspection Reports can be purchased by selecting the desired Report from within the
Inspection Grid. If the Organisation has been authorised and configured to use Third Party
Vetter Contractors, the option to purchase and then forward the Report onwards to the TPV
Contractor is available.
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Select the envelope icon to open the ‘Purchase Inspection’ page.

Vissss  Vinadd Detas  Parchuss impecstin

Purchase Inspection

Flease sefoct Bard party wlteg contiacion W rscevn inport DOMM.G682-1266-4721

Third Party Vattors

Name Emall

Tast TRV Contracton

Rightshap tesaiexampie com

The ‘Purchase Inspection’ page has two buttons, ‘Purchase £50' and ‘Purchase via Card Payment
£50'. Select one or all the TPV's listed and select ‘Purchase via Card Payment £50'.

If there is more than one TPV, select the checkbox for the TPV the report needs to be sent to
and ‘Send'. The page then updates the column ‘Report Already Emailed’ with a tick or a cross.
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OCIMF PAYMENTS

Invoice / Billing Details

These details identify the purchasing organisation and will be used for the purchase invoice. Mr Test Submitter
info@marineinfosys.com

Email Address |lest@example_c0m = |
_ Order ltems
Address Line 1 |12 Street |
Address Line 2 | Test | DCMM-5682-1266-4721 £50.00
City | Test | Total before VAT £50.00
County / State | West Midlands | VAT £0.00
Post Code |B31 6AA Order Total £50.00

Country Afghanistan

Make Payment
VAT VAT will not be charged.

Back to Sire

Cardholder Details

These details identify the registered cardholder and are used to authenticate the payment.
They may be the same as the invoice/billing details.

® Use the same defails as the invoice/billing details above
O Use different cardholder details

Card Details
Card Type | VISA Credit [~

Cardholder's Name | Title || First name [@ || Last name |

Please enter your name as shown on card

Card Number | |

Security Code | |

Start Date | MMYY |

End Date | MMYY |

The OCIMF Payments page displays. Invoice/Billing Details can be amended. VAT is charged to
EU customers only. Complete the card details and select to ‘Make Payment'.




A confirmation message is displayed confirming that the Inspection Report has been sent to
the Third-Party Vetting Contractors selected.

The Inspection Report is then available to be viewed in .pdf format

View Report - DCJS-4981-1640-4259

DN Cmrgrnes Vet aew Vs (e

Revised Ship Inspection
Report (SIRE) Programme

"~ e

The SIRE report can be saved for your own records. However, your attention is drawn to the
Terms and Conditions that were signed by your company regarding copyright and
distribution. If in doubt, contact sire@ocimf.org
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6.5 Purchase of Inspection - pay by Credit Card

Select the PDF icon or the Download icon alongside the Inspection to view the Purchase
Inspection page. There are two buttons ‘Purchase £40" and ‘Purchase via Card Payment £40'.
Select the button ‘Purchase via Card Payment £40'.

Vrnasds Vsl Detnie Pa=tane hroectta

Purchase Inspection

Prase contm precnass of repan DCMM-5ES2-1266-4721

The OCIMF Payments page displays.

PAYMENTS

i)

Invoice / Billing Details

These details identify the purchasing organisation and will be used for the purchase invoice. Mr Test Submitter
info@marineinfosys.com

Email Address | test@example.com -
_ Order Items.
Address Line 1 |12 Street |
Address Line 2 [Test | DCMM-5682-1266-4721 £50.00
City |Test | Total before VAT £50.00
County / State | West Midlands | VAT £0.00
Post Code | B31 6AA Order Total £50.00

Country Afghanistan

Make Payment
VAT VAT will not be charged.

Back to Sire

Cardholder Details

These details identify the registered cardholder and are used to authenticate the payment.
They may be the same as the invoice/billing details.

® Use the same detfails as the invoice/billing details above
O Use different cardholder details

Card Details
Card Type | VISA Credit v

Cardholder's Name | Title || First name [@ || Last name |

Please enter your name as shown on card

Card Number | |

Security Code | |
Start Date | MMYY |

End Date | MMYY |




The Inspection grid updates to indicate that the Report has been purchased and the Member
can ‘Email Report to a ‘Third Party Vetter’, 'View Report’ or ‘Add to My Downloads'.
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6.6 Adding Inspection Feedback

Inspection feedback can be added by selecting the ‘Add Feedback’ icon

View Report - DCJS-4981-1640-4259 e ME

Inspection Report Details are displayed upon the ‘Add Inspection Feedback’ page upon which
General Report Feedback can be entered.

Add Inspection Feedback

Sous Madien Moy # o Abdrere

Repen Feednacs

Fosmany Seareh Fur Qustion By Mrrde

Feedback against specific questions can be provided by Searching for the Question by
Number and selecting ‘Add Question Feedback’

Add Question Feedback
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7 Incidents

By selecting the ‘Incidents’ tab from the top menu bar, a full list of all incident records
currently held within the Vessel Incident Repository can be viewed.

Incidents for All Operators

RRRRRERY /17 ]
retert N D Yumel Marw At Incidere mocet Werve Cosrmxe » ivosen Inchiert Caw * Dute Crmatedt  Dite Pt wovent ocrsee moizen Troe Prevary
= ' e
. oy tiaconns . - . - : &3

Selecting the ‘View' icon opens a confirmation box asking the user to agree to not pass on
information to any person outside of their Organisation.

Incident "Test latest incident” for the vessel CT Longford

You agree that the information downloaded from the Vessel Incident Repository is confidential and willl not be passed to any third party outside your organisation.

I3

Upon agreeing to the terms, the selected incident record is displayed.

Incident Test latest incident

Vassal Detals
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8 Operators

By selecting the ‘Operators’ tab from the top menu bar, a full list of all Operators registered
within the SIRE system can be viewed.
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Click the blue arrow to the right of the Operators records displays the Operator Details page.

Operator Details
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9 Vessel Watch List

If one or more vessels have been added to the users Watch List, then the Watch List tab will

be displayed upon the top menu bar.
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Selecting the Watch List tab opens the Vessel Watch Index.

Vessel Watch Index

Seareh Tam

| Enemm

Last inapecton mgecng Cavpary

From here, users can download a list of vessels that is currently held upon their Watch List in

both Excel and .pdf formats.

Selecting the blue arrow to the right of the row opens the Vessel Details page for the desired

vessel.
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10 Downloads

Selecting the Downloads icon provides access to the Downloads page.

Vessel Watch Index
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From the Downloads page the user can download both Vessel Inspections and Particulars in
both .pdf and .xml formats.

Please Note: Documents will automatically be removed from the Documents Download area
if not downloaded within 24 hours.
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11 Inspection Booking

Vessel Inspections are booked by selecting the desired Vessel from the Vessel Index.

From upon the Vessel Details page, select the Inspection Bookings button.

Aegean D@nity wo amaas
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The Inspection Bookings page is then displayed, upon which, new a Vessel Inspection Booking
can be created by selecting ‘Create Booking’

Inspection Bookings for Aegean Dignity o sy




The Create Booking screen is then displayed. To create an Inspection booking the Planned

Inspection Date, the Inspection Location and Country are entered along with the desired SIRE
Inspector.

The available SIRE Inspector list can be filtered to display those inspectors that match the
Inspection Country and Inspection Location by selecting the relevant tick box following by the
‘Refresh Inspectors’ icon.

If you are unable to find an Inspector in the Inspector dropdown list you can check if they
have been excluded on the Organisation Profile page, Exclusions menu, (see section 3.1
Exclusions for further details).

Save Booki
Upon selecting the icon, the user is re-directed to the Inspection Booking page
for the desired vessel, the booking is displayed within a ‘Booking Status’ of Live.

If the vessel selected is on the vessel operator exclusion list a message will display on the
page ‘Unable to create booking’, go to section 3.1 Exclusions for further details. Operators can
be removed from the list if required.
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If the Inspector selected has an industry relationship with the operator when they are
selected a message displays explaining ‘The selected inspector has industry relationships with
South Sea Shipping'.

If the Inspector selected has outstanding Report Feedback from Quality Assessors then they will
not be selectable for an inspection. The following error will appear:
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Selecting the blue arrow icon opens the Inspection Booking Record from which the record can

be edited or cancelled if desired.
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11.1 Recent Bookings

The ‘Recent Bookings’ page can be accessed by selecting the mySIRE dropdown.

Resources mySIRE ~ Mr John Smith -

& Pending Inspections
[ £ Recent Bookings ]

The Recent Bookings page displays all Inspection Bookings that have been created by the
Submitting Company within the last three months.

Recent Bookings
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Bookings details can be displayed by selecting the icon.
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12 SIRE Inspection Requests

SIRE Vessel Operators can now request an inspection upon vessels in their fleet directly from
within their SIRE account using the SIRE Inspection Request functionality.

The process flow below describes the steps required by a SIRE Vessel Operator to request an

Inspection via the SIRE Inspection Request functionality:

SIRE Inspection Request

Phase

Vessel Operator

Submitting Member
(First in Preference List)

Next Submitting Member in

Preference List

inspection

\ 4

Requirement for a SIRE ‘ > Submitting Member in

Inspection Request
sent only to the first

the preference list

Log into SIRE account and
create Vessel Inspection
Request

DEC

\ 4

notification received via

\ 4

Inspection Request

the OCIMF message

Enter vessel and voyage
specific information

\ 4

Select one or more
Submitting Members in
order of preference

\ 4
Agree to any
Submitting Member

specific agreements /
declarations

centre

72 hour
(Automated)

Request
reviewed

ACCEPT

Inspection
booking screen
displayed with
booking details

pre-filled

A 4

SIRE Inspection
booking created

F —

LINE

" Submitting Member

Inspection Request
sent to the next

in the preference list

notification received via

Inspection Request

the OCIMF message

centre

72 hour
(Automated

Request
reviewed

ACCEPT

Inspection
booking screen
displayed with
booking details

pre-filled

\ 4

SIRE Inspection
booking created /

\ 4 DECLINE
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The SIRE Inspection Request functionality has been developed to enable Vessel Operators to
provide Submitting Companies with all necessary information to initiate a SIRE Inspection booking
in a standardised and consistent format.

SIRE Inspection Request affords efficiency savings for Vessel Operators through automating data
capture and providing a standardised request format in a centralised location, and for Submitting
Companies by preventing Operators from mailing a request to multiple Submitting Companies
simultaneously.

Operators select up to five SIRE Submitting Companies who will sequentially receive the request
until an inspection booking is created or the request has been declined by all Submitting
Companies.

Once submitted, the Inspection Request requires a SIRE Submitting Companies to accept the
request and proceed with the creation of a standard SIRE Inspection booking.

To access the new SIRE Inspection Request functionality and be notified of incoming SIRE
Inspection Requests a user must be assigned the ‘SIRE — Submitting Company — Manage
Inspection Requests’ role.

12.1Submitting Company Specific Declarations

In addition to the standard information provided by Vessel Operators within the Inspection
Request, individual Submitting Company can request Vessel Operators agree to bespoke
agreements or declarations, such as affirming that the vessel operator is familiar with specific anti-
corruption legislation or has downloaded and agreed to a Member specific Code of Conduct.

The Submitting Company Specific Declarations will be presented to the Vessel Operator if they
have selected the individual Submitting Companies within their preference list.

Submitting Companies can add Submitting Company Specific Declarations via the ‘Submitting
Company Specific Declarations’ menu:

! CQeowet Accorwt Satwve 39,210
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Select ‘Add Declaration’ to set up a Declaration.

The Agreement/Declaration text can be entered, and associated files uploaded if required.
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A preview of the declaration, as will be seen by the Vessel Operators, can be viewed by selecting
the ‘Preview Declarations’ icon:




(- Submitting Member A
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12.2Inspection Request Notification Configuration

Users within the Submitting Member account that have been assigned the ‘SIRE — Submitting
Member — Manage Inspection Requests’ role have the option to be notified of incoming requests
via the SIRE Messaging Centre.

These can be viewed by selecting ‘Inspection Request Alerts’ from the Message Centre menu.

& mySIRE  '® 0 Basket 8 Messages = Mr Test Submitter

£4 0 Unread Messages
[} 1 Unread Inspection Request Alerts
L\ 7 Unread Alerts

Selecting the ‘Inspection Request Alert’ will direct to the Request Summary page for the Vessel.
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Users can opt in or opt out of receiving SIRE Inspection Request notifications from within the User
email preferences section of their Profile page:

\
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12.3Inspection Request Email Configuration

The Email Configuration allows the Submitting Company to specify 5 email address’ that will be
notified of incoming Inspection Requests. The Email Configuration page is available via the
Inspection Requests Menu on the Manage Organisation Page.

¥ rape — "

Each of the supplied email addresses can be configured to receive notifications of an Inspection
Type. Select the Inspection Type required from the list.

‘.-

The Inspection Type then displays alongside the Email Address. Click the cross to remove the
Inspection Type.
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12.4Inspection Request Email

The Inspection Request Email content has been updated to advise that the SIRE Inspection
Request must be accepted or declined within 72 hours of receipt.

Requests that are not accepted will move to the next Member in the queue or expire.

Dear Sutwmatting Momber A
South Sea Shpping has published a SIRE Inspecton Roquest for ther vessal Cloudy Day (ENI 35685464)

Requestad (rspechion Type B3OS - International
Requestad Inspacton Date 03 Apr 2020
Hoguestod Country  Benin
Requesied Pot - Miami

If you woerd like to accopt o reject this Inspechon Reguest, please logn % SIRE and go %o tha Inspocton Roguest nroa

Please Note: SIRE Wspection Requests mizst be acceptad within 72.00urs of recept. Requests thal ame not acceptad of dechned withn 72-hours wil be sutomatically decined and made avalabie
to the next Subeniting Member within the queos spacfied by the Yessel Operators

This inspection Request will expire st 08 Apr 2020 13:41 GMT

Yours Sincerely
OCIMF

12.5Inspection Request Policy Configuration

The Inspection Request Policy allows the Submitting Company to define a list of Operators that the
member will be allowed to receive inspection requests from. The Inspection Request Policy page is
available via the Inspection Request Menu:

The Current Policy can be changed to allow either All Operators to send the Submitting Company
Inspection Requests or for only a list defined by the Submitting Company to send inspection
requests. This is selected via the current policy dropdown:
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Edit Inspection Request Policy

The Inspection Request Policy determines which SIRE Vieszel Operators can forward Inspaction Requarsts 1o the SIRE Member Organsabon Two polices are available
o Any Operalnf - your argansabon can fecelve inspectan Reguests from any SIRE Vessel Operator
» Selected Operators Only - your organisation wil only recaive Inspection Requests from sefectad SIRE Vesset Operator

Curent Policy

Allow Inspection Requests fram any Opesalar v

-

If the ‘Allow Inspection Requests from selected Operators only’ is selected, then a grid will
appear to define the selected Operators list.

Edit inspection Request Policy
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The Edit Inspection Request Policy page allows the Submitting Member to move Operators into a

selected Operators list by using the L] icon on the Available Operators grid.

An Operator can also be removed from the Selected Operators grid via the [ icon.

spection Regqlest Policy
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Whilst ‘Allow Inspection Requests from selected Operators only’ is set, only those vessel

operators which are present within the ‘Selected Operators’ list will be able to select the Submitting
Members as a recipient of an Inspection Request.
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12.6Inspection Request Payment Configuration

The ‘Inspection Request Payment Configuration’ page enables the Submitting member to request
the vessel Operator raises a Purchase Order before processing an Inspection Request.
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12.7Accessing Inspection Requests:

SIRE Inspection Requests can be accessed via the Inspections Request link upon the top
navigation bar.
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Inspection Requests that have been received by the Submitting Member are

o Available — inspection requests that can be claimed and carried out by the member

e Accepted — inspection requests have been claimed by the member

e Declined — inspection requests have been declined by the member or the timeframe to
claim them has passed.

From each of the tabs there is a link to the Inspection Request Summary Page created by the
Vessel Operator.

The Inspection Request Summary page displays the details provided by the Vessel Operator when
requesting the SIRE Inspection:




Fecaest Summary o0 New Test Vessel 1

=

The options available at the bottom of the inspection summary page depends on how the user
arrived at the inspection summary page.

If the summary page was accessed from the available page, then the summary can be accepted or
declined at the bottom of the page.

<o

Once accepted the user will be forwarded to the inspection booking page. The information
provided by the operator will be used to prepopulate the booking. The commissioning member can
still edit any of the booking details.

\



If the booking is declined, the inspection summary will move to the Declined tab. The next member

will then be notified of the opportunity to accept or decline the booking.

If the summary page was accessed from the accepted page, then the booking can be accessed at
the bottom of the page.

Go to Booking

If the summary page was accessed from the declined page, then there will be no options available
at the bottom of the page.

All the summary pages have an option to view the vessel details page, this is available via the

Vessel Details
button

12.8Inspection Request Timeout

Inspection Requests will remain available to the Submitting Member for a period of 72-hours before
being automatically declined by the system. If further Submitting Members have been selected by
the vessel operator, then the request is made available to each subsequent Submitting Member in
turn. If no further Submitting Members have been selected, then the request is cancelled, and the
vessel operator notified.
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13 Process Inspections

The Process Inspections page can be accessed by selecting the mySIRE dropdown, and
selecting the ‘My Inspections’ option:

& Resources mySIRE ~  Mr Mark Smith ~

| & My Inspections |
) Recent Bookings

SIRE Inspections that have been submitted and are awaiting validation, can be viewed using
the My Inspections screen. Inspections are displayed in descending Inspection Date order and
can be filtered based upon their current status.

e All Reports
e Unprocessed
e Pending Operator Comments

e Inspector Amended
e Report Published
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Inspection Details can be viewed by selecting the icon, and can be processed by
selecting the Blue Arrow.

\
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13.1 Inspection Details

The Inspection Details screen displays information relating to the Vessel and the Inspection.

Inspection Details
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13.2 Process Inspection

The Process Inspection screen is split into two sections, the top half of the screen contains
Inspection Details with the buttons ‘View Report’ and ‘View Cover Sheet'. The Distribution
Details section allows the user to enter the details of the email addresses to which the Report
is to be sent.
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The Distribution Details section allows the user to enter the details of the email addresses to
which the Report is to be sent.
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When ‘Distribute to operator via email’ is selected, selecting the ‘Process Inspection’ button
will trigger an email to the Vessel Operator containing the Report Cover Sheet.

Upon Processing of the Inspection, the Inspection Details page is updated to include the
probable date of Receipt.

13.2.1 Operator Data Submission

When processing an inspection, the option to review the operator uploaded certificates and
inspection documents will be available via the process inspection page.

Selecting View Vessel Certificates will open the certificate repository page and selecting View
inspection documents will open the inspection documents repository page. Upon these pages will
be the option to review the documentation.
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13.3 Withdraw Report

The commissioning organisation can withdraw a SIRE Inspection report from SIRE by selecting

the [N button.

Only users with the ‘SIRE-IM SIRE Inspection Moderator’ role can withdraw a report from the
system. When a report is selected the Withdraw Report page provides guidance detailing
Unacceptable and Acceptable Reasons from withdrawing a report.

A withdrawn SIRE inspection can no longer be purchased.
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13.3.1 Select Withdrawal Reason

When an Acceptable Reason is confirmed for Withdrawing the report, the reason is then selected
from the Withdrawal Reason dropdown list and additional information can be provided in the text
field:

e [naccurate Report

e Conflict of Interest

e Interruption

e Conflicted Report

e Covering Inspection
e Sanctions

Select Confirm on the Confirm Withdrawal popup to Withdraw the report.

Confirm Withdrawal

Flease confirm you wish to Withdraw
this inspection?

The Inspection Details page is updated to show the report status is Withdrawn.
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13.40pening for Re-Submission

Once an Inspection has been ‘Processed, it is no longer possible for an Inspector to re-submit
the Inspection to the SIRE system. If the Submitting Company wishes the Inspector to re-
submit a ‘Processed’ inspection, for example, to correct an error within the report, they must
select the ‘Open for Re-Submission’ icon.

The ‘Open for Re-Submission’ icon can be found upon the Inspection Details page.

Inspaction Datalls

The 'View Changes’ icon is on the ‘Process Inspection’ screen. The Inspection Changes

Comparison screen will then be displayed.

Process Inspection foe 'PACIFIC HARMONY
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The questions that have been amended are listed showing the Current Version and Re-

Submission.
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14 Tanker Management Self-Assessment

From the 01 February 2017, the existing Tanker Management Self-Assessment (TMSA)
application (www.ocimf-tmsa.org) will no longer be used to update an Operators TMSA
document. All Technical Vessel Operators will be required to link their existing TMSA accounts
to their SIRE accounts. From that point onwards all functionality required to create, manage
and publish an Operators TMSA document will be available from within the SIRE application

only.

TMSA (Tanker Management Self-Assessment) is a new module within the SIRE Database
whose key behaviours for Members are:

e View current and historical TMSA Documents for Vessel Operators
e Request access to TMSA Documents via a work-flow mechanism

From 10 April 2017 the third edition of TMSA (TMSA3) will go live. Until 31 December 2017
Operators will have the option to choose whether to continue using TMSA2 or to start using
TMSA3. As with TMSAZ2, only a single published document can be created at any one time, i.e.
only either a TMSA2 or TMSA3 can be published.

The Oil Companies International Marine Forum (OCIMF) has launched the third edition of its
Tanker Management and Self-Assessment (TMSA) programme and book.

The main changes in TMSA3 are:

¢ Removed the option to mark KPIs as not applicable
e Revised Element 6 and 6A - Cargo, Ballast, Tank Cleaning, Bunkering, Mooring and

Anchoring Operations, with additional DPIs and best practice guidance

e Revised Element 10 - Environmental and Energy Management

e Added a new element: Element 13 - Maritime Security

e Promoted continuous improvement - 25 KPIs have been moved from a higher to a
lower level (4 to 3, 3 to 2 etc) and 85 New KPIs have been introduced. There are 19
more KPIs than TMSA2. There are 266 KPIs in TMSA3



http://www.ocimf-tmsa.org/
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PLEASE NOTE:

1) The functionality detailed within this section will be available within the SIRE Members user
interface from 01 February 2017.

2) TMSA3 will be available from 10 April 2017.

2) TMSA will be available to SIRE Submitting Company who are ‘OCIMF Members’ only. This is
set by OCIMF Admin personnel.

14.1 Requesting Access to an Operator’'s TMSA Document

The Member’s current TMSA status can be viewed from the TMSA > Homepage:
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A list of TMSA Operators are displayed, together with:

e Whether or not the Member is currently in the Operator’s Distribution Policy (no
differentiation is made between whether the Operator has stated visible to all / visible
to only some)

e The number of archived reports for the Operator
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e Adownload icon to view the Operator’s currently published TMSA document, if
available. (Note: a report is available if both (1) it exists and (2) the Member is in the
current distribution policy. If either of these is false, then ‘not available’ is shown.)

e Adownload icon to the TMSA XML for each report

Operator Details for Continental Marine Services
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Clicking the ‘Request Document Access’ button redirects to the Request Document Access
page:

Request Documant Access

Request Message (opticnal)

Cancel Request

On this page, the Member can submit their Access Request, together with an optional request
message they may wish to send to the operator. Once the request has been submitted, the
user is redirected back to the Operator Details page. Once an Access Request has been made




and is pending, another request cannot be created - a message is shown explaining a request
is currently pending:

TMSA porator [wtnh

Operator Details for Continental Marine Services

Please note o request Nas Seeny mads 1 this Operator for Document Access, wivweh 3 3380 penang

Oparator Details

Operator Name Currently in distibution policy?
Contmontal Marne Saryces CYNo

SIRE Account D Legacy TMSA Account 1D (If Applicable)
18790

Published TMSA O

RLALT226.0605.8075

o
&

NI TMSA Documetits Dastnbaution Polcy Regueat History

TMSA Documents for Opersior @)

Report Name

Other features of the Operator Details Page

The Operator Details page also displays information on the Operator's TMSA Documents, and
the Member’s Distribution Policy Request History with that Operator:

e ‘Al TMSA Documents' tab - this tab contains a list of all TMSA Documents for the
chosen Operator. A PDF download link will be available for any Reports for which
either:

- The Member was in the distribution policy at the time of archiving (for Archived
reports)




- The Member is in the current distribution policy (for the Published Report)

For example, in the screen capture below, the Member is not in the current distribution policy
when the two most recent documents were created, Published and Archived. Access is
enabled for the 3 Archived documents showing the TMSA PDF and TMSA XML icons:

Cate Putdzren Tate Arrvesa

L

Distribution Policy Request History tab - this tab shows a list of all historic (and, if applicable,
pending) distribution policy requests. For each request, clicking on the magnifier will show
details of the request. The request view will differ between those for which no decision has
been made, and those for which a decision has been made (additional fields will be shown):
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Select the ‘" icon to view the Document Access Request information:




Document Access Request

Operator Name Date Request Made
CHANDRIS (HELLAS) INC 20 Ape 2016

Member Request Message (if provided)

Current Status Decision Date (¥ applicable)

Reguest Granted 20 Ape 2016

Operator Response (If provided)

14.2Viewing Distribution Policy Requests

A list of all historic access requests made by the Member across all Operators are available
from the TMSA Actions menu > Distribution Policy Requests:
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Select the ‘I" icon to view the ‘Document Access Request’ information page (this is the same
screen that is accessed through the ‘Distribution Policy Request History' tab):
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Document Access Request
Operator Name Date Request Made
CHANDRIS (HELLAS) INC 20 Apr 2016

Member Request Message (If provided)

Current Status Decision Date (if applicable)
Reguest Dened 20 Apr 2018

Operator Response (i provided)

Close

14.3Viewing Operators Publication History

The page at TMSA Actions menu > Publication History shows a list of all Reports that have
been published by Operators for which the Member was in the Distribution policy at the time
of Publication.

Publication History
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For each of these Reports, a download link to the report is shown. Please note that if a
Member is removed from the distribution policy of an Operator whilst a Published Report is
available, that Report will be removed from the Publication Log.




OCIMF
14.4Configuring Notification Email Addresses

A user with appropriate permissions can specify up to 5 e-mail addresses that are used for
notifications related to TMSA Activity at TMSA Actions menu > E-mail Configuration:

TMIA | Tevet Oeipantas

Email Configuration
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Dmad Address 21 Emal Address 27

el Dt e Doosedirmnationd| caem uredd Camgeli@conocpiebys com
Emal Address 3 Emall Address 84
Emad Acdress 35

Send detatls of sach Publication?

Yes

These notifications include responses from Operators related to requests for access, and
optionally, whether or not TMSA Publication notifications should be received (by default, this
is set to ‘Yes).
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15 Data Mining

If the SIRE Submitting Company has been approved to access the OCIMF Data Mining
application, this can be launched directly from within SIRE, by selecting the Data Mining icon.

Home
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The Data Mining application provides a selection of snapshot reports for SIRE Tankers and
SIRE Barges. Each report has Report Guidance and the report can be viewed in PDF or
PowerPoint.

There are also filters to amend the data presented for each report.
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16 SIRE Sanctions Framework

SIRE Vessel Operator Organisations wishing to join the SIRE Programme may be subject to
International Sanctions Legislation. The SIRE Sanctions Framework has been created to
ensure that all users of the SIRE Programme can continue to use the Programme, whilst
complying to all necessary legislation that may be applicable to themselves, with respect to a
Sanctioned Operator.

The SIRE Sanctions Framework enables Member Organisations and individual users to ‘Opt-in’
to viewing ‘Sanctioned Data’, with the default position being that organisations and users will
not be exposed. Sanctioned Data is defined as all Vessel Inspection Questionnaires (VIQ and
BIQ), Vessel Particular Questionnaires (VPQ), Crew Information, Vessel Incident Records and
Tanker Management Self-Assessment (TMSA) reports, relating to the Sanctioned Organisation.

Users of SIRE WebServices must also expressly ‘Opt-in’ to receive Sanctioned Data via
WebServices.

In addition to preventing SIRE Member users from inadvertently being exposed to Sanctioned
Data, the SIRE Sanctions Framework ensures that other user groups, such as SIRE Inspectors
and SIRE Third Party Vetting Contractor Organisations, are not exposed.

The SIRE Sanctions Framework prevents SIRE Inspectors from being booked to perform a SIRE
Inspection upon a Sanctioned vessel, unless they themselves have expressly ‘Opted-In’.
Likewise, SIRE Inspection Reports that have been created for a Sanctioned Organisation
cannot be forwarded to a SIRE Third Party Vetting Contractor Organisation, unless the TPVC
has Opted-In to accepting Sanctioned Data.
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16.1Notification of a Sanction being applied

Upon a SIRE Vessel Operator organisation being placed under Sanction by the OCIMF
Administration, the following email notification will be issued to all SIRE Administrator users,

within SIRE Member accounts.

The email informs the Administrators that a new Sanction has been created and which
entities within SIRE are now considered to be under this Sanction.

OCIMF SIRE

|

Dear SeMaftam,

A new sanchon has been apphed to an oparator in the OCIMF SIRE system
Al [Date Ture] usess in your cegansation will not be able 1o view informaton belonging 10 the following Vessel Operators without opling into the sanction
‘Sancton A'

o |Lest of Sanchaned Operatars]

For more nformation or to opt-in 10 wewang thes data. you or another adrministrator in your organisation should review your Sanchon preferences wia the SIRE
website

Thes s an automaled e.mall. any responses o (his e-mad Wil nol be recaived o read
For support pleass o mal SIRE Suppon

THIS EMAIL 1S CONFIDENTIAL, ¥ T 1S AECEIVED IN ERROR PLEASE DELETE IT AND INFORM THE BENDER IMMEDIATELY

ANY ADVICE OR INFORMATION N THIS EMAJL 18 INTENDED TO 8E UEED AT THE USER'S OWN RISK NO WARRANTIES OR REPRESENTATIONS ARE GIVEN NOR IS ANY DUTY OF CARE OR
LIARILITY ACCEFTED WITH RESFETT TD THE ACCURALY OF ANY INFORMATION DR ADVICE OR ANY OMISSION, OF FOR ANY CONSEQUENCE WHATSOEVER

16.2 Viewing current SIRE Sanctions

Selecting the ‘Sanctions’ menu displays a list of all Sanctions that are currently active within
SIRE. The current ‘Opt-In’ status for both the Member Organisation and the individual User is

displayed.
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16.3 Sanctioned Data Warning

When a SIRE Member user attempts to view Sanctioned Data relating to an Organisation
which is currently under a Sanction to which they have not ‘Opted-In’ to receiving, the

following warning is displayed:

SIRE Data subject to International Sanctions - Solent Navigator

To view the desired information, both the SIRE Member organisation and the individual user

must ‘Opt-in’ to the Sanction.

16.4 Sanctioned Data Warning following Opt-in

Once both the SIRE Member organisation and the SIRE Member user have opted-in to viewing
Sanctioned data, the following warning banner is displayed upon of all screens that provide access

to Sanctioned data.
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OCIMF
16.5 Opting into Receiving Sanctioned Data

Within a SIRE Member Organisation, users can only view/download Sanctioned Data if both
the user and their parent SIRE Member organisation has elected to ‘Opt-In" as shown below:

1 ‘Optin'to Viewing Sanctioned Data
Organisation Level Yes No
Individual Level Yes No n/a n/a

Can Download/View Sanctioned Data? Yes No No No

The default behaviour, for a newly added Sanctioned SIRE Vessel Operator, is that both the
SIRE Member organisation and the individual user must ‘Opt-In’ to view/download the data.

Sanctions
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16.5.1 Updating Organisation Sanctions Status
B} icon adjacent to the desired Sanction, on the Sanctions page, to launch the

Select the
Sanction Details page.

Sancticn Details - Tast ALPHA

—_—1

Selecting the button, followed by the button, displays the Sanction
‘Opt-In" page.

Opt Organisation In to sanctioned data

To prevent an accidental change to the status of an organisations Sanctions Status, a delay
timer must complete a count down, before any change is implemented.

Sanctions

S @
Your San

Thie o Deseription
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Any change to the status of a Sanctions status triggers the following email to all SIRE
Administrators within the Member organisation:

OCIME SIRE

Dear SeMadam,

‘[User Name] has begun a change In the status of sanction TSanchion Namef, this change will 1ake effect from [Date Time].
After thes time, users in your organisation '|Organssation Namef [WILL / wil NOT] be able to see sanchioned data.
M this is in error you or another adminstralor m your organisation should cance! this process immediately via the SIRE website:

This 1s an automated e-mail, any responses to tss e-mall will not be received or read
For suppon please emak SIRE Sugoon

THES EMAIL 15 CONFIDENTIAL & 1T IS RECEIVED IN ERROR PLEASE DELETE IT AND INFORM THE SENDER INMEDIATELY.

ANY ADVSCE OR INFORMATION I8 THIS EMAL IS INTENDED TO BE USIED AT THE USER'S OWN RISK. NO WARRANTIES OR REFRESENTATIONS ARE GIVEN NOR 1S ANY DUTY OF CARE OR.
LIASILITY ACCEFTED WITH RESPECT 7O THE ACOURACY OF ANY INFORMATION DR ADVICE OR ANY ORISSION, OR FOR ANY CONSEQUENCE WHATSOEVER.
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16.5.2 Updating User Sanctions Status

For a user to view Sanctioned data, both the SIRE Member Organisation and the individual
user must have Opted-In to viewing the information.

If the users parent organisation has ‘Opted-in’ to the Sanction, then the ability to ‘Opt-in" on an
individual user basis becomes available:

Sanctions
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Selectthe B3 icon adjacent to the desired Sanction, on the Sanctions page to launch the
Sanction Details page:

Sanction Details - Test ALPHA

Selecting the m button, displays the Sanction User ‘Opt-In’ page.

Opt User In ta sanctioned data

Please Note: Any change to the Sanctions status for a user, takes immediate effect.
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16.6 Opting into Receiving Sanctioned Data via WebServices

With the potential to download large volumes of Inspection Reports, SIRE Member
organisations that connect to SIRE via OCIMF WebServices must also provide an explicit
‘Opt-In’ to receive data relating to Sanctioned Vessel Operators over WebServices.

For a SIRE Member organisation to download Sanctioned data via WebServices, they must
have Opted In to receive Sanctioned Data at an Organisation level:

Sanctions [ v ey |
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Selecting the SR button, opens the Sanctions - WebServices Summary page:

Sanctions - WebServices Summary

el o Sweztgren Sures

From the WebServices Summary page, a SIRE Administrator can control access to Sanctioned
Data by selecting the desired blue arrow from within the Sanctions grid.

Sanction Detalls - Test ALPHA - WebServices View
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Selecting opens the WebServices Opt-in page:

O Opt Organisation In to sanctioned data

Opting-in to receiving Sanctioned data via OCIMF WebServices triggers the activation timer,
the opt-in can be cancelled at any point before the timer reaches zero to prevent Sanctioned

data becoming visible over OCIMF WebServices.
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16.7 Inspection Booking upon Sanctioned Vessels

SIRE Inspectors must be protected from accidentally becoming in violation of International
Sanctions legislation that could potentially apply. The SIRE Sanctions Framework prevents
SIRE Inspectors from being booked to perform a SIRE Inspection, unless they themselves have

expressly ‘Opted-In’.

Booking for Mersey Conveyor

;»."'

From the Create Inspection Booking page, the ‘Inspector’ drop-down will only contain
Inspectors whom themselves have explicitly ‘opted-in’ to viewing Sanctioned Data.

Inspection Bookings that are created for vessels that are under Sanction, require a named

inspector to be nominated.




OCIMF
16.8 Forwarding Sanctioned Information to a Third-Party

Vetting Contractor (TPVCs)

Before a SIRE Inspection relating to Sanctioned vessel can be forwarded to a Third-Party Vetting
Contractor, the TPVC organisation must Opt-In to receiving data relating to the Sanction.

If the SIRE Inspection Report being forwarded belongs to a Vessel that is currently under Sanction,
a warning banner will be displayed:

Emall Report to Third Party Vetters

wowem roern) DCDS-ITHR 0088047
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17 Port State Control

From early 2019, the SIRE Vessel Operators will be able to record details of Port State Control (PSC)
Inspections directly within their SIRE account, the SIRE Members user interface has been updated to allow

Member users to view this information:

e SIRE Members — PSC Inspection tab
e SIRE Members — PSC Summary screen
e SIRE Member — Vessel Details page

17.1PSC Inspection Tab

A tab will be displayed on the top navigation bar for PSC Inspections.

Home Current Account Balance: -£0,664
UhNc

The 2016 SIRE Inspecton Pricing Struciure has teen finadised. Planse click here for fuithor detaly

Changes to Watched Vessels € Recently Viewed Vessels €
Ship Name Operating Company Change Date Ship Name Operating Company
B Inspaction Bookad European Navigator South Sen Shipping 22 Nav 2018 BW Broker BW Fleet Managament
AS
2 Inspacton Booked Mountan Climb Sauth Sea Shpping 22 Nav 2018 n
Pacific Tast Staging Oparator Bata
£ Inspection Booked Eurcpean Nuvigator South Sea Shipping 21 Nov 2018 n Vega

Selecting the ‘PSC Inspection’ tab will display the PSC Inspection Summary screen
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17.2PSC Inspections Summary

All PSC Inspections entered by SIRE Vessel Operators will be displayed in a grid, the grid will allow searches
against Vessel Name, and PSC Inspection Date

Clicking upon the tab will display the PSC Inspection summary screen. The PSC Inspection screen will display
a grid of recorded PSC Inspections with the following column headers:

e PSCInspection Date

e Vessel Name — An A alert symbol will be displayed if the vessel name has changed since the
PSC inspection was carried out.

e Vessel Operator Name

e Inspection Type

e Inspection Port

e Number of Deficiencies

e Was the vessel detained

o Link through to View PSC Inspection Record

You can select a PSC Inspection via the arrow buttons to go to the PSC Inspection Details page.

PSC Inspections

PSC Inspections @

Search Text From Dote Yo Date
Coat Q Search

Dste Vessel Name Veasel Operator Name Imspection Type Port N Defciencios  Vessal was Oetasned

01 Jsn 7018 Paclic Test Gryphon & Staging Operator Beta More Detaled bapoction M5 Test Pun D Yes
11 Nov 2018 MARIA Stagng Operstor Gamma Expanded inspection MES Test Port 8 Yeu [ 5 ]
03 Dec 2018 Pactic Tost Myden Singng Cpecator Boln Initnl Fspaction M Test Port 2 No
03 Fel 2007 Schiatte Stagng Operstor Gamrme More Detaded bepaction MG Test Pot D ( You n
02 Dec 2018 Atnntc Peticam Stagng Operstor Gamma  [nitnl Fepaction S Test Port P ) No
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17.3PSC Inspection Details

The PSC Inspection details page shows you all the information that has been added by the operator for a

PSC Inspection on one of their vessels.
The information available includes:

e Vessel Detained — high level alert box to display if PSC inspection led to vessel detention or not.
e Vessel Details at time of inspection
o Vessel Name
o Flag
o DOC/ISM Number
o Operator Name
e PSC Inspection Details
o Inspection Type
Authority
Vessel was Detained
Date of initial PSCO Visit
Date of Final PSCO Visit
Port
Terminal

o O O O O O

o Operation

o Deficiencies
o Area
o Defective Item
o Nature of Defect
o Detention

e QOperator Comments

o Date
o Title
o Added By

o View Comment Button
e Documents
Date
Title
Category
Added By
Download button

O O O O

Documents are available to download, and Comments are available to view via the Documents and
comments grid. All the other information is available in the read only grid format.

\



There is a button at the bottom of the page that will take the user to the vessel details page
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17.4SIRE Member Vessel Details Page

The Vessel Details page shows the number of PSC Inspections available. The grid displays the number of
PSC Inspections available for the following fields:

e Vessel
e Current Operator
e Previous Operator

e Fleet

These fields can be selected and will open a new page of the PSC Inspections summary grid with the
selected field applied as a filter.
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18 Remote Review of Inspection
Documentation

OCIMF, INTERTANKO and CDI issued guidelines (Temporary Guidelines for Conducting a Vessel
Inspection during Covid-19 ver1 08-June-2020) to provide a common set of industry procedures
to help facilitate CDI-Marine or OCIMF Programme inspections during the Covid-19 situation.
If followed, they will minimise the time an Inspector needs to spend onboard a vessel, while
ensuring the vessel's crew, the Operator and the Inspector are prepared.

18.1 Temporary Guidelines for Conducting a Vessel Inspection during
Covid-19

To minimise the time spent by the inspector onboard, the review of documentation should be
undertaken remotely utilising the Inspection Documentation and Vessel Certification
Repositories, following the workflow below:

OCIMF Remote Review of Inspection Documenation

Technical Vessel Operator Vessel Inspector OCIMF Submitting Company

Contact Submitting
Company Directly

B4 Q
Request a Vessel o > Assess Reques_t for Vessel
Inspection \ﬂechon

h 4

Inspection Request Portal

A 4

A 4

SIRE Inspection
Commissioned

Remotely Reviews

A 4 » Certificates / Inspection
Certificate Vessel Certificates Documents
Repository .| and Inspection
"1 Documentation
Uploaded Inspector Completes
97 Onboard Inspection
Inspection
Document Inspection Submitted
Repository to SIRE l

Report Validated

A

Operator Comments

SIRE Report
Published

Phase
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18.2 Data Security

A Digital Rights Management (DRM) platform has been deployed to provide a high level of
data protection and security for all documents and photographs uploaded by the vessel
operator.

All Vessel Certification and Inspection documents uploaded by the vessel operator are stored
upon an independent and secure DRM server. The DRM server validates each access to the
repository by assessing whether the viewer has current rights to view the document. If
validated, the DRM server will allow the user to view the document online. It will not be
possible to copy, print or download any document.

Once the inspection report has been published, access to the documents are withdrawn from
the inspector and the submitting company.

The vessel operator will continue to maintain access to the document repository for their

vessels.

18.3SIRE Inspection Booking

To enable the Remote Review of Inspection Documentation, the SIRE Inspection Booking must
specify the Type of Inspection being booked, the Inspection Type is set via the SIRE Inspection
Bookings page.
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18.4Inspection Report validated

When an Inspection Report has been validated and submitted in the OCIMF SVIQ editor, the
Submitting Member will be able to ‘View Inspection Documents’ uploaded by the Vessel Operator.
The documents uploaded to the Inspection Documents repository are specific to that Inspection
only.

The Inspection Documents repository is divided into sections to accommodate documents relating
to areas of the vessel.

nspectan Dacuments for Test Vessel 15

Selecting ‘Toggle Details’ will expand the area to display the list of associated documents, each
document includes one or more Questions References entered by the Vessel Operator which links
the document to the specific question within the Questionnaire.

Inspection Documents for Test Vessel 15

Carves Murve Crmanen Sufenoce
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18.5Inspection Report Published

When the SIRE Inspection report has been Published, the Inspection Documents are no longer
available to be viewed on the ‘Inspection Booking’ page for the vessel.

S D Separtes Dateyy

on Booked ior Test Vessel 15 wo v [EEREE
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19 Contact Support

By selecting the ‘Contact Support’ icon an additional popup screen will open at the bottom of
the page. Complete the required fields and Send. A support ticket will be raised directly to the
OCIMF SIRE Support Helpdesk.
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Please provide as much information as possible including the task that you are attempting to
perform, the Vessel details and any error information that is displayed.

END OF DOCUMENT

For more information, visit www.ocimf.org or email enquiries@ocimf.org

Oil Companies International Marine Forum 29 Queen Anne's Gate, London,
SW1H 9BU, United Kingdom

T +44 (0) 20 7654 1200




