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Introduction 
A SIRE 2.0 Inspection is primarily completed in the SIRE 2.0 Tablet inspection editor application.   
 
Tablet Inspection – A full tablet inspection means that the Inspection is only available and 
completed on the tablet device through to submission.  
 
Terminated Inspection – If a Tablet inspection is interrupted and the inspection cannot be 
completed, the inspection may be ‘Terminated’ and submitted with the information that has been 
collected prior to that point.  This inspection will be recorded as ‘Incomplete’ and the report name 
will be suffixed by (I) where it appears. 
 
Where unforeseen issues arise that prevent the use of the tablet application during an Inspection or, 
part of an inspection, the Inspector has the following options available. 
 
Full paper-based Inspection – A full paper-based contingency inspection can be completed where 
a tablet device is prohibited, or the tablet device is not in working order.  The Online Editor will be 
used to electronically record the Inspection.  This will be recorded as a ‘Contingency’ Inspection and 
the report name will be suffixed by (C) where it appears.   
 
Partial paper-based Inspection – A partial paper-based inspection can be completed where the 
Tablet device is not permitted in all areas required for the Inspection.  Paper copies of the External 
questions can be downloaded using the contingency process and the partially completed tablet 
inspection can be uploaded to the online editor for completion.  This will be recorded as a ‘Partial’ 
Inspection and the report name will be suffixed by (P) where it appears.  
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Paper-based Inspections 
 
The contingency process is a paper-based pre-printed copy of the Compiled Vessel Inspection 
Questionnaire (CVIQ) for the inspector to complete on-board in cases where, for various reasons, a 
tablet cannot be used. 
 
Contingency Review Screen 

 
The Contingency Review screen allows access to the paper-based documents that can be printed 
showing different detail, dependent upon the choices made by the Inspector and whether it is a 
partial or full paper-based Inspection. 
 

 
 
All printable documents generated by a contingency process will be watermarked with the 
Inspection Report name and, a footer will indicate who downloaded the documents and when. 
 

 
 
Printing Questionnaires  

 
The Inspector can print the Inspection CVIQ in different configurations based on Question Order, 
length of question and whether to include photographs. 
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Question order  
 
Where a full paper-based contingency reason is selected, the dropdown list will have two options for 
‘Standard’ and ‘ROVIQ’ Question Order.   
 

 
 
For a partial paper-based contingency reason, additional ‘external’ dropdown choices are available.  
Selecting an ‘external’ option will include only those questions that need to be addressed outside 
the accommodation or the main machinery space in the questionnaire. 
 
Question Text 
 
Each question in the CVIQ has both a long and short version displayed on the Tablet Editor.  The 
Inspector can choose which version of the question to display in the printed document.  
 

 
 
Standard – Long Question 

 
 
ROVIQ – Short Question 
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Operator Photographs 
 
The Inspector can choose whether photographs should be included with the printed question set.  
 

 
 
If included, the photographs will appear in a separate section titled ‘Operator Photographs’ at the 
end of the CVIQ.  Where photographs are related to other questions not in ‘Chapter 11 – General 
Appearance and Condition’, the associated question number will be displayed so that it is easily 
recognised when referenced in the CVIQ. i.e. see below question Q9.1.1 
 

 
 

 
 
Photographs can also be downloaded separately in a zip file from the Photograph Repository to be 
viewed on a device or viewed within SIRE.  This is described in more detail in section Photograph 
Repository. 
 
Response Data Capture 
 
The standard printed Inspection document will include 4 pages to record both Negative 
Observations and Positive Human Observations.  This is described in more detail in section Negative 
and Positive Human Observations. 
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Inspection Guidance 

 
For each question included in the CVIQ, detailed guidance is available on the tablet device.  As this 
guidance is extensive, to avoid printing all of it in paper format, the Inspector can choose which type 
of guidance to print for each Inspection.  
 

 
 
Selecting the ‘tick box’ against each of the categories will create a printed version of the selected 
items upon clicking ‘Download Guidance’.  These are large documents, and an icon will display whilst 
the document is downloading.  
 

 
 
Inspection Documentation 

 
Supporting Inspection Documentation for a contingency inspection can also be downloaded and 
printed. 
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HVPQ and PIQ Responses 
 
A combined document with Inspection specific HVPQ and PIQ information, which would have 
appeared against questions in the SIRE 2.0 application on the tablet device, can be viewed and 
downloaded. 
 

 
 
Responses Date Capture 
 
Although four pages of this form are included in the CVIQ printout, additional pages for recording 
negative and positive human observations can also be downloaded separately.  
 
Observation Declaration 
 
To enable the electronic recording of the Observation Declaration required for the Closing Meeting 
of a Full Paper-based Inspection, an excel spreadsheet which contains dynamic choices can be used 
to transcribe the information collected on the Response Data Capture form and be signed by the 
Master and the Inspector.  See Observation Declaration Document. 
 

 
 
Reference Material 

 
To record observations correctly, access to the Lookup Tables for ‘Subjects of Concern’ and ‘Natures 
of Concern’ are available for each response type. 
 
A separate document for each response type, detailing the responses for ‘Subject of Concern’, 
‘Nature of Concern’ and ‘Not answerable’ reasons can be downloaded from this section. 
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These documents are not Inspection specific and can be used multiple times. 
 

 
 
Supporting Documents 

 
The Tablet Editor provides access to supporting documents from within the Inspection, that provide 
additional information to the Inspector.  For a paper-based Inspection, these documents can be 
downloaded to a device and printed if required.  Certificates may only be viewed within the SIRE 
Certificate Repository and cannot be downloaded or printed.  
 

 
 
HVPQ – displays a full pdf version from within SIRE, which can be downloaded. 
Crew Matrix – downloads a pdf version of the associated crew matrix for the Inspection. 
 
Certificate Repository 
 
The Certificate Repository displays a list of Inspection specific Certificates within SIRE, which can 
only be viewed, using a browser-based viewer and cannot be downloaded or printed. 
 

 
 
Select ‘Review’ to view the Certificates in the browser. 
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PSC Repository  
 
The PSC Repository displays a list of vessel PSC Inspection details within SIRE.  
 

 
 
Selecting the blue arrow will display the details of the PSC Inspection.  Select ‘Go to Contingency Review’ 
button to return to the Contingency Review screen.  
 
Photograph Repository 
 
The Photograph Repository icon will display a list of Inspection specific photographs within SIRE. 
 

 
 
Selecting the ‘eye’ icon against a photograph location, will display the image in a new tab for easier 
viewing online. 
 

 
 
Selecting ‘Download All’, will download the Inspection specific set to a zip file, where each 
photograph can be viewed in greater detail and saved on the device.  
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Each photograph will display the report name as a watermark and should not be distributed outside 
of the Inspection process. 
 
Completing the Questionnaires 

 
The downloaded questionnaire documents will display the required response types for Hardware, 
Process, Human and Photograph.   
 
The required expected standard binary or graduated response options for each question are 
displayed in each response box, or a grey box indicates that no answer is required for that response 
type.   
 
Hardware/Process/Human Responses 

 
For an expected response, the Inspector should tick the appropriate response box that meets the 
correct standard.   
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Graduated Responses 

 
Where a graduated response is required, a code should be entered into the box and details should 
be recorded in the comments box at the end of the section.  The codes that should be used are shown 
against the comments box.  These codes relate to graduated responses for each response type that 
are not positive, expected or negative.  Not all questions will have a graduated response, the 
Inspector should decide on the correct response when entering into the Online Editor.  
 
Negative Observations and Positive Human Observations 

 
Where a Negative Observation or Positive Human Observation is required, the Inspector should tick 
the ‘Obs/PIF’ column and record the observation on the generic ‘response data’ capture form.  Four 
pages of Response Data Capture are included in each Inspection document, additional pages can be 
downloaded from the Contingency Review screen.  

 

The Inspector should record the question number, response type and details of the observation so 
that it can be entered into the Observation Declaration Document.   
 
Observation Declaration Document 
 

The Observation Declaration Document can be downloaded from the Contingency Review screen.  It 
is an excel spreadsheet and can be edited and saved to the Inspector’s device.  
 
The spreadsheet which contains dynamic choices, can be used to transcribe the information 
collected on the Response Data Capture form and be printed and signed by the Master and the 
Inspector. 
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The template allows the following data to be entered.  
 

Question number – This column is free text to record the question number. 

Type of Observation – This column is a dropdown list of all available Observation types.  

Subject of Concern – This column is a dropdown list of available SOCs related to the Type of 
Observation selection.  

Type of Nature of Concern – This column is a dropdown list of all available Nature of Concern 
Observation Types.  The corresponding item should be selected as was selected in Type of 
Observation.  i.e. Hardware, Hardware NOC.  

Nature of concern – This column is a dropdown list of available NOCs related to the Type of Nature 
of Concern selected. 

Negative Comment/Comment - This column is free text to record a full explanation for the 
observation.   
 
When the document is complete for all Negative and Positive Human Observations raised, the 
Inspector can print the document and the Inspector and Master can sign the printed sheet where 
indicated.  
 
The Inspector can then copy and paste the observation details into the Online Editor when 
completing the Online Submission.  
 
Operator Supplied Content (OSC) 

 
In the Full Tablet based Inspection, additional information from the Operator is supplied on the 
‘Operator Supplied Content’ tab.   This can include Certificates, Photographs, HVPQ and PIQ 
responses relevant to the question.   
 
The HVPQ and PIQ response information can be downloaded from the Contingency Review Screen, 
along with access to the Certificate and Photograph repositories.  Photographs can also be included 
in the Inspection document or downloaded separately in a zip file.  
 
Where relevant, a photograph and/or certificate indicator will be displayed in the OSC column of the 
Inspection document.  This will inform the Inspector that for this question a relevant photograph(s) 
or certificate(s) is available (P1 = 1 photograph, C15 = 15 Certificates).  

 

 

Photograph Questions 
 
When completing a paper based contingency Inspection, photograph questions are displayed 
differently, dependent upon the ‘Question Order’ selected.  
 
Standard – where Standard is selected, the photograph questions will all appear in Chapter ‘11 
General Appearance and Condition’ at the end of the document, just before Operator Photographs.   
 
Photograph response types are shown in the column headings and the appropriate column should 
be ticked.  
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Where additional comments are required to support a response, these should be entered into the 
comments box at the end of the section.  

 

ROVIQ – where ROVIQ is selected, the Inspector will be directed to photographs that are associated 
with a particular ROVIQ area in the ‘General Appearance and Condition’ Chapter at the end of the 
document.   
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Partial Paper-based Inspections 
 
A Partial paper-based contingency inspection is instigated by selecting either of these reasons on the 
Contingency Declaration screen. 
 
1. Tablet cannot be used in hazardous area due to port and/or terminal regulation 
2. Tablet cannot be used outside of the accommodation/machinery spaces due to port and/or 

terminal restrictions on photographic equipment 
 
The Inspector will have access to the same information that is available for a Full paper-based 
Inspection, but a smaller amount of information can be downloaded and printed, as some of the 
Inspection will take place using the Tablet Editor and will not be required.  Selecting the External 
versions of the ‘Question Order’ will only print questions for external areas of the vessel where using 
the tablet device may be restricted.  
 
The Inspection can only be accessed on one Editor at a time.  An Inspection can be accessed using 
the Tablet Editor in the normal way, until a selection is made to use the Online Editor for a partial 
paper-based Inspection write up.  Once an Inspection has been accessed using the Online Editor, the 
Tablet Editor may no longer be used.   
 
Closing Meeting 

 
A Partial paper-based Inspection is started using the Tablet Editor, up until the point where this is no 
longer possible.  A paper-based Inspection should be continued for the rest of the time on board the 
vessel.  
 
When the Inspection is complete, any additional negative observations or positive human 
observations should be entered into the tablet so that the Observation Declaration can be printed 
for the Closing Meeting as normal before the Inspector departs the vessel.  
 

 
 
Submitting a Partial Inspection 

 
When the Inspection is complete and an internet connection is available, the Inspector should select 
‘Partial Inspection’ from the menu list.  A series of validation processes will ensure that the data that 
is to be transferred is complete when leaving the Tablet Editor.   
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Upon selecting ‘Partial Inspection’, if there are any ‘Further Information Required’ items to be 
addressed, this validation message will be displayed first.  Selecting OK will display the list that 
requires attention. 
 

 
 
When all ‘Further Information Required’ items have been addressed, selecting ‘Partial Inspection’ 
again will display a message to inform the Inspector that any answered questions will be validated 
and a partial Inspection submission performed, which will be transferred and completed using the 
Online Editor. 
 

 
 
If a contingency reason has not been selected on the Contingency Review screen, the process will be 
halted until one has been selected to start the process.  If a Contingency Inspection is not required, 
the Inspector may carry on with the normal tablet process instead, as a Partial submission has not 
been started at this point.  
 
Where a Partial paper-based Contingency Reason has been selected, a series of validations will 
complete all existing questions, before uploading the Inspection to the Online Editor.  
 
When a Partial paper-based Inspection has been completed on the Tablet Editor, the Inspection will 
be validated and all existing questions will be completed correctly.  Other mandatory information 
such as Inspection Details should be completed before the Inspection is transferred.  
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The Inspector should select ‘Partial Inspection’ after correcting any highlighted issues to move to the 
next stage. 
 
The final validation message before the Inspection is uploaded to the Online Editor informs the 
Inspector to confirm if all negative observations or positive human observations have been recorded 
and that these have been discussed in the Closing Meeting with the Master.   
 
This should take place using the Observation Declaration document created by the Tablet Editor as 
would be for a Full tablet-based Inspection and be printed and signed by the Inspector and the 
Master, before leaving the vessel.   
 
Selecting ‘Confirm’ on the message will begin the upload to the Online Editor. 
 

 
 
The Inspector will be required to enter their password, as if they were submitting a Full tablet-based 
Inspection from the Tablet Editor and the inspection will be uploaded to the Online Editor.   
 

 
 
A confirmation message will be displayed informing the Inspector that the Inspection is now 
available on the Online Editor for completion. 
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Read Only Tablet View 

 
The Inspection in the Tablet Editor will now be ‘read only’ and menu items will be disabled so that 
the Inspection cannot be edited any further on the tablet device.  This Inspection will be available to 
view on the Tablet Editor until it is published via the SIRE 2.0 Process.  
 

 
 
SIRE 2.0 Inspection List Screen 

 
The Inspection List screen will now display the Online Editor icon against the Inspection and only this 
Editor should be used to progress the Inspection to submission.  
 
A (P) suffix will be added to the Inspection Name from this point, to indicate that it is a Partial paper-
based Inspection.  
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Online Editor 
 
The Online Editor is used to submit a Partial paper-based or Full paper-based Contingency 
Inspection.  The Editor can only be accessed by the Inspector, from the icon on the Inspections list 
screen.  This will be available at different times dependent upon the status of an Inspection.  
 

 
 
Full Paper-based Contingency Inspection 

 
Where a Full paper-based Inspection has been instigated, by selecting the correct Contingency 
Reason, the Online Editor icon will be available immediately against the Inspection, in the Inspection 
list screen within SIRE.    
 
The Inspection can only be accessed on one Editor at a time.  An Inspection can be accessed using 
the Tablet Editor, until a selection is made to use the Online Editor.  Once the Inspection has been 
accessed using the Online Editor, the Tablet Editor can no longer be used.  Therefore, if the situation 
changes prior to the Inspection commencing, the Tablet Editor may be used for the Inspection, but 
the Contingency Reason should be amended via the Support Desk to the correct Inspection type prior 
to submission.  As the Full paper-based Inspection reasons are related to the Tablet Editor being 
unusable for the Inspection, this situation should be an exception.   
 
Once an Inspection has been downloaded to either the Tablet Editor or Online Editor, the alternative 
Editor will not be available for submission of that Inspection. The selected Editor should be used 
from that point onwards and this should be considered when any pre-Inspection preparation is being 
undertaken.   
 
Selecting the Online Editor 

 
When the Inspector selects the Online Editor from the Inspection List screen, a message will be 
displayed to confirm that they no longer wish to submit the Inspection via the Tablet Editor.  
Selecting ‘Continue’ will display the Inspection in the Online Editor and it can no longer be accessed 
from the Inspection List on the Tablet Editor.  
 

 
 
Where an Inspection that is marked with a Full paper-based contingency reason, is accessed from 
the Tablet Editor a message will be displayed upon selecting ‘Submit’ to inform the Inspector that 
the Online Editor has been selected and the Inspection must be submitted using the Online Editor.  
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Partial Contingency Inspection 

 
Where a Partial paper-based contingency Inspection reason has been selected, the ‘Online Editor’ 
Icon will not be displayed against the Inspection, until the Inspection has been partially submitted 
from the Tablet Editor.  
 
Selecting the ‘Online Editor’ icon will display the partially submitted Inspection with the completed 
answers uploaded from the Tablet Editor.  
 

 
 
Online Editor Functionality 

 
The Online Editor mirrors the Tablet Editor functionality with a few minor differences.  
 
Menu List 

 
The Menu List displays the following new items that do not appear in the Tablet Editor.  
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Return to SIRE  
 
Selecting this menu item will return the Inspector to the SIRE Inspection List screen and all 
information that has been entered will be saved.  
 
Observation Declaration 
 
Selecting this menu item will display a copy of the Observation Declaration that was agreed between 
the Inspector and Master upon leaving the vessel.  Any negative observations or positive human 
observations raised during the Inspection, should be entered into the Tablet Editor before the 
Inspection is Partially submitted.  This copy will be ‘read only’.  
 
Inspection Timings  
 
The Tablet Editor records timings using the ‘Commence’, ‘Pause’, ‘Resume’ and ‘Complete’ menu 
items.  Selecting these actions, records real timings during the inspection, accompanied by GPS 
locations.  When completing an Inspection using the Online Editor, the Inspection has already taken 
place, so all timings are after the event.  
 
For a partial paper-based inspection any ‘pause’ reasons will be brought forward and displayed on 
the Inspection Timings screen for information.  All boarding and departure timings will be entered 
manually in local time by the Inspector.  These will be converted to UTC upon submission.    
 

 
 
Entering Inspection Timings 
 
Selecting a date and time field will allow the selection of a date, that falls between today and 14 days 
in the past.  No future date can be selected.  
 

 
 
Selecting the clock icon will allow the selection of a time on the selected date, to allow recording of 
start and finish times on the same date.   
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Selecting the calendar icon will return to the date picker.  
 
Media Library  

 
User Photos 
 
The Media Library will not be available in the Online Editor.  The Online Editor does not have the 
ability to take additional photographs for the Inspection.   
 
If any photographs already exist in a Partial paper-based Inspection taken using the Tablet Editor, 
they will be available from menu item ‘User Photos’.  A Full paper-based Inspection will not include 
any user photographs.  
 
Photographs taken during a Partial paper-based Inspection will be validated and uploaded to the 
Online Editor, but no additional photographs can be taken.   Any photographs that are tagged using 
the ‘tick box’ will be transferred to the Online Editor and displayed in the final report.   
 

 
 
1. In Tablet Editor -> Open ‘User Photos’ 
2. Tick photos to be included within the final report 
3. Submit ‘Partial inspection’ 
4. Open Online Editor 
5. Select ‘User Photos’ from menu 
 
Any photographs that are not required in the final report should be deselected on the Tablet Editor 
before transfer.   
 
User Voice Memos 
 
Voice memo’s will not be transferred to the Online Editor and no further voice memos will be able to 
be recorded.  They will remain on the Tablet Editor for review until the Inspection is Published. 
 
Uploading to the Online Editor  

 
A contingency Inspection must be submitted via the Online Editor.    
 
When a Partial paper-based Inspection is uploaded to the Online Editor, no further edits can be 
completed on the Tablet Editor.  Upon upload, the Inspection will be locked by removing the ability 
to ‘Submit’, allowing the Inspector to review any information added to the tablet, including Voice 
memos, but not update it.  The Inspection will be deleted automatically from the Tablet Editor 
following Publication.    
 
When the Inspection is completed, upon submission from the online editor, the ‘Online Editor’ icon 
will be removed from the Inspection grid so that the inspection can no longer be accessed.    
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Checklist  

 
All inspection checklists used by the Inspector during a full or partial paper-based Inspection, should 
be retained by the Inspector for auditing purposes until the final Inspection report is published.  

Incomplete Inspection 
 
An Inspection could be interrupted on board for several reasons. 
 
• Vessel Crew reasons 
• Operational reasons 
 
When an Inspection is unexpectedly terminated, it may not be possible to complete the remainder 
of the Inspection away from the vessel.  Where an Inspection must be terminated, the Inspection can 
be submitted in its current state and published as ‘Incomplete’. 
 
Terminate Inspection 

 
Following the Interruption of the Inspection, when an internet connection is available, select 
‘Terminate Inspection’ from the menu list. 
 

 
 
A confirmation screen will be displayed to inform the Inspector ‘Are you sure you wish to Terminate 
this Inspection’.  All existing answers will be validated.  The remaining unanswered questions will be 
completed automatically.’ 
 

 
 
Selecting ‘YES’ to the confirmation message, will firstly validate ‘Further Information Required’ 
responses.   
 

 
 
Selecting ‘OK’ will display a list of items that require further information to be added.  
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The next step of validation will display a list of validation errors for any currently answered question 
responses only.  No question validation checks will be made for unanswered questions. 
 
Questions requiring validation can be selected from the list to be viewed and amended.  Selecting 
‘back’ from the question will return the Inspector to the Validation list until all questions have been 
completed successfully.  The validation list will show which items have been viewed and the list can 
be refreshed using the icon in the top right corner.  Refreshing the list will remove any question 
responses that have been fully completed.  
 

 
 
When all validation issues have been addressed, a message to say that there are no further validation 
errors will be displayed and advise the Inspector to select the ‘Terminate Inspection’ menu item to 
confirm. 
 
If the Inspector can continue the Inspection at any point before selecting ‘Terminate Inspection’ for 
the second time, selecting the ‘Validate’ menu item will continue to validate the Inspection in the 
normal way. 
 
Once all answered questions are validated, selecting the ‘Terminate Inspection’ link again will 
display a confirmation message that the Inspection will be terminated and will automatically 
complete all unanswered questions.   
 
The questions will be completed with the ‘Not Answerable’ – ‘Inspection Terminated before 
completion – not seen’ response and a comment of ‘Inspection Terminated date and time’. 
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A photograph question does not have a ‘Not answerable’ option, so the auto complete will select 
‘Photo representative – item to be highlighted’ and the comment of ‘Inspection Terminated date and 
time’.  This will also apply where no photograph exists. 
 
With all Inspection questions now complete, the Inspection can be submitted normally using 
‘Submit’.   

 
 
This will include the check to make sure that the Inspection details for ‘Vessel Operation’ and 
‘Products being handled’ have been completed. 
 
Vessel and Operation Particulars 
 

The ‘Vessel and Operation Particulars’ section at the front of the final Inspection report, will display 
‘Was a full inspection of the vessel completed’ as ‘No’.  It will be clear to the reader which questions 
were completed in the normal way and which ones were automatically completed when the 
inspection was terminated. 
 

  
 
Inspection Timings 

 
The Inspector may be required to leave the vessel in a hurry and recording timings using the timing 
facility may not be possible.  Therefore, when a Terminated Inspection is ‘submitted’, this screen 
should display with any timings that have been recorded, but an override should be expected as it is 
likely that a total cannot be calculated from the absence of a stop time.   
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A mandatory reason why the inspection was terminated must be entered.  If the Inspector tries to 
submit without a reason and a confirmed time, a message should be displayed informing them that 
a ‘Terminated Inspection requires a reason’.  This reason will be displayed in the ‘Vessel and 
Operation Particulars’ section of the final Inspection report. 
 

 
 
The Inspector should complete their credentials and select ‘Submit’ again as with a Full Tablet-based 
Inspection.  
 

 
 
Publishing an Incomplete Inspection 

 
When an ‘Incomplete’ inspection is submitted, the report will be available to the Submitting 
Company to process, as per existing SIRE process.  The Inspection will display in the Inspections grid 
and will be processed through the submitting company and operator comments, through to 
Published status.  
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Report changes 
 
The final inspection report will include the appropriate information to identify whether the report 
was a Contingency or Incomplete Inspection.  
 
Inspection Report Name 

 
The Inspection report name will be suffixed to indicate if it is not a full Inspection.  
 
(C)  Contingency - Full Paper-based Inspection 
(P) Contingency - Partial Paper-based Inspection 
(I) Incomplete Inspection 
(D)  Disabled Camera 
 
This suffix will appear in the SIRE User Interface and on the front cover of the Final Inspection Report, 
wherever the report name appears. 
 

 
 
Where more than one suffix is applicable, both are displayed.  For example, where a Partial paper-
based Inspection had a disabled camera, this will display as Report Name (P) (D). 
 

 
 
A Full Paper-based contingency submission will be shown in the SIRE User Interface with a (C) after 
the report name. The report itself will be complete and submitted but will not contain any additional 
photographs. 
 
A Partial Paper-based contingency submission will include any information that had been completed 
on the Tablet Editor, which may include photographs and it will be complete and submitted.  This 
report will display a (P) after the report name in the SIRE User Interface to denote that it is a Partial 
Submission. 
 
An Incomplete Inspection will have a ‘Time taken Override Reason’ displayed in the ‘Vessel and 
Operation Particulars’ section of the final report, to explain the reason for Termination.  
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Where questions were unanswered before termination occurred, a ‘Not Answerable’ – ‘Inspection 
Terminated before completion – not seen’ response and a comment of ‘Inspection Terminated date 
and time’ will be shown against each unanswered question. 
 

 
 
The report will display an (I) after the report name in the SIRE User Interface to denote that it is an 
Incomplete Terminated Inspection. 
 



Oil Companies  
International Marine Forum
29 Queen Anne’s Gate
London SW1H 9BU
United Kingdom

T +44 (0)20 7654 1200
E enquiries@ocimf.org

ocimf.org

Our vision
A global marine industry that causes no harm to people or the environment

mailto:enquiries@ocimf.org
http://ocimf.org

	OCIMF Back Page.pdf
	SIRE 2.0 Paper-Based Contingency Process - Instructions for Submitting Companies and Inspectors - Version 1.0.pdf
	Document Control
	Introduction
	Paper-based Inspections
	Contingency Review Screen
	Printing Questionnaires
	Question order
	Question Text
	Operator Photographs
	Response Data Capture

	Inspection Guidance
	Inspection Documentation
	HVPQ and PIQ Responses
	Responses Date Capture
	Observation Declaration

	Reference Material
	Supporting Documents
	Certificate Repository
	PSC Repository
	Photograph Repository


	Completing the Questionnaires
	Hardware/Process/Human Responses
	Graduated Responses
	Negative Observations and Positive Human Observations
	Observation Declaration Document
	Operator Supplied Content (OSC)
	Photograph Questions


	Partial Paper-based Inspections
	Closing Meeting
	Submitting a Partial Inspection
	Read Only Tablet View
	SIRE 2.0 Inspection List Screen

	Online Editor
	Full Paper-based Contingency Inspection
	Selecting the Online Editor
	Partial Contingency Inspection
	Online Editor Functionality
	Menu List
	Return to SIRE
	Observation Declaration
	Inspection Timings
	Entering Inspection Timings


	Media Library
	User Photos
	User Voice Memos


	Uploading to the Online Editor
	Checklist

	Incomplete Inspection
	Terminate Inspection
	Vessel and Operation Particulars
	Inspection Timings
	Publishing an Incomplete Inspection

	Report changes
	Inspection Report Name





